AJIMUHUCTPALIUSA
BOTAHUYECKOI'O CEJBCKOI'O TIOCEJIEHUSA
PA3JIOJIBHEHCKOTI'O PAMOHA
PECIIYBJINKU KPBIM

27.08.2024r. c¢. boranuueckoe Ne 160

O0 yrBepxkAeHUM AAMHHUCTPATHBHOIO PperjaMeHTa MpPeaoCTABICHUA
MYHUIHMIIAJIBHOM YCJYIu «Bblgaya apXuBHBIX CHIPABOK, APXMBHBIX BBINHCOK
1 APXMBHBIX KONHUII 110 CONUAIBHO-TIPABOBBIM 3alPOCaAM»

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®D3 «O6
OOIIMX TPHUHIUIAX OPTaHW3AIMKd MECTHOrO caMoympaBieHus», denepaabHbIM
3akoHOM o1 27.07.2010 Ne 210-®3 «OO0 opraHuzauudd NperoCTaBICHUS
TOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYr», PYKOBOACTBYSCH YCTaBOM
MYHUIIMTIAIBHOTO ~ oOpa3oBanusi  boranmdeckoe CEJIbCKOE  TOCEJICHUE
PaznonpHeHckoro paiiona PecnyOmuku KpbiM, B pamMKax HCHOJIHEHHS TPOTECTa
npokypatypsl PaznmonsHeHckoro pariona ot 13.06.2024 Ne 016-2024/IIpan213-
24-20350020, aIMAHUCTPALIHS Borannyeckoro CEJIBCKOTO [IOCEIECHUSA
PazngonbHeHckoro paitona Pecniyonuku Kppim

INHOCTAHOBJISIET:

1.Y1Bepauthb aJIMUHHUCTPAaTUBHBII pEeriaMeHT MPEAOCTABICHUS
MYHULUNAIBHOW yclyrn «Bblgaua apXuBHBIX CIPAaBOK, apXUBHBIX BBIIIUCOK U
apXMBHBIX KOMHUHI MO COLMAIBHO-TIPABOBBIM 3ampocam» (MpujoxeHue 1).

2.1lpu3HaTh yTpaTUBLIUMU CUILY:

- MOCTAHOBJICHUE AJMUHHUCTPAlMM BOTaHMYECKOIrO CENbCKOr0 MOCEJICHHS
PaznonpHeHckoro paiiona PecnyOmmku Kpeim ot 17.12.2020 Ne 318 «O06
YTBEPKICHUH AJIMHUHUCTPATUBHOTO periiaMmeHTa MpEeAOCTaABICHUS
aIMHUHUCTpanrel bOTaHMYECKOTO CEeNBbCKOrO MOCEICHUSI MYHHUIUITAIIBHON yCIYTH
«Bpl1aua apXWMBHBIX CHOPABOK, APXUBHBIX BBIMMCOK M ApPXMBHBIX KOMUW MO
COIMAIbHO-TIPABOBBIM 3alIPOCAM;

- TOCTAaHOBJICHUE AJMUHUCTpAIlMM BOTaHUYECKOrO CEJbCKOTO IOCEJICHHS
PazgonbHenckoro paiiona Pecriyonuku Kpeim ot 12.10.2021 Ne 200 «O BHeceHuu
M3MEHEHUN B aJIMUHUCTPATUBHBIN PErJIaMEHT MPEAOCTABICHUS MYHHIUIAIbHON
ycinyru «Bbljaya apXuBHBIX CIIPABOK, apXUBHBIX BBIMUCOK M apXWBHBIX KOMHM 1O
COIMATbHO-TIPABOBBIM 3anpocam, YTBEPKACHHBIN MOCTAHOBJICHUEM
aaMuHucTpanuu botannueckoro cenbckoro nocesieHus ot 17.12.2020 r. No 318»;

- MOCTAHOBJICHUE AJMUHHUCTpPALMM BOTaHMYECKOro CENbCKOro MOCEJICHUS



PaznonsHeHckoro paiiona Pecnyonuku Kpeim ot 23.11.2022 Ne 223 «O BHeceHUM
U3MEHEHUH B IIOCTAHOBJIEHHME aIMHUHUCTPALMM bDOTAaHMYECKOIO CEJIbCKOIO
nocenieHus PasgonpHeHckoro paiiona PecnyOmumku Kpeim ot 17.12.2020r. Ne
318».

3. O6Hapo10BaTh HACTOAIECE TOCTAHOBICHUE COTJIACHO Y CTaBy.

4.Pa3MecTUTh HacTOsIIIee MOCTAHOBIEHHUE B (peiepanbHON rocyaapCTBEHHOM
nHpopManonHot  cucteme  «EguHbIi  mopTam  roCynapCTBEHHBIX U
MYHUIUIATBHBIX  yeayr (dynkuumid)»  (https://www.gosuslugi.ru/),a Taxke Ha
opurmansHom Iloprtane IlpaBurensctBa PecnyOnumku KpbiM Ha crpanune
PaznonsHenckoro paiiona PecnyOnmuku KpbsiMm B pazgene — MyHununanabHbie
oOpa3oBaHus pailioHa, mozpa3den boraHnyeckoe celnbCKOe  MOCETIEHUE
(https://botanicheskoe.rk.gov.ru), Ha uHGOpPMAIIMOHHOM CTEHJE aTIMUHUCTpAIUU
Boranuyeckoro cenbckoro mnoceneHus PasnonbHeHckoro paiiona Pecrny0Oiuku
Kpeim 1o aapecy: Pecnybnuka Kpbeiv, Pa3nonbHeHckuid —pailioH, ceno
Bborannueckoe, ynuna [To6ensr, 1A.

5. Hacrosimiee nmocrtaHoBieHre BCTYMAET B CHITYy CO JHS €r0 O(PHUIIMATIBHOTO
0oOHapOI0BaHUS.

6. KoHTposib 32 MCMOJIHEHHEM HACTOSIIIETO MOCTAHOBJICHHS OCTABISIO 3a
co00ii.

IIpeacenarenns boraHu4YecKoro ceJbCcKOro
COBeTA - IVIaBa A/IMUHUCTPAIUHT
Borannueckoro cejnLCKOro nmocejJeHus M.A. BiaaceBckas


https://www.gosuslugi.ru/

[Tpunoxenue 1
K T[OCTaHOBJICHHIO  aJMHUHHUCTpPALUU
boTaHMuYeCcKOro CenbCKOro IOCEICHMUS

PaznonpHeHckoro paitona PecnyOnuku
Kpbim ot 27.08.2024 Ne 160

AJIMUHHCTPATHUBHBIN perjamMeHT
NpeocTaBIeHU MYHUIMIIAJbHOH YCJIyru «Bplmaya apXuBHBIX
CIIPABOK, APXUBHBIX BHINMCOK M APXHUBHBIX KONMH M0 COMAJIBbHO-TIPABOBbLIM
3anpocam»

I. O01mue mosoxkeHust

1. IpeameT peryiupoBaHusi AAMUHUCTPATUBHOIO perjiaMmeHTa

1.1. AAMUHUCTPATUBHBIN pErIaMeHT TMPEJAOCTABICHUS MYHHUIUIIAIbHON
ycinyru «Beijaya apXvBHBIX CIIPABOK, APXMBHBIX BBIMMCOK W APXUBHBIX KOMHUU IO
COITMAILHO-TIPABOBLIM  3ampocam» (nanee — AJIMUHUCTPATUBHBIN pEriaMeHT)
onpeAensieT MOPSAOK M CTaHAApT MPEAOCTaBICHUS MYHUUMNAIbHOW YCIYTH,
CPOKM U TMOCJIEAOBATEIbHOCTh JNEUCTBUN MO €€ MCIOJHEHHUIO aIMUHHCTpALHEH
Bboranuyeckoro cenbckoro mnocenenus PazmonbHeHckoro paifona PecryOnuku
Kpsim (nanee — Opran).

Hacrosimmii  ADMUHUCTpaTUBHBIN  perjiaMeHT pa3paboTaH B IENsIX
NOBBIIICHUS! KAYECTBA MPEJOCTABICHUS U UCIIOIHEHUS MYHULIUNIAIBHON YCIyTH, B
TOM YHCJIE:

- YOOPSIAOYEHHS aAMUHUCTPATUBHBIX MpOLEnyp (AEHCTBHI);

- COKpalleHUs KOJUYECTBA JOKYMEHTOB, MPEIOCTaBIISIEMBIX Tpa)KJaHAMHU
JUISl TPEAOCTABICHUSI MyYHULIMTAIIBHON YCITYTH;

- YCTaHOBJIEHHUS OTBETCTBEHHOCTH JOJDKHOCTHBIX Jmi OpraHa mamnbo
MYHULANAIBHBIX CIYXKAIHUX, & TAKXKe creruaiucTtoB OpraHa, IpeaoCTaBISIIOIUX
MYHHULUITAJIBHYIO yCHyTY, 3a HecoOoIeHne MU TpeOoBaHU
AIMUHHCTPATUBHOIO  pErjaMeHTa TMpH  BBIIOJHEHUU  aJIMHHUCTPATUBHBIX
npoueayp (aeicTauii).

1.2. Temaruka 3ampoOCOB COIMAIBHO-TIPABOBOTO XapaKTepa, OXBATHIBACT
BOIIPOCHI: O TPaXIAAHCKOM COCTOSHUHU, IIOATBEPKACHUHA TPYAOBOrO CTaxa,
pasMepax 3apabOTHOM IUIATHI, MPOXOXKICHUH CIYy:KObI B BOOpyXKeHHBIX cuiax,
yuactuu B Benukoit OteuectBeHHOM BoiiHe 1941 - 1945 rr. m npyrux BOEHHBIX
KOH(MIWKTaX, HECUACTHBIX  CIIy4asX Ha  MPOM3BOJICTBE,  HArpaKICHUU
rOCYJapCTBEHHbIMM U BEJIOMCTBEHHBIMU Harpajamu, MNPHUCBOCHUU TMOYETHBIX
3BaHUM, MOJYYEHUU OOpa30BaHUSs, ONMEKYHCTBE, MATPOHUPOBAHUU, O PEIPECCUSIX,
JENOPTAIIMY, HACUJIbCTBEHHOM BBICEJICHHH, NPEObIBAHUM B KOHIUIArepsx, o
MOATBEPKICHUU UMYIIECTBEHHBIX U JIPYTUX MPaB.



WNudopmarust coluaibHO-IPABOBOr0 XapakTepa MO 3ampocaM TpaxiaH U
opraHu3auuii BblAaeTcss B (QopMe apXuMBHOM CHpPaBKU, AapXMBHOM KOMHHU H
APXUBHOW BBINUCKU.

ApxuBHas cupaBKa - JOKYMEHT, COAEpKalUIUi apXUBHYIO MHQOpPMALHUIO O
IIpEeIMETE 3a1poca, C YKa3aHUEM IOUCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAaHUU
KOTOPBIX OHA COCTaBJICHA.

ApxuBHas KOIUA - JOKYMEHT, BOCIIPOU3BOASIINI TEKCT UM U300pakeHHe
ApXMBHOI'O JOKYMEHTA, C YKa3aHUEM €TO IIOUCKOBBIX JaHHBIX.

ApXUBHas BBIIMCKA - JOKYMEHT, I0CJOBHO BOCIIPOM3BOISIINI 4acTh TEKCTA
apXUMBHOTO JOKYMEHTa, OTHOCSIIYIOCS K ONpEeNeICHHOMY BOMpocCy, (GakTy WiIH
JIMIY, C YKa3aHUEM IOMCKOBBIX TAHHBIX JOKYMEHTA.

NudopmarimonHoe nNucbMo — MUCbMO, COCTABJICHHOE HA OJaHKe apXuBa IO
3arpocy TMOJb30BaTelNs, CoJAepKallee HHPOPMAIMI0 O XPaHALIUXCA B apXHUBE
apXUBHBIX IOKYMEHTaX M0 ONpeJIeJICHHON nMpobiieMe, TeMe.

2. Kpyr 3asiBuTeJieii Ipu NpeaocTaBJIeHMA MYHUIIUNIATBHOU YCJIYTH

2.1. 3asBUTENSIMU HA TIPEIOCTABICHHE MYHUIIUIAIBHONU YCIYTH MOTYT OBITh
¢usznueckre M@, B TOM YHCJIE 3apETHMCTPUPOBAHHBIE B  KAaueCTBE
UHIVMBUIIYAJbHBIX MpEANpPUHUMATENCH, W OpUAUMYECKHE JHIa (Jamee —
3asIBUTEID).

OT nMeHH 3asBUTENEH MOTYT BBICTYIIaTh MX IPEICTaBUTEIH, JEHCTBYIOLINE
B COOTBETCTBUU C IIOJTHOMOYHAMHU, ITOATBEPKAACMBIMU B YCTAHOBIEHHOM 3aKOHOM
HIOPsJIKE.

3. TpeOoBanus k nopsaaAKy MHGOPMUPOBAHMS O MPETOCTABIECHHHU
MYHMIMIAJBHON yCIayru
3.1. Tlopsimoxk monydenus uHOpPMAIMKM TIO BOMPOCAM MPEIOCTABICHUS
MYHUIIUTIAIBHOW YCIYTM H  YCIYT, KOTOpPbIE SIBISIOTCS HEOOXOJUMBIMH H
00s3aTENBHBIMU TSI IPEIOCTABICHUS] MYHUIIMITAIbHON YCITYTHU:
1) myGnum4HOE MUCHhbMEHHOE KOHCYJIbTHPOBaHUE (TIOCPEICTBOM pa3MelIeHUS

uHbOpMAITIH):

- Ha odurmanbHOM Beb - caiite Oprana u ['ocymapcTBEHHOTO OIOIKETHOTO
YUYpEKIACHUSA Pecriy6nvku Kpsim «MHOTO(} YHKIIMOHATBHBIH LIEHTP
MPEAOCTABIEHUSI TOCYIApCTBEHHBIX U MyHUIUIAIbHBIX yciuyr» (nanee — ['BY PK
«M®@II»);

- B ¢efepanbHON TOCYIapCTBEHHOW MHGPOPMAIMOHHON cucteme «EmmHbIi
MopTaj TOCYAApPCTBEHHBIX U MYHUIIUITABHBIX yeIyT (hyHkimii)» (nanee — EINTY)
U B TOCYIapCTBEHHON MH(pOpManuoHHOW cucteme «[lopTanm rocymapcTBEHHBIX U
MyHULHNAIBHBIX yeiyr Peciyonuku Kpeim» (nanee — PIITY);

- Ha WHPOPMANMOHHBIX  CTEHJAX, B  MeCTaX MPEIOCTABICHHUSI
MyHULUNAIbHOM  yciyru  OpraHa W MHOTO(YHKIMOHAIBbHOIO  IEHTpa
MPEAOCTaBICHUSI TOCYJAApPCTBEHHBIX W MYHULIMOAIbHBIX YCIOyr (nalnee —
MHOTO(YHKIIMOHAJIBHBIN LIEHTP);

2) UWHAUBHIYAJIbHOE KOHCYJIBTHUPOBAHUE IO CIPABOYHBIM TeJIePOHHBIM
HoMepaM OpraHa U MHOTO(QYHKIIMOHAJIBHBIN IIEHTD;



3) HHOMBHUIyaIbHOE KOHCYJbTHPOBAaHUE IO TMOYTE, B TOM YHUCIE
MOCPEJICTBOM 3JIEKTPOHHOW MOYTHI (B Ciy4ae IMOCTYIUIEHHUS COOTBETCTBYIOIIETO
3anpoca B Opran uin MHOTOQYHKIMOHAIbHBIA LEHTD);

4) mocpencTBOM MHIAUMBUYAIBHOTO YCTHOTO MH()OPMHUPOBAHHUS.

3.2. [lyObnuyHOE€ NMUCBMEHHOE KOHCYJIbTUPOBAHHE OCYIIECTBISECTCA MyTEM
pa3MeleHus MHGOPMALMOHHBIX MaTepHaioB Ha MH(GOPMALMOHHBIX CTEHAAX B
MecTax MpeI0CTaBICHUS MYHHUIIMTIATBHON YCIIyTH, nyOauKauuu
MH(OPMAIIMOHHBIX MaTepUajoB B CPEJACTBAX MaccOoBOM MH(pOpMalUHU, BKIIOYas
nyOnukanuio Ha opunuanbHoM caiite Oprana u I'bY PK «M®L», EINI'Y, PIIT'Y.
KoHcynbTpoBaHue nyTeM MyOJUKalMM HHPOPMALMOHHBIX MaTepualoB Ha
opuIMaNbHBIX caiiTax, B CpEACTBaAX MAaccOoBOM HH(OpPMAIMU PETHOHAIBHOIO
ypOBHs ocytiecTBisieTcs OpraHoMm.

Ha wundopmanmonnsix crengax OpraHa, B MecTax NpelOCTaBICHUS
MYHUIIMTATIBHON YCIIYTH, pa3MellaeTcs ciaeayromas napopmanus:

- WcuepnbiBaromias ~ uMHGoOpMamus 0  TMOpAAKE — MPeIoCTaBICHUS
MYHUIIATIAJIBHON YCITYTH;

- BBIJICPKKH M3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABIACTCS MyHHUIIUNIAIbHAS YCIIYTa;
damunum, uMeHa, oT4yecTBa (TOciIeqHEe - TMpPU HAIMYUMK) U JOJKHOCTH
COOTBETCTBYIOIUX JIOJPKHOCTHBIX JIUII, PEKUM MIpHUeMa UMU 3asiBUTEIICH;

- aapec opunmanbHoro cata 'BY PK «M®II», Ha KOTOPOM MOXHO y3HATh
aapec u rpaduku paboThl MHOTO(QYHKIIMOHABHBIX LIEHTPOB;

- BBIJIEP)KKM W3 HOPMATHBHBIX IPABOBBIX AaKTOB [0 HauOoliee YacTo
3a/1aBa€MbIM BOIIPOCaM;

- HCUEPTBIBAIOIINI TIEpeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU [PABOBBIMH AaKTAMHU [JIl MPEAOCTABICHUS MYHULHUIMAIBHOM
yCIIyru;

- (hopMBI 3asBIICHHUIA;

- Iepe4YeHb OCHOBAHMM [Ji1 OTKa3a B MPEJOCTaBICHUU MYHULUINAIBHOU
yCIIyru;

-  TMOPSAIOK OOXKaJOBaHUS  pEIICHUN, JEeUCTBUH WM  Oe3IeHCTBUSA
TOJKHOCTHBIX JIUIL, MPEIOCTABISAIONINX MYHUIIUIIAIBHYIO YCIYTY.

3.3. Cektop WHPOPMUPOBAHUS M OXKUIAAHUS MHOTODYHKIIMOHATHHBIX
IIEHTPOB BKJIIOYACT B CEO:

a) WH(POpPMAIMOHHBIE CTEHIbl WM WHBIE HCTOYHUKH HHPOPMUPOBAHUS,
COJIeprKaIINe aKTyaJbHYI0 M MCUEPIIBIBAIOUIYI0 HH(OPMAIINIO, HEOOXOAUMYIO IS
MOJIyYEHHUS TOCYAaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT, B TOM YHCIIE:

nepevyeHb TrOCYAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, MPEAOCTaBICHUE
KOTOPBIX OPTaHU30BaHO B MHOTO()YHKITMOHAIBHOM IIEHTPE;

CPOKH MPEAOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;

pa3Mepsl TOCYAapCTBEHHOM MOIIJIMHBI U WHBIX TUIATEXKEH, yIauuBaeMbIX
3asBUTEJIEM TMpPU TOJYYEHUH TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIYT,
MOPSIAOK UX YILIATHI;

MH(QOPMALINIO O JTOMOJHUTEIBHBIX (COMYTCTBYIOIIMUX) YyCIyrax, a Takxke o0
yciyrax, He0OXOAMMBIX M 00sI3aTeNbHBIX JJISI TIPEIOCTABICHUS] TOCYJaPCTBEHHbBIX



1 MyHULIUMAIBHBIX YCIIYT, pa3Mepax U MOPsIAKE UX OIIATHI;

MopsiioK  oOKajmoBaHUsl JeMcTBUM (Oe3eiCTBUS), a TakkKe pelieHuin
OpraHoB,  MPEIOCTABISIONIMX  TOCYHAPCTBEHHBIE  YCIyrd, W  OpPraHoOB,
MPEIOCTABISAIOMINX MYHHUIIUTIAJIBHBIE yCIIYTH, roCyJ1IapCTBEHHBIX u
MYHULIUMAIBHBIX CIIYXKAlUX, MHOTO(YHKIMOHATLHBIX IIEHTPOB, PaOOTHUKOB
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB;

uHbOpMaLIMI0O O TPEIYyCMOTPEHHOM 3aKoHOAaTeNbcTBOM Poccuiickoi
Oenepanuu u Peciyonuku KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIl OPTaHOB,
MPEIOCTABNISIONINX TOCYJAapCTBEHHBIE YCIYTH, JOJDKHOCTHBIX JIMI[ OPraHOB,
MPEIOCTABIISIIOIINX MYHHUIUTAIbHBIE YCIYyTH, pabOTHUKOB
MHOTO(YHKIIMOHAJILHOTO 1IEHTpPa, pPaOOTHUKOB MPHUBJIEKAEMBIX OpraHU3aIui 3a
HapyIIeHHE TMOpsaKa TMPEJOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIUIIAIBHBIX
yCIIyr,

uH(OpMaIIMIO O MOPSIKE BO3MEIICHUS Bpeaa, MPUUUMHEHHOTO 3asBUTEIIO B
pe3yabTarte HEHAJIJIEKAIIETO WCTIOJIHEHUSA 1160 HEUCTIOJTHEHUSI
MHOTO(DYHKIIMOHAJILHBIM ~ IIEHTPOM  WJIM  ero pabOOTHMKaMH, a  TakKke
NPUBJICKAEMBIMU  OpraHU3AIUMsSIMH WA UX pabOTHUKAMU  OOS3aHHOCTEM,
PEAYCMOTPEHHBIX 3aKOHOAATENhCTBOM Poccuiickoit ®@enepanuu u Pecnybnuku
Kpsiv;

pexuM paboOThl M ajpeca HWHBIX MHOTO(YHKIIMOHAIBHBIX IICHTPOB U
IPUBJIEKAEMBIX OpraHU3alMM, Haxoasmuxcst Ha Tepputopun PecnyOnmku Kpbiwm;

UHYI0 HHPOpMAIIMIO, HEOOXOJUMYIO JJI TOJIY4YeHUs TOCYAapCTBEHHOW U
MYHULUNAIBHONU YCIYTH;

0) He MeHee oOJHOro oOkHa (paboyero Mmecrta), OOOpPYIOBAHHOTO
NEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JIOCTyNMa K HH(POPMAIUMOHHBIM
CHCTEMAaM, MEYATAIOINM U CKAHUPYIOIIUM YCTPOMCTBOM, 3JIEKTPOHHOU CUCTEMOU
yIPaBIEHUS OYEPEIbI0 U MPEIHAZHAYCHHOTO Il UHPOPMUPOBAHUS 3asiBUTEIICH O
HOPSIIKE TPENOCTAaBICHUS! TOCYAApPCTBEHHBIX M MYHULHMHNAIbHBIX YCIYT, O XOJE
paccMOTPEHUS 3aMIPOCOB O MPEAOCTABICHUN I'OCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX
yCIIyT, a TakXKe I IPeIOCTaBICHHUs] UHOW MHGOPMAIIMK, B TOM YKCIIE YKa3aHHOM
B TIOJMYHKTE «a» Hacrosmiero myHkra. OxHa (paboume Mecrta), CO3JaHHBIC B
COOTBETCTBHUH C HACTOSIIIIMM MOAMYHKTOM, HE ABJISIIOTCS OKHAMU IPUEMa U BblAa4H
JOKYMEHTOB;

B) MpPOTpaMMHO-aNMapaTHBId  KOMIUIEKC, O00€CIeunBamMuid  JOCTYI
sasgButeneir k EINY, PIIT'Y, a takke k uHPOpMAIMM O TOCYAAPCTBEHHBIX H
MYHHUITUTIATBHBIX yCIyTaX, IPeIOCTaBISIEMbIX B MHOTO() YHKITHOHAIEHOM IIEHTPE;

') CTYyJbsl, KpECENbHbIE CEKI[UU, CKaMbH (OAQHKETKH) U CTOJbI (CTOMKHU) st
oopMIIeHUST JOKYMEHTOB C pa3MelieHneM Ha HuX (Gopm (O6JaHKOB) TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TTOJIYYCHHSI TOCYIapCTBEHHBIX M MYHUIIUTIATBHBIX YCIIYT;

1) JIEKTPOHHYIO CUCTEMY YIPABJICHUSI 0YEPEAbIO.

3.4. WuauBuiyanbHOE KOHCYJIBTUpPOBaHHE 1O TelAeOHY HE JIOIHKHO
npeBbimath 10 muHyT. OTBeT Ha Tene(OHHBIA 3BOHOK JOJDKEH HAYMHATHCA C
uHpopmanmn o HauMmeHoBaHuMM OpraHa, MHOTO(YHKI[MOHAJIBHOTO IIEHTpPa, B
KOTOPBIM TMO3BOHWJ Tpa)xAaHWH, (aMIINK, UMEHHU, OTYeCTBE (NPU HAIMYUH) U
JOJ>KHOCTH CIICLIUAJIUCTA, OCYIIECTBIISFOLIETO WHJMBUIYaIIbHOE



KOHCYyJbTHpOBaHue 10 TenepoHy. KoHcynpTanmum obmero xapakrepa (0
MECTOHaX0XJIeHUH, rpapuke paboTbl, TpeOyeMbIX JIOKYMEHTax) TaKxkKe
MPENOCTABISAIOTCS C HCIONb30BAHUEM CPEICTB aBTOMH(GOPMHpPOBaHUA (IIpU
Hanuuuu). llpu  aBromHdOpMUpOBaHMM  OOecHeYHMBAETCS  KPYIJIOCYTOYHOE
MPeI0CTaBICHUE CIIPABOYHON MH(POPMALIUH.

3.5. WunuBuayanbHOE KOHCYJIBTUPOBAHHE MO TouTe (IO AJIEKTPOHHOM
oyuTe).

[Ipy MHAMBUIYATBHOM KOHCYJIBTUPOBAHMM IO MOYTE OTBET Ha OOpallleHHe
3aMHTEPECOBAHHOTO JMI[Aa HAIpaBIISIETCs IMOYTOM B aJpec 3auHTEPECOBAHHOTO
muna. OTBET HaNpaBIIAEeTCS B TUCbMEHHOM BUJIE, JIEKTPOHHOU 1MOYTOM 1100 yepes
BeO — caiiT OpraHa B 3aBUCMMOCTH OT clocoba oOpalieHusi 3aMHTEPECOBAHHOIO
JUIa WK crocoba JOCTaBKUA OTBETAa, YKa3aHHOTO B MUCbMEHHOM oOpamieHuu (B
ciydyae oOpaiieHusi B GopMe AJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJICHHBIM
3akoHOJaTeNnbcTBOM Poccuiickoit ®enepauun). [laToit monmyudeHus oOpaiieHus
ABIIIETCS  JaTa perucrpanuu  Bxoxsmiero oOpamenuss B Oprane wiu
MHOTO(QYHKIIMOHATHHOM LIEHTpE.

3.6. Bpemsi oxxuianus 3asiBUTENS MPU UHIWBUIYaIbHOM KOHCYJITUPOBAHUU
P JTUYHOM OOpaIEeHUH HE JOHKHO MPEBbIATh 15 MUHYT.

NuauBuayaibHOE KOHCYJIBTUPOBAHME TPH JUYHOM OOpAIIEHUU Ka)XI0TO
3asIBUTEIIS JOJIKHOCTHBIM JUIIOM Oprana WIIH pabOTHUKOM
MHOTO(QYHKIIMOHATBHOTO IIEHTPa HE JOJIKHO MpeBbIaTh 10 MUHYT.

3.7. HomxHoctHOoe nuuo OpraHa, MpPeaOCTaBISIONIETO MYHHIIMHAILHYIO
ycIyry, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa, MpPU OTBETE Ha OOpaIleHHs
3asBUTEJICH:

- IIpU YCTHOM OOpanieHuu 3asButeds (mo tenedoHy Win JIMYHO) MOTYT JaTh
OTBET CaMOCTOSITeNIbHO. B ciydasx, koraa mommkHocTHOE juio Oprana, paboTHUK
MHOTOQYHKIIMOHATBHOTO IIEHTpA HE MOXKET CaMOCTOATEIbHO OTBETUTHh Ha
3QIaHHBIA TIpU TeJIe(pOHHOM OOpAIllEHUH BOIPOC, TeIe(POHHBIM 3BOHOK JIOKCH
ObITh TepeagpecoBaH (MEpeBeAeH) APYroMy JIOJDKHOCTHOMY JIMIY — WJIU
oOpaTuBIIEMYCS JIMITy CcoOOIaeTcs TeleOHHBI HOMEpP, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIUMYIO HH(DOPMAITHIO;

- IIpU OTBETE Ha Tesie(OHHBbIE 3BOHKH, YCTHBIE M MUCHbMEHHbIE OOpaIleHUs
JOJKHBI OTBEYATh BEXKIIMBO U KOPPEKTHO;

- IIp1 OTBETE Ha Tese(OHHBIE 3BOHKU JOJKHOCTHOE JHio OpraHa, pabOTHUK
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBISAIONNE KOHCYIbTUPOBAHUE, JOKHBI
Ha3BaTh (PaMUIIMIO, UM, OTYECTBO (IMOCJIEAHEE - MPU HAIMYHMH), 3aHUMAEMYIO
JIOJDKHOCTh M HanMeHoBaHue Oprana. Ilo pe3ynbpraraM KOHCYJIbTHPOBAHHS
JOJDKHOCTHOE JIMIO, OCYLIECTBISIOIIEE KOHCYJIBTUPOBAHHUE, JODKHO KpAaTKO
MOJIBECTH MTOTM W TMEPEUYHUCINUTh 3asBUTEII0 MEpbI, KOTOpPbIE HEOOXOAUMO
MPEANPUHSTS;

- OTBETHl Ha MNHCbMEHHBIE OOpAIIEHHUs JalTCs B NPOCTOH, YETKOH M
MOHATHOU (pOpME B MUCBMEHHOM BUJIE U JOJDKHBI COJIEPKATh:

OTBETHI HA [TOCTABJIICHHBIE BOIIPOCHI;

JOJKHOCTD, (PaMUIUIO U MHUIUMAJIBI JIMLIA, TOIIMCABIIETO OTBET;

(dbaMIINI0O U UHULIUAIIBI UCTIOJTHUTES;



HaNMEHOBAHUE CTPYKTYPHOTO MOAPA3AEIEHUA-UCIIOTHUTES,

HOMep TesedOHa UCTIOTHUTES;

- HE BIIPABE€ OCYLIECTBIIATh KOHCYJbTUPOBAHUE 3ASIBUTEIICH, BBIXOASALIEE 3a
paMKu WH()OPMHUPOBAHMS O CTAaHJIAPTHBIX MpOLENypax M YCIOBHUSIX OKazaHUs
MYHHUIUIIAIBHON YCIIYTH Y BIIMSIONIECE MPSIMO WM KOCBEHHO HAa MHAWBUIYalbHbIC
peLIEeHUS 3asBUTENCH.

3.8. Ha EIII'Y, PIII'Y u oduuumansHom caiite OpraHa pa3zMeniaercs
cienyromias uHGopMaIus:

1) wucuepmbIBalOIIMI  TEpedYeHb  JOKYMEHTOB, HEOOXOJAUMBIX IS
OpeOCTaBICHUS] MYHUIUIAIBHOM  yciiyrd, TpeboBaHus K  O(OPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TakKKe IEPEYEeHb JOKYMEHTOB, KOTOpPHIE 3asBUTEIb
BIIPaBE MPEIOCTABUTH IO COOCTBEHHON MHUIIUATURE;

2) Kpyr 3asiBUTEJIEH;

3) cpOK IpeAOCTaBIEHNS MYHUIIMNIATBHON YCIIYTH;

4) pe3ynbTaThl MNPEIOCTABICHHUS MYHUIMIAIBHOM YyCIYrd, MOPSAIOK
OPEACTABICHUS JOKYMEHTA, SBIISIIOLIErOCS  PE3yJIbTaTOM  IPEIOCTaBICHUS
MYHUILIMTIAJIBHON yCIIYTH;

5) pa3Mep TOCyAapCTBEHHOM NONUIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHUE
MYHUILIMTIAJIBHON yCIIYTH;

6) HCYEPHBIBAIOIIMNA MEpPEeYeHb OCHOBAHUW JJI1 MNPUOCTAHOBICHUS WIH
OTKa3a B MIPEAOCTABICHUN MYHULIUIIATBHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JAocyleOHoe (BHecyaeOHOoe) oOxkaloBaHUE
nercTBuil (Oe3nelcTBUs) W peUIeHUM, MPUHATHIX (OCYIIECTBIAEMBIX) B XOE
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

8) ¢opmbl 3asBieHuil (yBEeAOMJIEHUH, COOOIIEHHII), HCIOJIb3yeMble MpH
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

Nudopmanus wa EIITY, PIII'Y o mopsake u Cpokax MpPeaOCTaBICHHS
MYHUITAIIAJIBHON YCIYTH HAa OCHOBAHUU CBEJICHUM, COJIEpKAIUXCs B GefepatbHOM
roCyJapCTBeHHOM  WHpOpPMAIMOHHONW  cucteMe — «DenepanbHBIA  peecTp
rOCY/IapCTBEHHBIX W MYHUIUMNAIBHBIX YCIyTr ((QyHKIUN)», TPemnoCcTaBiIseTCs
3asIBUTEINIO OECTIIATHO.

Hoctyn k wuHOpMamum O CpoKax W TOPAIKE TMPETOCTABICHUS YCIYTH
OCYIIECTBIISIETCSI O€3 BBIMOTHEHHS 3asIBUTEIEM KakuX — Ju00 TpeOOBaHUMA, B T.U.
0e3 HCMOJb30BaHUA MPOrPAMMHOTO O0OECIeUeHUs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUEHUs JIUIEH3UOHHOTO WIIH
MHOTO COIVIAIIEHWS] C MpaBooOafaTesieM MpPOrpaMMHOIO  oOecredyeHus,
MPEyCMATPUBAIOLIETO B3MMAHUE IUIATBI, PETUCTPALMIO WIM aBTOPU3ALUIO
3asIBUTEJIS WU MPEOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

3.9. CBegenust 0 Xo0/€ NPEAOCTABICHUS] MyHUIIUIIATbHON YCIYTH 3asiBUTEIb
BIIpaBE TMOJYyYUTh TMpPU JUYHOM, TNHChbMEHHOM oOpamenun B  Opras,
MPEIOCTABIAIONINN yCIYTy, a TakKe MOCPEeACTBOM TenedoHHOM cBsizum Oprana.
Kpome Toro, ceeaeHuss o XoA€ NPEAOCTABICHUS MYHHUMIIAIBHON YCIYTH
3asBUTENb BIpaBe mNoiyduTh nocpeactBoMm EINY (s 3asBrneHuii, mogaHHBIX
nocpeactBom EIN'Y), anexTponnoit moutsl Oprana.

3.10. CnpaBouHnas uHdopManus NOAJIECKUT 00A3aTEILHOMY Pa3MEILICHUIO Ha



EIl'Y, PII'Y, oduunuansnom  caiite  Opra"a,  MOpeIOCTaBISAIONIETO
MYHUIMOAIBHYIO YCIAYTy M SBISETCA JOCTynHOW nis 3asButens. Opraw,
MPENOCTABISAIOIUNA MYHUIUNAIBHYIO YCIYyry OO0ecneYuBaeT pa3sMelieHUue Hu
aKTyaJIU3alMI0 CIPAaBOYHOW HMH(OpMALUMU B B3JIEKTPOHHOM BHJE IMOCPEACTBOM
EIT'Y, PIII'Y, odpunmansHoro caiita Opraxa.

K cnpaBouHoOl nH(OpMAIUK OTHOCUTCS:

- MECTO HaxoXIeHuss U rpapuku paborbl OpraHa, NpeaOCTABIIAIONIETO
MYHUIMOAIBHYIO YCIYTY, €r0 CTPYKTYPHBIX MOAPA3AEIICHUNA, MPEIOCTaBISIOMNX
MYHUIMOAIBHYIO YCIYry, TOCYHapCTBEHHBIX M MYHHUIUIAIbHBIX OpPraHOB H
opraHuzauui, oOpamieHue B KOTOpPble  HEOOXOAMMO  JJIsi  MOJyYEHHS
MYHUIIMTATIBHON YCIYTH, a TaKKe OTACNCHUH (IIEHTPOB) MHOTO(YHKIIMOHAIBHOTO
LIEHTPAa;

- chpaBouYHble TeleOHbl CTPYKTYpHBIX TmonpasneneHuii  Oprana,
NPEIOCTaBISIONIEr0 MYHMUIMIIAJIIBHYIO YCIYTy, OpraHu3aluii, yd4acTBYIOIIUX B
NPEIOCTaBICHUN MYHUIIMIIAIBHON YCIYyrd, B TOM 4Hcle HoMep TenedoHa-
aBTorH(popmMaropa (Ipu HAIUYUN );

- aapeca  opunuanbHoro  caiita  OpraHa, NpPeAOCTaBISIOLIETO
MYHUIIMIAIIBHYIO  yCchyry, pacnojoxkenHoro Ha [loprane IlpaBurenbcTBa
Pecniy6siuku KpeiM, a Takxke 351eKTpOHHOM oUThl U (Uin) GopMbl 00paTHOM CBA3U
B ceTu «HTEepHEeT».

Wudopmanuss 0 NmpeaocTaBI€HUHM MYHULMIAIBHONW YCIYTd JOJKHA OBbITh
JOCTYTIHA Il UHBAJIHUJIOB.

II. CranpapT npeaocTaBjieHUss MyHUIUNAJIBHON YCJIYTH
4. HaumeHOBaHHE MYHULIMNIAJIBHOM YCIAYTH
4.1. Beijaua apXuMBHBIX CIPABOK, apXUBHBIX BBIIMUCOK M apXUBHBIX KON

I10 COMUAJIbHO-IIPABOBBIM 3aIIpOCaM.

5. HamMeHoBaHuUe OpraHa, nNpeaocTaB/SIIONIEr0 MyHUIIUNATbHY IO

yeayry
2.1, MyHHULIUTIATBHY IO YCIYTY
MpeaoCTaBIsieTaAMUHUCTPAs BOTAHNYECKOTOCEIBCKOTrO NOCEJICHUS

PaznonpHeHCKOTO paitona Pecy6muku Kpbim.

B npepgoctaBieHMM MYHHUIMIAIBHOM  yCIYTH NPUHUMAKOT  Y4acCTHE
CTpYKTYypHBIE mozapazaenceHus Oprana (MHOTOQYHKIIMOHAIBHBIC IIEHTPHI TIPH
HaJIMYUU COOTBETCTBYIOIIETO COTJIAIIEHHS O B3aUMOJICUCTBUN).

5.2. MyHununanapHas ycayra MOKET MPEAOCTABIATHCS B
MHOTO(QYHKITMOHAIBHOM IIEHTPE B YaCTH:

- mpueMa, peructpanuu u nepenadn B OpraH 3asiBI€HUS U JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEJOCTABICHUSI MyHUIIUIIAIBHON YCIYTH;

- “UH(OPMUPOBAHUS O MOPSJKE MPEAOCTABICHNUS MYHULIUIIAIBHON YCIYTH, O
XOJI€ BBITIOJTHEHUS
3ampoca O MPEeAOCTABIEHNA MYHULIMIIAJIBHON YCIIYTH;

- BBIJIaUX PE3yJIbTaTa NpeI0CTABICHUS MYHULIUIIATbHON YCIYTH.



5.3. 3ampenieHo TpeOOBaTh OT 3asBUTEJIS OCYIIECTBICHUS JACHCTBUI, B TOM
YHCJI€ COTJIACOBAaHUM, HEOOXOAMMBIX JUIsl MOJYyYEHUsS MYHULUIAIBHOU YCIYrH U
CBS3aHHBIX C OOpAlIEHUEM B MHBIE FOCYAApPCTBEHHBIE OPTraHbl U OpraHU3allM, 32
UCKIIFOYEHUEM TIOJyYEHHUs YCIAyr M TOJyYeHHs JOKYMEHTOB M HWH(pOpMaIu,
MPENIOCTABISIEMbIX B pE3yJbTaTe MPENOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B
MEepeyHy, YyKa3aHHble B 4YacTH mepBod cratbu 9 @DenepalibHOrO 3aKoHa OT
27.07.2010Ne 210-®3 «O06 opraHu3alu NPenOCTaBICHUS TOCYAAPCTBEHHBIX W
MYHUIMOAIBHBIX ycayr» (nanee — Genepanbubiil 3akoH No210-D3).

6. Onucanue pe3y/jbTaTa NPeA0CTABJIEHUS MYHHIUNIAJIbHON yCIAYyTH

6.1. PesynbraToM npeaocTaBieHUs] MyHUITUIIATILHON YCITYTH SBJISICTCS :

- apxuBHble  cnpaBku  ([Ipunoxkenme  Nel K  HacTOsIEMY
AJIMUHHUCTPATUBHOMY PETJIAMEHTY);

- apxuBHble  BbimUcku  (IIpunmoxenue  Ne2 ~ k  HacTosieMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

- ApXUBHBIE KOMWHU;

- TEeMaTUYECKUE MOI00PKHU KOIUM apXUBHBIX JOKYMEHTOB;

- TEeMaTUYECKHUE 0030Phl ApXUBHBIX JOKYMEHTOB;

- ”H(OPMAITMOHHOE TTUCHMO;

- YBEJIOMJICHUE O HEBO3MOXXHOCTH MPEIOCTaBUTh HH(POPMAIIHIO.

6.2. JIokyMeHTOM, coaepKalm pe3ysbTaT MPEOCTaBICHUS
MYHULIMNIATBHOW yciyrH, sBisiercs nucbmMo Oprana. B coctaB pekBU3UTOB
JTOKYMEHTa BXOJAT HAaMMEHOBAHUE JJOKYMEHTA, HOMEP, AaTa.

Pe3ynpTar mpenocTaBlieHHWS MYHUIMIAIBHOM YCIYTM YYUTBIBACTCA U
MOATBEPXKIAaeTCs TyTeM BHeceHuss OpraHoM B HWH(DOPMAIMOHHYIO CHCTEMY
CBEJICHHM B DJICKTPOHHOU (opme.

PesynbTaT mpemocTaBieHUS MYHUIIUITAIBHOM YCIyTH HE OQOpMIISIETCS B
dbopme mOKyMeHTa Ha OyMaXKHOM HOCHTENE, €CJIM HWHOE HE YCTaHOBJICHO
HOPMATUBHBIMM MPABOBBIMU aKTaMU, PETYIUPYIOUIUMH MOPSI0K MPEI0CTaBICHUS
TaKOW YCIIYTH.

TpeOGoBanusi ab3areB BTOPOTO W TPETHETO HACTOSIIETO IyHKTa HE
pPacHpOCTPAHSIOTCS HAa MYHHIMIAIBHBIE YCIYTH, PE3YJIbTaTOM MPENOCTABICHUS
KOTOPBIX HE SBISIOTCS BO3HUKHOBCHHE, HW3MCHEHUE, IPEKpallCHHE IIPaB W
00s13aHHOCTE 3asBUTENS M MHBIX JIUII.

MyHHUIMTIANIBHBIE YCIYTH, PE3YJABTATOM MIPEIOCTABIEHUS] KOTOPBIX SBIISIETCS
MPEIOCTaBICHUE 3asABUTENSIM - (U3HUECKUM JIMIIAM  COACpXKAIIUXCA B
MYHUITUTIAIBHBIX HWH(OPMAIIMOHHBIX pecypcax CBEICHUH O HHUX CaMHX, HX
HECOBEPUICHHOJETHUX JAETAX (ONeKaeMbIX JIHMIAX), MPUHAMJIEKAIEM HM U
YKa3aHHBIM JIMIIAM WMYIIECTBE, MPEIOCTABISIOTCS B JJICKTPOHHOU ¢opme 6e3
B3UMaHMs TUIaThl, €CJIM UHOE HE YCTAHOBJIEHO (heiepalibHbIMU 3aKOHAMH.

[Ipu QopmupoBaHUM U BEACHUM MYHHIUNIAIBHBIX HWH(OPMAIIMOHHBIX
CUCTEM, YyKa3aHHBIX B a03ale MNEepBOM HACTOSIIETO NyHKTa, 00eCIeYrBaCTCS
JIOCTOBEPHOCTh M aKTyaJIbHOCTh HMHGOPMALUU, COJAEpKAIeUCcs B JIaHHBIX
MH()OPMALIMOHHBIX pecypcax, MOCTYN K yKa3aHHOM uHMOpManuu B ciaydasx U
NOPSAKE, KOTOPBIE MPEAYCMOTPEHBI 3aKOHOAATEIbCTBOM Poccuiickon denepannm,
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3alllMTa YKa3aHHON HMH(OpMauM OT HEMPaBOMEPHBIX JOCTYMA, YHUUYTOXECHMS,
MOAU(PUIMPOBAHMS, OJIOKUPOBaHMS, KOITIMPOBAHUI, IPEAOCTABICHUS,
paclpoCTpaHEHUsI M HWHBIX HENPABOMEPHBIX JIEWCTBUM, pE3epPBUPOBAHUE
uH(popmalmm, odecrneunBaronee BO3MOKHOCTh €€ BOCCTAHOBIICHHUS, a TAKXKE YUYET
U (pUKcalsi BHOCUMBIX U3BMEHEHH.

6.3. HaumenoBanue nH()OpPMAMOHHON CUCTEMBI, B KOTOPOU (hUKCUpyeTCs
(dakT mnomydeHus 3asBUTENEM pe3yJbTaTa NPEIOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH:

- «EnuHpIi 1OpTan TOCYNAPCTBEHHBIX W MYHUUHNAIBHBIX  yCIIYT
(pynxuuit)» (EIII'Y) u B rocygapctBeHHOM MHpopMannoHHoi cucteme «llopran
roCy/IapCTBEHHBIX U MYHULIMNTANBbHBIX yeiyr PecriyOnuku Kpsim» (PIITY).

6.4. Crioco® moJiyueHHUs pe3yJibTara TMPEAOCTABICHUS MYHUIUTIATbHON
yCIyTU: PE3yJNbTaT MPEIOCTaBICHUS MYHMIMIAIBHON YCIYrM 10 BBIOOpY
3asiBUTENSI MOXKET OBbITh BblAaH B (opMe JTOKyMEHTa Ha OyMa)XHOM HOCHUTEJe,
HAnpaBJIeH B BHUJE MOYTOBOIO OTHpaBJICHUS, a Takke B (OpMe DIEKTPOHHOIO
nokymenta mnocpeactBom EIIIY/PIII'Y wunum  agpecy dJIEKTPOHHOM TMOYTHI,
YKa3aHHOMY 3asIBUTEJIEM.

7. Cpok npeaocTaBjieHHs MyHUIMNAJIbHOUH yCJIyTrd

7.1. O6uuii CpoK MPEeAOCTABICHUS MYHUIIMNIATBHON yciyru coctaBiseT 30
KaJeHAApHBIX AHEH co aHs mpeactapieHus B Oprad J0KYMEHTOB, 00513aHHOCTh T10
IPEAOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS.

B ciyJae MIpEACTABICHHUS 3asiBUTEJIEM JOKYMEHTOB yepes
MHOTO(QYHKIMOHATBHBIM IIEHTP WJIM HANpaBIEHHUS 3aMpoca B AJIEKTPOHHOM BUJIE,
nocpeactsom EIII'Y, PIII'Y cpok mnpenocraBiieHUs MYHUUIMINAIBHOW YCIYTH
UCYUCISIETCA CO JHSA MOCTYIUIEHUs (PETUCTpAIMN) TOKYyMEHTOB B OpraHe.

MHuorohyHKIIMOHATBHBIN MEeHTp oOecreunBaeT IMepenady 3asBICHHS |
JTOKyMeHTOB B OpraH B CpOK, HE MPEBBIMIAOIMINX 2 pabouux JHEH, CIEAYIOMHX 32
JTHEM TIpHeMa IOKyMEHTOB B MHOTO(DYHKIIMOHAJILHOM IIEHTPE.

7.2. Cpok Bblgauud (HampaBjI€HUs) pe3ysibTaTa  MPEIOCTaABICHUS
MYHHUITUTIATHHON YCIYTH 3aSBUTEII0 COCTABIISIET HE Ooiee 2 pabounx qHEH cOo THS
MIPUHATHSL COOTBETCTBYIOLIETO pemieHus: OpraHom.

7.3. Ilepemava B  MHOTO(YHKIMOHAJIBHBIA  IIEHTP  pe3ylbTara
MPEAOCTABICHUS MYHUIMIIAJIBHONW YCIYTd MO 3asBJICHUSIM, MOCTYNUBIIUM Ye€pe3
MHOTO(GYHKITMOHAIBHBINA IIEHTP, OCYIIECTBISETCA HE MO3IHee 2 pabodmXx ITHEH,
CIeNyIIMX 32  JHEM  OKOHYaHMS,  YCTAHOBJIEHHOIO  JEHCTBYIOIIUM
3aKOHO/IATENIbCTBOM CPOKA MPEOCTABICHUSI MyYHULIUTIATBHON YCITYTH.

MHOTOGYHKITMOHABHBIA ~ IIEHTP  OCYIIECTBISAECT BbIAYy  3asSBUTEIIO
pe3yJsibTara NpeoCTaBICHNUS] MyHUIIMIIAIBHOW YCIYTH B TEUEHUE CPOKA XPaHEHUS
rOTOBOIO pe3yibrara, MPEeAyCMOTPEHHOIO COIVIAlIEHUEM O B3aUMOICHCTBUU
MEK1y MHOTO()YHKIIMOHAIBHBIM IIEHTPOM B Opranom.

7.4. Cpok mpUOCTAaHOBJIEHUS MPEJOCTABICHUSI MYHHUIIMIAIBLHON YCIYTH HE
IIPETYCMOTPEH.



8. IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PEryJIHpPYIOINX
OTHOLIICHUSI, BOSHUKAIOIIHUE B CBA3M C MPEI0CTABJICHUEM MYHUIMIIAJILHOM
yCJIYyIH

8.1. IlepeueHb HOpPMATHUBHBIX TMPABOBBIX aAKTOB, PETYIUPYIONIUX
MPEOCTaBICHUE MYHULIMNAIBHON yCIyru (C yKa3aHUEM HX PEKBU3UTOB U
MCTOYHUKOB  O(QUIMAIBHOTO  ONMYyOJMKOBaHMS), a  Takke  JOCYyJIeOHBIN
(BHECYHEOHBIN) MOPSAIOK OOKaloOBaHUS pelIeHUN u JelcTBuil (0e3aeicTBus)
Oprana, ero AOJDKHOCTHBIX JIMII U MYHUIMNAJIBHBIX CIYXallUX, Pa3MEUICH B
dbenepanbHOl TOCYZapCTBEHHOM WHGOpMalMOHHONW cucteme «®dDenepaibHbIi
peecTp TroCyIapCTBEHHBIX W MYHHMIMMNAIbHBIX yciayr (pynknuii)», Ha EIIT'Y,
PIIT'Y u odunmansHoMm caiite Oprana.

9. UcuepnbiBamomnii nepevyeHb JOKYMEHTOB, HEOOXOAUMBbIX B
COOTBETCTBHM C HOPMATHBHBIMH MPABOBBIMH aKTAMM JIUISI PeI0CTABIEHHUSA
MYHUIUTIAJIbHON YCJIYTH H YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMH 1
00s13aTeJILHBIMH JIJIsI MPEA0CTABJIEHNSI MYHUITUNIAJIbHOU YCJIYTH,
NOVIeKAIMX MPeI0CTABIEHUIO 3asiBUTEIeM, B TOM YHCJe B 3J1eKTPOHHOI
dpopme

9.1. llepeueHb TOKYMEHTOB, 00s3aTEIBHBIX K MPEIOCTABICHUIO 3asSBUTEIIEM,
JUTSI TIOJTYYCHUST MYHUITUTIATLHOW YCIYTH:

1) 3asBneHHE O TPEAOCTABICHUM MYHHIUMAIBHOW YCIYTH, TOIMMCAHHOE
3asBuTeneM (mpeactaButenem 3assutens) ([lpunokenne Ne 3 k Hacrosimemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

B 3asBneHun yka3plBaroTCs:

- (hammnust, umst ¥ (IPU HAJTMYKHK) OTYECTBO, MECTO JKUTEIBCTBO 3aSBUTEIIS U
PEKBHU3UTHI JOKYMEHTA, YIOCTOBEPSIONIETO €ro JUYHOCTh, - B Cly4ae, €CIH
3asiBJICHHE MOJACTCS (PU3UUECKUM JIUIIOM;

- HaMMEHOBaHME, MECTO HAXOXKICHHSI, OPraHU3aIMOHHO-TIpaBOBas (opma u
CBEJICHUSI O TOCYHapCTBEHHOW  perucTpauuud  3asButens B EauHom
rOCYy/IapCTBEHHOM pEEeCTpe MOpPUANYECKUX JHIl, B EAMHOM rocymapcTBeHHOM
peecTpe HHIWBUIYAIBHBIX TMpPEANpPUHUMATENCH - B cCllydae, €CIU 3asBIICHHUE
MOIAETCS FOPUIAYECKUAM JTUIIOM, HHAUBUIYAIbHBIM MPEITPUHIMATEIEM,

- pamunmst, M ¥ (IpU HATUYHMH) OTYECTBO TMPEJCTABUTENS 3asgBUTENS U
PEKBHU3UTHI JOKYMEHTA, MOJTBEPXKIAIONIETO €ro MOJTHOMOYHS, - B Cly4ae, €Clid
3asIBJICHHE MMOJACTCS TIPEICTABUTEIIEM 3asIBUTEIS;

- TIOYTOBBIN asipec, aapec ICKTPOHHON MOYTHI, HOMEp TenedoHa s CBA3U
C 3asBUTEJIEM WJIU TPEJICTABUTEIIEM 3asIBUTEIS;

- CBEJICHUS, WHTEPECYIONINE 3asBUTEISI W XPOHOJOTHYECKHUE PAMKHU
3ampainBaeMoi nH(popManuu;

- (hopmy momyuenus 3asButeneM uHbopManyu (MHGOPMAIMOHHOE MHCHMO,
apXWBHas CMpaBKa, apXWBHAs BBINUCKA, apXWBHAs KOMWS, TEMATHUECKHM
nepeyeHb, TEMATUYECKU 0030p JOKYMEHTOB).

B cnywae wanpaBinenuss 3asBineHuss nocpeactsom  EIIIY, PITY
dbopMupoBaHUE  3asABIEHUS  OCYIIECTBISETCS  TOCPEJACTBOM  3aIOJHEHUS



uHTepakTuBHOM Qopmbl Ha EIIY, PIII'Y 6e3 HEOOXOAMMOCTH AOMOJIHUTEIBHON
MoJa4y 3asBJICHUS B KAKOW-TMO0 MHOU dopme.

2) JOKYMEHT, YAOCTOBEPSIIOUMN JIMYHOCTh 3adABUTENS (IIpeICcTaBUTENs
3asIBUTEIISA);

B ciyuae nanpasinenus 3assnenus nocpeacrsoM EITNY, PIIT'Y cBenenus us

JOKYMEHTA,  yJOCTOBEPAIOIIETO  JIMYHOCTh  3asBUTENS,  NPEICTABUTENS
dbopMUpYIOTCS TpPU TMOATBEPXKJICHUM Yy4eTHOM 3amucu B EnuHoM cucreme
uaeHTuukanun U ayreHtu@ukauuu (manee — ECHMA) w3 cocraBa

COOTBETCTBYIOIIHUX JJAHHBIX YKa3aHHOW YYETHOM 3alIUCU U MOTYT OBITh IPOBEPEHBI
MyTeM HaIpaBJICHUs 3aMpoca C HCIOJIb30BAHUEM CHUCTEMbl MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBHS.

3) IOKyMEHT, MOJTBEPKIAIOIINN MOJHOMOYHUS MPEICTABUTENS 3asBUTEIIS
JIeWCTBOBaTh OT MMEHM 3asBUTENs (B ciiydae oOpaleHusi 3a MpeaoCTaBICHUEM
MYHUIUTIAIBHON YCIYTH MPEJCTABUTEISI 3asIBUTEIIA ).

IIpu o6pamenun nocpenctsom EINY, PIITY ykazaHHbli JOKYMEHT,
BBIJIAHHBIN OpraHu3allvei, YIOCTOBEPSETCS YCWICHHOW KBAIM(PUIIMPOBAHHOM
AJIEKTPOHHON TOJMKUCHIO MPABOMOYHOIO JIOHKHOCTHOTO JIMIIA OpraHU3aluu, a
JIOKYMEHT, BBIJAHHBIN (U3UYECKUM JIMIIOM, - YCWJICHHOW KBaTu(HUIIMPOBAHHOMN
AJIEKTPOHHON TOJAMKMCHI0O HOTapuyca C TPUIOKEeHHEeM ¢ailyla OTKpPEeIJICHHON
YCWICHHOM KBATM(UIIUPOBAHHOM JIEKTPOHHOM Monucu B ¢popmarte sig3;

4) Komus TPYAOBOW KHIDKKM (IIPU WCIIOJHCHHU 3alpOCOB, KaCArOIIUXCS
NOATBEPKICHUS TPYIOBOIO CTaXka, B TOM YHUCJE JBIOTHOTO, CIELHUAIbHOCTH,
pa3Mepa 3apa0OTHOM TUIAThI, PA3IMYHBIX HAJ0ABOK M JIbIOT B COOTBETCTBHH C
MIEHCUOHHBIM 3aKOHOIaTeILCTBOM Poccuiickoit Denepaiiun);

5) cornacue 3asBUTeNI Ha 00pabOTKy MepCOHATBHBIX TAHHBIX.

9.2. 3asiBUTENb WK €r0 MPEJCTaBUTENb peacTaBisieT B Opran 3asBieHue, a
TaK)K€ I[puiaraéMble K HEMy JOKYMEHTHl, YKa3aHHble B TyHKTe 9.1
AJMUHUCTPATUBHOTO pETJIaMEHTa, OJHUM U3 CIEAYIOIHNX CIOCOOOB MO BBHIOOPY
3asIBUTEIIS:

a) B anekTpoHHou popme nocpeactsom EIINTY, PIITY.

B cnydae HampaBieHusi 3asBICHHUS W MPUIATa€MbIX K HEMY JTOKYMEHTOB
YKa3aHHBIM CIIOCOOOM 3asBUTENb (MPEACTABUTENL 3asBUTENA), MPOIIEAIINMA
MpOLEAypbl  pPETUCTpallui,  HACHTUPUKAUUU U ayTeHTU(DUKAIMU  C
ucnonb3oBanneM ECHA, 3anomuser ¢opMmy yKa3aHHOTO YBEIOMIJICHHS C
MCITIOJIb30BAaHUEM UHTEPAKTUBHON (DOPMBI B JIEKTPOHHOM BHJIE.

0) Ha OyMa)XHOM HOCHTEJE IMOCPEACTBOM JHMUYHOTO oOpamieHus B OpraH,
MHOTO(YHKIIMOHATBHBIN TEHTP JUO0 MOCPEACTBOM MOYTOBOTO OTIPABICHHS C
YBEJIOMJIEHHEM O BPYUYEHUHU.

9.3. JlokyMeHTBI, TpwiIaraeMble K 3asBICHHUIO, TPEICTABIsICMbIE B
ANEKTPOHHOU (hopMe, HAMIPABISAIOTCS B CISAYIOMUX (hopmaTax:

a) xml - [Jisi TOKYMEHTOB, B OTHOILIEHHH KOTOPBIX YTBEPKIEHBI (POPMBI U
TpeOoBaHUA O (POPMHUPOBAHMIO DJIEKTPOHHBIX JTOKYMEHTOB B BHiE (DailioB B
dbopmate xml;

06) doc, docx, odt - miIs JOKYMEHTOB C TEKCTOBBIM COJIEPKAHHUEM, HE
BKJIIOYAIOIIUM (POPMYJIBI;



B) pdf, jpg, jpeg - 11isl AOKYMEHTOB C TEKCTOBBIM COJICP>KaHUEM, B TOM YHCIIC
BKIIIOYAOIIMX (opmynbl W (WIKM) TpapuyecKkue HU300paKEHUsA, a TaKxKe
JOKYMEHTOB C Tpa)MuecKuM COJepKaHUEM.

9.4. B cnyyae eciid OpUTrHMHANIbI TJOKYMEHTOB, MPUJIATa€MbIX K 3asiBICHHIO,
BbIIaHBl W TOJNWCAHBl YHNOJHOMOYEHHBIM OpPTaHOM Ha OyMa)KHOM HOCHTEIIE,
gomyckaeTcst  (OpMHUpPOBaHHE  TaKUX  JOKYMEHTOB, MPEJACTaBISIEMBIX B
AIIGKTPOHHON (opMe, MyTeM CKaHHPOBAaHHUS HETMOCPEICTBEHHO C OpWTHHAja
JTOKyMeHTa (MCIOJIb30BaHNE KOTHI HE JOIMYCKAeTCs), KOTOPOE OCYIIECTBISETCS C
COXpaHECHHEM OpHEHTAIMM OpHWIHMHANa JOKyMeHTa B pasperienun 300-500 dpi
(macmitab 1:1) M Bcex ayTeHTUYHBIX NPHU3HAKOB MOJJIMHHOCTH (rpaduyueckoit
NOJANUCH JIMIIA, T[IeYaTH, YIJIOBOTO INTaMIa OJaHKa), C WCIOIh30BAHHEM
CIIEYIOIIUX PEKIMOB:

«4epHO-0eNbIit» (MPU OTCYTCTBUU B IOKYMEHTE Tpa@UuecKuX N300paKeHHH
U (WJIKM) IBETHOTO TEKCTA);

OTTEHKH Ceporo» (Mpu HAIMYUH B TOKYMEHTE IpaduuecKux u300pakeHuH,
OTJIMYHBIX OT I[BETHOTO IpaUECKOT0 N300paKCHHS );

«IBETHOM» WM «PEKHUM TIIOJHOM IBeTOnepenayn» (MpH HATUYAHA B
JOKYMEHTE IIBETHBIX I'papMueCKUX U300pa’keHUH JINOO 1BETHOTO TEKCTA).

KommuecTBo (haiijioB JOMKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
Ka)/IbIi M3 KOTOPBIX COACPKHUT TEKCTOBYIO M (MIH) TpadudecKyro HH(DOpMAIIHIO.

9.5. JloKyMeHTBbI, IpujiaraeMble 3asBUTENIEM K 3asBJICHUIO, MPECTaBIsIEMbIe
B 2JIEKTPOHHOU (opMe, AOKHBI 00eCIeYyMBaTh BO3MOKHOCTh UICHTU(DUIIMPOBATD
JOKYMEHT U KOJTMYECTBO JTUCTOB B JOKYMEHTE.

JIOKyMeHTHI, TOoJIeKaIue mpeAcTaBieHro B ¢popmatax xls, xIsx umam ods,
(bopMUPYIOTCS B BUJIE OTAECIBHOTO IOKYMEHTA, MPEJICTABISIEMOT0 B 3JIEKTPOHHOU
dbopwme.

9.6. ®opmBI JOKYMEHTOB JUISl 3alOJIHCHUS MOTYT OBITh TIOJYYCHBI
3asBUTEJIEM TPH JIMYHOM OOpAIICHUH B YIIOJHOMOYECHHBIN OpraH, B 3JICKTPOHHOU
dbopme Ha odpunmaTLHOM BebO-caiite YnonHomoueHHoro oprana, EINIY, PIITY.

10. UcuepnbiBaOIIMi epeYeHb JOKYMEHTOB, HEO0XOAUMBbIX B
COOTBETCTBHM ¢ HOPMATHUBHBIMUIIPABOBBIMH aKTAMH /ISl IPEJ0CTABJICHUS
MYHUIMNIAJIbHOM YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPSAKEHUMN
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUA U HHBIX
OPraHoOB, YYACTBYIOIIUX B IPEJ0CTABJICHNH MYHUIIMNIAJIbHOH YyCIYIH, H
KOTOpbIe 3asiBUTE/b BIIPaBe NMPEACTABUTDH, B TOM YHCJIE B 3JIeKTPOHHOM
dpopme

10.1. lokyMeHTBI, HEOOXOAMMBIE B COOTBETCTBHM C HOPMATHUBHBIMH
MPaBOBBIMH aKTaMU JJIsI MPEJOCTABICHHUS MYHUIUIAIBLHONU YCIYTH, KOTOpBIE
HaxoJsTCsl B PACHOPSHKEHUM TOCY/NapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMpaBJICHUSI M HWHBIX OPraHoB, YYacTBYIOIIMX B MPEJOCTaBICHUU
rOCYJapCTBEHHBIX WU MYHUIIMIAIBHBIX YCIYT, OTCYTCTBYIOT.

11. Yka3anue Ha 3anpeT TPpeOOBaTh OT 3asABUTEJIA



11.1. Opran, nOpenoCTaBISIONIMNA MYHUIUNAIBHYIO YCIyTy HE BIIpaBe
TpeOOBaTh OT 3aABUTEIS

1) npencraBieHuss TOKYMEHTOB W HHGPOpPMAIMU WA OCYIIECTBICHUS
NEUCTBUM, TPEJCTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATUBHBIMH  TPABOBBIMU  aKTaMH,  PETYJIUPYIOINIUMU  OTHOIICHUS,
BO3HHUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHUIIUTTAIIBHOW YCITYTH;

2) mpenctaBieHUsT JOKYMEHTOB W HWH(OpMaIuu, KOTOpbIe HAXOIATCS B
pacniopsikenun OpraHa, WHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOympaBjieHuss JUOO TOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WIH
opraHaM MECTHOTO  CaMOYIpaBJIE€HWUS  OpraHW3aluii, yd4acTBYIOIIUX B
PEIOCTABICHUH MPETyCMOTPEHHBIX YacThio 1 ctathu 1 denepanbHoro 3akoHa No
210-®3 MyHUIUMINAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU
aktamu  Poccuiickonn ~ ®exnepanuu, HOPMATUBHBIMU  [PABOBBIMU  aKTaMU
PecnyOnuku KpbiM, MyHUIMTAIBHBIMU TPABOBBIMU aKTaMH, 3a HCKIIOUCHHEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OMNPEJICIICHHBIM YacThio 6 ctathu 7 demepanbHOrO
3akoHa Ne 210-®3 mnepedyeHb [OKYMEHTOB. 3asBUTENIb BIPABE MPEICTABUTH
yKa3aHHbIE JOKYMEHTHI W WHGOpPMAIMI0 B YIOJIHOMOYEHHBIA OpraH [0
COOCTBEHHOUN MHUIIMATUBE;

3) ocylIecTBICHUS JCUCTBUNA, B TOM YHCJIE COTJIACOBaHHM, HEOOXOIUMBIX
JUIS TIONYYEHUSI MYHHUITMIIAJIBHBIX YCJIYT U CBSI3aHHBIX C OOpalieHueM B HWHBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPaBJIEHHUs, OpraHu3aluu, 3a
UCKJIIIOYEHUEM TMOJyYeHUs YCIyr M TOJNy4YeHUs JOKYMEHTOB M HWHMOpMaIuH,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS] TaKUX YCIYT, BKIIOYEHHBIX B
NepeueHb YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU W 00s13aTEIBHBIMH IS
OPEAOCTABICHUSI MYHHMIMNAIBHBIX  YCIYT, YTBEPXKACHHBIII HOPMAaTHUBHBIM
IPaBOBBIM aKTOM MPEACTABUTEIHHOTO opraHa MECTHOT'O
camoymnpaByieHUsI bBOTaHUYECKOrOCEIbCKOTO MoceNeHus1 Pa3moibHEHCKOro panoHa
Pecniy6nmuku Kpsbim;

4) mpencTaBiIeHHUs JTOKYMEHTOB W HWHGOpMAaIHMH, OTCYTCTBHE U (MJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh MPH [EPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOJMMBIX I TPEIOCTABICHHS MYHHUIUIIAIBLHOM
yCIIyrd, Ju00 B MPENOCTABICHUM MYHULMUIAIBHOW YCIYTH, 3a HCKIIOYEHUEM
CIEAYIOIINX CIyYaeB:

- W3MEHEHHE TpeOOBaHUU HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAOIIUXCS
MPEAOCTABICHUS MYHHUIIMIAIBHOMW YCIYTrHd, TMOCJe IEepBOHAYAIbHONW MOJa4yu
3asIBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON YCIIYTH;

- HaJIW4YMe OWMUOOK B 3asBICHUU O NPEAOCTABICHUUM MYHUIIMIATbHON
YCIYTM U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B
pueMe JOKYMEHTOB, HEOOXOJMMBIX Ji TMPEJOCTABICHUS MYHUIIMIAIbHOMN
yCIIyrd, Ju00 B MPEAOCTABICHUM MYHHUIIMIAIBHON YCIYIM UM HE BKJIOUYCHHBIX B
MPEACTaBICHHBIA paHEee KOMIUIEKT JOKYMEHTOB;

- UCTEUEHHE CpPOKa JIEUCTBUS JOKYMEHTOB WM W3MEHEHHE HHGOpMalUu
Mocjie NEepBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MpPEAOCTaBICHUS ~ MYHMIIMNAIBHOM  yCIyrd, JubOO0 B  MPEJOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;
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- BBISIBJIGHHE JOKYMEHTaJbHO TMOJTBEPXACHHOTO (akra (IMpU3HAKOB)
OMKUOOYHOTO WM MPOTHUBOMPABHOIO JeUCTBUSL (0e3A€HCTBUSI) MOTKHOCTHOTO
muna Opra"a, MyHULIMIIAIBHOTO CITY’Kallero, pabOTHUKAa MHOTO()YHKIIMOHATBHOT O
LEHTpa, pabOTHUKA OpraHU3allluM, NpPelycCMOTpeHHOM uacTthto 1.1 crateu 16
@epnepanbHoro 3akoHa Ne 210-d3, npu nepBOHAYaIbHOM OTKa3e B NpPHEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHHUSI MYHULIMIIAIBHON yCciayru, 100
B MpPEJOCTABIICHUH MYHULUNAIBHON YyCIyrd, O 4YeM B MHCbMEHHOM BHJE 3a
NOANKUChI0 pykoBoautedss OpraHa, pPYKOBOAUTENS MHOTO()YHKIHOHAIBLHOTO
LEHTpa MpHU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBICHUS] MYHULMIAIBHON YCIyTrH, JUMOO PYKOBOAMUTENS OpraHu3aluu,
npeaycMoTpeHHo 4vacteio 1.1 crateu 16 ®@enepanbHoro 3axkoHa No 210-D3,
YBEAOMJISIETCS 3asiBUTENb, 4 TAKXKe MPUHOCSITCS HM3BUHEHHS 3a JOCTaBJICHHBIC
Hey100cTBa.

5) npenoctaBieHuss Ha OYMa)KHOM HOCUTEJIE JIOKYMEHTOB M MH(pOpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIU 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 wactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a uCKIOYECHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JHOO HX U3BATHE
ABJIIETCSI HEOOXOAMMBIM YCJIOBHEM MNPEIOCTABICHUS] MYHULIMIIAIBHON YCIyTd, U
UHBIX CIIy4aeB, yCTAHOBIEHHBIX (he/iepaibHbIMU 3aKOHAMMU.

12. UcuepnbiBalOIIMii NepedyeHb OCHOBAHMH /IJISl 0TKAa3a B pUeMe
AOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH

12.1. OcHoBaHus [js1 OTKa3a B MpUEME JOKYMEHTOB HEOOXOJIMUMBIX ISt
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH:

- HENoJIHOE 3amlojiHeHue mojed B (opme 3asBiICHUS, B TOM 4YHCIE B
uHTepakTHBHON (hopme 3asBienus Ha EINY, PIITY;

- §ojaya 3asABJICHHS O TPEJOCTABICHUM YCIYIM U JOKYMEHTOB,
HEOOXOMUMBIX JUISI TPEAOCTaBICHUS YyCIyrd, B DIEKTPOHHOU dopme ¢
HapyIICHUEM YCTAaHOBJIECHHBIX TPEOOBAHMIA,

- PEJICTABIICHUE HEMOJIHOTO KOMILJIEKTa JOKYMEHTOB;

- JTOKYMEHTBI COAEPKAT IOBPEKICHUS, HAIMUYUE KOTOPBIX HE IMO3BOJISAET B
MOJIHOM O0BEME HCIOIb30BaTh HHGPOPMAIMIO W CBEJCHUS, COJEp)KalIuecs B
JOKYMEHTaxX JJIsl PEIOCTABIEHUSI YCIYTH;

- TPEACTaBIICHHBIE 3asBUTEIEM JOKYMEHTBHl COAEPKAT IOJYUCTKU U
WCIPABJIEHUSI  TEKCTa, HE  3aBEPEHHbIE B  MOPSAKE, YCTaHOBJIECHHOM
3aKOHOAATEILCTBOM Poccuiickon denepanuu;

- MPEJCTaBICHHbIE JTOKYMEHTBI YTPATHJIM CHUJIIy Ha MOMEHT OOpalleHus 3a
YCIAyTOu (JIOKYMEHT, yJAOCTOBEPSIONIUN JIMYHOCTD, JOKYMEHT, yJAOCTOBEPSIONINN
MOJIHOMOYUS ~ TPEACTaBUTENs  3asBUTENs, B  Ciaydae  oOpamieHuss  3a
MPEAOCTABICHUEM YCIYTU YKa3aHHbBIM JIULIOM);

- HaJu4ue NPOTUBOPEUYMBBIX CBEICHUN B 3a4BJICHUM W TMPUIOKECHHBIX K
HEMY JIOKyMEHTaXx.

12.2. OcHoBanumeM sl OTKaza B MNOpPUEME JOKYMEHTOB 3asBUTEIIA
PabOTHMKOM MHOTO()YHKIIMOHAJIBHOTO LIEHTPA SBJISIETCS OTCYTCTBUE JIUOO OTKa3 B
MPEIOCTABICHUH  3asBUTEJIEM OpUTHHAlIa JOKYMEHTA, YIOCTOBEPSIOIIETO
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JUYHOCTh 3asiBUTEJIS, TPEACTABUTENs 3asBUTENsA, a TakXkKe MpeJoCTaBICHUE
HEJICUCTBUTEIBLHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD 3asBUTES

12.3. OcHoBaHueM JJisi OTKa3a B MPHUEME K PaACCMOTPEHUIO OOpallieHus 3a
MOJIyYEHUEM MYHHIUTAIBHOW YCIYTH B SJICKTPOHHOM BHUJE SIBIISETCS HaJTU4UE
noBpexAcHUN (Qaiiia, HEe MO3BOJSIIONIUX TMOJIYYUTh JOCTYN K uHGOpMAIUH,
COZIEpIKAILENCS B TOKYMEHTE.

13. UcuepnbiBalouuii nepeyeHb OCHOBAHMI VISl IPUOCTAHOBJICHUSA
WJIH 0TKAa3a B IPeI0CTABJIECHUN MYHUIUIIAIBbHON YCJIYIH

13.1. OcHoBanus AJi1 TPUOCTAHOBIICHUS TPEIOCTABICHUS MYHUIUIIAIBHOM
YCIIyT'H OTCYTCTBYIOT.

13.2. OcHOBaHUAMM JJIs1 OTKa3a B NMPEAOCTABICHUN MYHUILIMIIAIBHON yCIIyTH
SIBJISIFOTCS :

- OTCYTCTBHE IOKYMEHTOB B OpraHe 1o 3anpamnBacMoi TEMAaTHKE;

- OTCYTCTBHE B 3asBJICHUM HEOOXOJIHUMBIX CBEIACHUN ISl TPOBEICHUS
MOMCKOBOM paboTHhI;

- HE TPEAOCTAaBICHUE JIOKYMEHTOB, OIPEIEIEHHbIX IYHKTOM 9.1
AJIMHUHHCTPATUBHOTO PETJIAMEHTA.

B cnydae oTcytcTBUs JOKyMEHTOB B OpraHe mo 3amnpamnBacMoil TEMaTHKE,
npu obsaganuu uHboOpMalMel o Mmecte MX HaxoxaeHus, OpraH Hampapiser
3asBJIEHUE TI0 IPUHAJIEKHOCTH € 00s3aTEIbHBIM YBEIOMIICHUEM 3asiBUTEIIS.

13.3.3agBurens (mpeacTaBUTENb 3asABUTENS) BIpPaBe OTKAa3aTbCs  OT
[IOJIYYEHUS] MYHMUIUIIAJIBHONW YCIYTM HAa OCHOBAaHUU JIMYHOTO IHCBMEHHOIO
3asBJICHUS, HANMCAaHHOIO B  CBOOOJHOM (¢opmMe HampaBUB  IOYTOBBIM
OTIIpaBJIEHUEM (C YBEAOMJIEHHEM) WK 00paTUBIIKCH B Opras.

OTka3 B IpPEAOCTAaBICHUM MYHULUIIAIBHON YCIYyTH HE MPEHATCTBYET
IIOBTOPHOMY OOpAIIEHHUIO 3a MPEAOCTaBICHUEM MYHUIIMIIAIbHON YCIyTH.

14. IlepeuyeHsb ycJayr, KOTOpPbIe ABJISIOTCS HE0OX0AMMbIMHU U
00s13aTeJIbHBIMM /ISl TPEAOCTABIEHUSI MYHHIUNAJIbHON yCIAYyTH
14.1.Yciyru, KOTOphIE SIBISIOTCS HEOOXOIUMBIMH U O0S3aTCIIBHBIMM JIJIS
MPEI0CTABICHUS MYHULIMTIATHON YCIIYTH OTCYTCTBYIOT.

15. Ilopsaaok, pa3Mep U OCHOBAHUSA B3MMAaHUSA IrOCY1aPCTBEHHOM
NOULTMHBI UJIM UHOH IJIAThI, B3UMAEeMOM 32 Npe1ocTaBIeHUe
MYHMIMTAJIBHON yCJIyru

15.1. IlpengoctaBieHue MYHUIUIAIBHOM YCIYTHM OCYIIECTBISETCA Ha
OecruiaTHo.

16. ITopsinok, pa3Mep U OCHOBAHMS B3MMAHMS IJIATHI 32
NnpeaocTaBjeHue yCJayr, KOTOpbie ABJIAITCH He00XOMUMbIMH 1
00s13aTeJIbHBIMHY ISl PEA0CTABIEHNS MYHUIUNAJIbHON yCIYyTH

16.1. IlnaTta 3a mpegOCTaBICHUE YCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMHU
1 00s513aTeJIbHBIMU JIJIs1 IPEIOCTABICHUSI MYHUIIUIIAIbHON YCIYTHU OTCYTCTBYET.



17. MakcuMAaJbHbIH CPOK 0KMIAHUSA 3asIBUTEJISI B 0Uepeu MPH mojaayve
3ampoca 0 npeJ0CTABJIeHUH MYHUIIUNIAJIBHOMU YCJIYTd M NIPU MOJyYeHU N
pe3yJibTaTa NpeaocTABIeHU MYHUIIUNAJIBHOM YCJIYTH

17.1. BpeMms oxumaHus 3asBUTENsI B OYepeAM MpH IMOjadye 3ampoca o
MPEJOCTABICHUM MYHUIMNAIBHON YCIYrd UM TNpHU TOJYYCHUH pe3ysbTaTa
MPE0CTaBICHUS MYHUIIUTIATBLHON YCIYTH HE JIOJDKHO MPEBBIIATh 15 MUHYT.

18. Cpok n nopsiiok perucTpanum 3anpoca 3assBUTeEJIs 0
NPeIoCTABJICHUN MYHHIMIIAJbHOMN YCIYTHd, B TOM YHCJIE B JJICKTPOHHOM
dpopme

18.1. Peructpauus 3asaBiieHus, noctynusiiero B Oprat, ocylecTBiIsieTcs B
TeueHre 1 pabodero AHs, ¢ JaThl €ro MOJYyYEHHUs JOHKHOCTHBIM jniioM Oprana.
Peructpanus ocyiecTBiasieTcss MyTeM NpOCTaBICHUSI OTMETKH Ha 3asBJICHUU (JaTa
npuema, BXOASIINIA HOMEpP) U PETUCTPALlMU 3asiBJICHUS B KypHaJe pEerucTpalluu.

18.2. 3asiBeHne U TOKYMEHTHI, MOJJaBa€MbIe Yepe3 MHOTO()YHKIIMOHATBHBI I
HEeHTp, nepenatotcs B OpraH B CpoK, HE MPEBBIIAIONINN 2 padounx AHEH, co THA
UX MOCTYIUICHHUS] B MHOTO(YHKIIMOHATBHBIN LEHTP, U perucTpupyrorcsi Opranom B
3TOT K€ JICHb.

18.3. Ilpu wHampaBiaeHUM 3asgBUTEIEM 3asABJICHUS O TMPEIOCTaBICHUU
MYHHUIIUIAIIBHONW YCIIYyTM B 3JIeKTpoHHOU ¢dopme mnocpenctsom EINY, PIITY
Opran B Teuenwe 3 paboymx AHEH CO JHA MONYYCHHUS YKA3aHHOTO 3asiBICHHUS
HaIpaBJIseT 3asSBUTENIIO YBEAOMIICHHE B «JW4yHbIM kabunet» Ha EII'Y, PIII'Y o
HEOOXOUMOCTH TpeAcTaBieHuss B Opran JOKyMEHTOB, YKa3aHHBIX B MyHKTe 9.1
AJMUHUCTPATUBHOTO PErjlaMeHTa, Ha OYMa)KHBIX HOCHUTEISIX C yYKa3aHHEM JaThl,
BPEMEHH MX MPEJOCTABICHUS U MecTa HaxoxaeHus Oprana.

19. TpeOoBanus K NOMeNIeHUAM, B KOTOPBIX NPeI0CTABJIAETCS
MYHUIHIIAJIbHAS YCJIYra, K 3aJ1y 0KUJAaHUs, MeCTaM /ISl 3alI0JTHEHH I
3alpoOCOB O MPeJ0CTABJICHUN MYHUIMIIAJIBHON YCJIYIrH, HH()POPMAIHOHHBIM
CTeHJaM C 00pa3laMu UX 3aNI0JTHCHUS U NepeYHeM J0KYMEHTOB,
HEe00XOAMMBIX JIJIfl IPe0CTABJICHUSI MYHUIIUNIAJIBLHOMN YCJIYTH, B TOM YHCJIE K
o0ecne4yeHMI0 JOCTYIHOCTH VIS HHBAJINA0B YKA3aHHbIX 00bEeKTOB B
COOTBETCTBHUM € 3aKOHOAATEJabCTBOM Poccuiickoit @egepanuu 0 COUMAIbHOM
3al0MTe HHBAJIU/I0B

19.1.TpebGoBanust Kk oOeCHEYCHUIO MJOCTYIMHOCTH JUISI WHBAIHIOB B
COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickon @enepauvii O COUHAIBHOU
3alIUTE UHBAJIU/OB:

- YCJIOBUSA 1J11 O€CIPEensTCTBEHHOr0 JOCTyNna K 00beKTaM, K MECTaM OT/bIXa
U K MPEIOCTABIIEMbIM B HUX yCIIyram;

- BO3MOJKHOCTh CaMOCTOSITEJIBHOTO TIIEPEIBUKEHHUS [0 TEPPUTOPUHU, HA
KOTOPOM pacmoioKeHbl OOBEKTHI, BXOJa B TaKWe OOBEKTHl M BBIXOJA U3 HHUX,
MOCAaJKM B TPAHCIOPTHOE CPEACTBO M BBICAJAKA M3 HEro, B TOM YHCIE C
HCIOJIb30BAHUEM KpeCiia- KOJISICKU;



- COIPOBOKJEHUE WHBAJINUJOB, UMEIOIINX CTOMKHE paccTpoicTBa (HYHKIMU
3p€HUST W CaMOCTOATEJIBHOTO TMEPEABMKEHUSA, M OKa3aHWe HM IOMOIIM Ha
00BEKTaxX COLMAILHON, NH)XEHEPHON U TPAHCIIOPTHOU MH(PACTPYKTYP;

- HaJJIexalllee pa3MelleHue 0O0OpYyIOoBaHUS W HOcHUTeNed HH(pOpMalu,
HEOOXOJIUMBIX JUIsl OoOecreueHus OeCHpensTCTBEHHOTO JOCTyIla HWHBAIUIOB K
00BEKTaM U K YCIyTaM C y4eTOM OTpPaHUUYCHUHN UX KU3HEEATCIIbHOCTH;

- nyOnupoBaHHE HEOOXOAUMMOM JJii MHBAJIMWJIOB 3BYKOBOW W 3pUTEIBHOM
uH(popMaIMi, a TakXKe HaJNuced, 3HAKOB W HMHOM TEKCTOBOM W rpaduueckoi
nH(popMalK 3HaKaMH, BBITIOJTHEHHBIMU pelibeHO-ToueuHbIM mpudToM bpaiins,
JIOIYCK CYpJIONEPEeBOIUUKA U TU(DIOCYPAOTIEPEBOIUHKA;

- JIONyCK Ha OOBEKThl COOAKU-TIPOBOJHHMKA MPU HAIUYUU JIOKYMEHTA,
NOJITBEPKIAIONIETO €€ CleluadbHoe 00yueHue W BblgaBaeMoro mo ¢opme U B
MOPSIIKE, KOTOpBIE OMpeAestoTcs (eaepalbHbIM OpraHoOM, HMCIOJHUTEIBHOM
BJIACTH, OCYIICCTBISIOMIMM  (QYHKIMM 1O  BBIpAa0OTKE U pean3aliu
TrOCYJapCTBEHHOW MOJUTUKU U HOPMATHUBHO-TIPABOBOMY PETYJIIMPOBAHUIO B chepe
COILMAJIBHOM 3aIlIUThl HACEIICHMUS;

- OKazaHue pabOTHHMKaMH, TNPEIOCTABISIIOIIMMH YCIYTU HACEJICHHUIO,
MOMOINM WHBAJIKUJIAM B TPEOJOJCHUU OaphepoB, MEMIAIIINX TMOJYYCHUIO UMH
yCJIYT HapaBHE C APYTUMHU JIUIAMH.

Brigenenne Ha Bcex mapKoBKax OOIIETO MOJB30BAHMS, OKOJIO OOBEKTOB, HE
meHee 10 mporeHTOB MecT (HO HE MEHee OJHOro MecTa) HJisg OecrIaTHOM
[IApKOBKU TPAHCIIOPTHBIX CPEACTB, yIpasisieMblX uMHBanugamu I, II rpymm, u
TPAHCIIOPTHBIX CPEJCTB, TNEPEBO3SIIMX TaKUX WHBAIMIOB U (WIU) JeTei-
uHBanuaoB. Ha rpaxman w3 uwcna ueBanuuoB Il rpynmbel gaHHOE IpaBo
pacnpocTpassiercss B Iopsake, onpeznensiemom lIpasurensctBom Poccuiickoin
Oenepanuu. Ha yka3aHHBIX TPaHCIIOPTHBIX CPEICTBAX JOJKEH OBITH YCTAaHOBJICH
OMO3HABAaTENbHBIA 3HaK «WHBamua» u uHboOpMamus 00 STUX TPAHCIOPTHBIX
CpelIcTBax JOJDKHA OBITh BHECEHa B TOCYIAapCTBEHHYIO HWH(GOPMAIIMOHHYIO
cuctemy «EnuHas ueHTpalu3oBaHHas LH(poBas I[aTpopMa B COIHAIBHON
chepe».

B cnydasx, ecnam cCymecTByIONIME OOBEKTHl HEBO3MOXHO TOJHOCTHIO
MPUCTIOCOOUTH C YYETOM MOTPEOHOCTEW MHBAIMIIOB, JO WX PEKOHCTPYKIIUU WIIH
KallUTAJIbHOTO  PEMOHTA, NPUHUMAIOTCA  COIJIACOBAaHHBIE C  OJHHUM U3
OOIIECTBEHHBIX O0BEANHEHNI UHBAIUIOB, OCYIIECTBISIONIUX CBOIO IEATEILHOCTh
HAa TEPPUTOPUU MYHHUIMIAIHHOTO O0pa3oBaHUs, MUHUMAIbHBICE MEPBI IS
oOecrieueHusl TOCTyIa WHBAIHUIOB K MECTY TPEIOCTaBICHUS YCIYTH Ju0O0, Koraa
ATO BO3MOKHO, OOECIEUYUTh MPEIOCTABICHHE HEOOXOIUMBIX YCIyr MO MECTY
YKUTEJIbCTBA UHBAJIN/IA WIN B TUCTAHIUOHHOM PEKHUME.

CnenuanucTel, padOTaONIME C UHBAIUIAMU, MPOXOJAT UHCTPYKTUPOBAHHE
Wi 00ydeHHEe 1O BOMPOCaM, CBSI3aHHBIM C 00eCleueHueM JOCTYMHOCTH JIJISi HUX
00BEKTOB COIMATBLHOM, HHKEHEPHON U TPAHCIIOPTHOU UHMPACTPYKTYP U YCIYT.

JIOM>KHOCTHBIE JTMIA, MPEIOCTABISIONIME MYHHUUIHWNAIBHYIO YCIYTy, HECYT
MEPCOHAIIBHYI0 OTBETCTBEHHOCTh 34 HEOKA3aHUE I[IOMOIIM WHBAJIHWAAM B
MPEOJOJEHUH OapbepoB, MEIIAIOIINX MOJYYEHUIO UMH MYHULUNAIBHOW YCIYTH
HapaBHE C IPYTUMU JIULAMMU.



Ha o¢uuunansnom caiite Oprana u Ha EIII'Y pasmemarorcs TpeGoBaHus,
KOTOPBIM JIOJKHBI COOTBETCTBOBATH ITOMEIICHHMS, B KOTOPBIX INPEIOCTABISAECTCS
MYHULANAJIbHAS YCJIYra, B TOM YHCJIE 3al OKHWJAHMs, MeCTa Ui 3alOJIHCHUS
3aMpoCoOB O MPEAOCTABICHUU MYHULUIIAIBLHON yCIIyTH, HUH(HOPMALIMOHHBIE CTEH/IbI
c oOpa3uaMy UX 3aloJHEHUSI U TEepeyHeM JOKYMEHTOB W (Wjin) HH(pOpMaluW,
HEOOXOUMBIX ISl MPEAOCTaBICHUS KaXIO0W MYHMIMNAIbHOW YCIYTH, a TaKxkKe
TpeOOoBaHU K 00€CTIEUEHHUIO TOCTYIMHOCTH JIJIsl MHBAJUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanuvu O COLMAIBHOU
3aIlMTEe UHBAJIUIOB.

19.2. TpeOGoBaHusi K TOMEUIEHUSIM, B KOTOPBIX MPEAOCTABISAETCS
MYyHUIIMTIATbHAS yCIyTa.

[TomenieHust, B KOTOPBIX IPEAOCTABIAETC MYHULIMNIATbHAS YCIyTa:

- TIPEANOYTUTEIBHO pPa3MEIMIAlOTCd Ha HIWKHHUX JTaKaX 3JaHUW, WIA B
OTJEIBHO CTOSIIMX 3JAHUSAX, U JOJKHBI OBITh 000PYJOBaHbI OTAEIBHBIM BXOOM.
Pacnonoxenue BbIIE MEPBOTO 3TaXka JOMYCKAETCS NPH HAIUYAKA B 3JaHUU
CHeIUaNIbHO 000PYIOBAaHHOTO JU(TAa WM NMOJBEMHHUKA JJII MUHBAJIUIOB M WHBIX
MaJOMOOWJIBHBIX TpPYII HaceneHus. Bxoasl B mnomemieHus o000pyayroTcs
naHAycaM{, pAcCUIMPEHHBIMH  MPOXOJaMH,  MO3BOJSIONIUMU  OOECIEUUTh
OecnpenaTCTBEeHHBI JOCTYN WHBAJIUIOB, BKJIIOYAsh WHBAIUIOB, HCIOIB3YIOIIUX
Kpecia-KOJsCKU;

- JOJIKHBI COOTBETCTBOBATh CaHUTAaPHO-TUTHEHUYECKUM,
POTUBOMOXKAPHBIM TPEOOBaHUSIM U TpeOOBaHUSIM TEXHHUKH O€30MacCHOCTH, a
Takke obOecrneurnBaTh CBOOOJHBIA JOCTYN K HUM HMHBAIUIOB U MajJOMOOMIBHBIX
TPYIII HACEJICHHUS;

- 000pYIYIOTCSI CBETOBBIM HH(MOPMAIIMOHHBIM Ta0JI0;

- KOMIUIEKTYEeTCS HEOOXOAMMBIM OOOpYAOBaHHMEM B LEISAX CO3JaHUS
KOM(OPTHBIX YCIOBUM JIJIS TTOTydYaTeNed YCIyTu;

- JOMKHBI OBITH 00OPYIOBaHBI  YCTPOWCTBAMM JUIsl  O3BYYMBAHMS
BHU3yaJIbHOM, TEKCTOBOM WH(OpMamuu, a TakKe HAJIMUCIMHU, 3HaKaMU W WHOU
TEKCTOBOM W Tpaduueckodt mHbOpMaIMel, BBHITTOJHEHHBIMU pebe(HO-TOUCUHBIM
mpudtom bpaiinsg u Ha KOHTpacTHOM (POHE, B COOTBETCTBUU C ACHCTBYIOIIUMH
CTaHJapTaMU BBIMOJHEHUS W Pa3MEIICHUsI TAKUX 3HAKOB, & TaKK€ BU3YyaJbHBIMU
WHIUKATOpaMH, TPEeoOpa3yIoNMMU 3BYKOBBIE CHTHAjJbl B CBETOBBIC, pPEUEBHIC
CUTHAJIBI B TEKCTOBYIO OCTYIIYIO CTPOKY.

19.3. TpeGoBanus K 3a1y OKUIAHUS.

Mecrta oxxugaHusi JOJKHBI OBITH O0OPYIOBaHBI CTYNIBSIMH, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

KonnuecTBO MecT OXuAaHus oONpeAensercs HcXols u3 (HaKTUYECKOM
Harpy3Ky U BO3MOYKHOCTEH JJIs1 KX Pa3MEIECHUSI.

19.4. TpeboBanusi K MecTaMm JJisl 3aMOJHEHHS 3alPOCOB O MPEIOCTABICHUU
MYHHUIUITAIBHON YCIIYTH.

Mecta nng  3anoiHEHUsT JOKYMEHTOB JIOJMKHBI ObITb 00OpYIOBaHbI
CTyJIbSIMH, CTOJIaMH (CTOMKamMu) U o0ecreueHbl oOpas3laMy 3aroJIHeHHS
JIOKYMEHTOB, OJJaHKaMU 3asiBJICHUN U KaHUEISPCKUMU MPUHAJICKHOCTSIMHU.



19.5. TpeboBanuss K HUHPOPMAIIMOHHBIM CTE€HIAM C OOpa3laMu UuX
3alOJIHEHHUSI M TIEPEUYHEM JOKYMEHTOB, HEOOXOIUMBIX IS TMPEIOCTABICHUS

YCIYTH.
Mecra nns uHGOPMHpPOBaHUSA, NpEIHA3HAUYECHHbIE [JI1 O3HAKOMJICHUS
3asBUTENEH c UH(GOPMALIMOHHBIMU MaTepuagaMy, o0opyAyrOTCS

MH(OPMAIMOHHBIMU CTEHIAMHU.

Ha wuHpopManMOHHBIX CcTeHAaX WIM HWHOOPMAIMOHHBIX TEepMHUHAIAX
pa3Melaercs BU3yalbHasl, TEKCTOBask U MyJbTUMEANITHAS UHPOpMALUs O MOPSIAKE
npenoctaBieHuss ycuyrd. HWHbopmanuMoHHBIE CTEHIbl YCTaHaBIMBAIOTCS B
yIOOHOM I TpPaXKJaH MECT€ U JIOJDKHBI COOTBETCTBOBATH ONTHUMAJILHOMY
3pUTEIBHOMY U CIIyXOBOMY BOCHPHSITHIO 3TOM MHPOPMALIMU TpaKIaHAMHU.

19.6. TpeOoBaHus K TOMELIEHUSIM B KOTOPBIX IPEJOCTABIACTCS
MYHUIIMNAJIbHASL yCIIyra pa3MelleHbl Ha oduuuaibHOM caiite OpraHa B CeTH
«urepuer», EINI'Y.

20. IToka3aTesiu 1OCTYNNHOCTH U Ka4eCTBA MYHUIIMNIAJbLHOM YCJIYyTIH

20.1. TlokazaTenssMu JOCTYIMHOCTH TIPEAOCTABICHUS MYHUIIUNIATIbHON
YCIIYTHU SIBJISFOTCSL:

- Opu  TOPEAOCTaBICHUM  MYHUIUMNAIBHOM  YCIAYTH  KOJMYECTBO
B3aMMOJICMCTBUH 3asIBUTENS C JOJDKHOCTHBIMU JiniiaMu OpraHa, OTBETCTBEHHBIMU
3a  MpeAOoCTaBleHWE  MYHULMNAIBHOM  yciayru, He Oomee 3-x  pas,
POJOJIKUTEIBHOCTD KaXKI0r0 00paIieHus: He peBbIaeT 15 MUHyT;

- obecrieueHa BO3MOXKHOCTh MoAaqu 3asBieHuit mocpeacteom EINTY, PIITY
U TOJYy4YEHHs pe3yibTaTa NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
MHOTO(QYHKIIMOHATBHOM HEHTpe (IPEeIOCTaBICHUE MYHUIMIAIBHON YCIYyrH IO
SKCTEPPUTOPHATIEHOMY MPHHIIUITY );

- ychmyra TMpeNoCTaBisieTCsl 4Yepe3 MHOTO(DYHKIMOHAIbHBIE IIEHTPHI B
COOTBETCTBUH C COTJIAIIEHUEM O B3aUMOJECHCTBUH;

- BO3MOXHOCTb IOJYyYEHHUS CBEJACHUH O XOJ€ IMPEeJOCTaBICHUS
MyHunMnaabHou yciayru nocpeactsom EINTY, PIITY (B cnydyae momauu 3asiBIeHUS
B anekTpoHHOM Buae udepe3 EINI'Y, PIII'Y), snekTpoHHON MOYTHI, a TaKXe MO
cpaBouHbIM TenedoHam OpraHa, MPEAOCTaBISIONIET0 MYHUIIUITATBHYIO YCIYTY H
Tu4HOTO TocemeHus OpraHa, B YCTaHOBJIEHHOE TrpaduKoM pabOThl BpeMms.
[TonydyeHue cBeneHHMI O XOJ€ MPENOCTABICHHS MYHULHMNAJIBHOW YCIYyTH IyTEM
ucrions3oBanuss EITY, PIII'YBo3mokHO B mt000e BpeMs ¢ MOMEHTa IOJa4yu
JOKYMEHTOB;

- Ha odwurnmanpbHoM caiite Opranma u Ha EII'Y pa3memniaercs mnepedyeHb
MOKa3aTesel KayecTBa M JOCTYNHOCTH MYHULMMNAIBHOW YCIYT'HM, B TOM YHCIIE O
JOCTYITHOCTH  DJIGKTPOHHBIX  (OpPM  JOKYMEHTOB,  HEOOXOAMMBIX  JIJISt
MPEIOCTABICHNS] MYHUUUIIAIBHONW YCIYTH, BO3MOXHOCTH ITOJAayu 3amnpoca Ha
MOJIyYeHWE MYHMIIUNAIBHON YCIYTM W JOKYMEHTOB B JJIEKTPOHHOU (dopme,
CBOEBPEMEHHOCTH MPEAOCTABICHUS MYHHUIUIAIBHOW ycayrd (OTCYTCTBHUH
HapyIlIeHUH CPOKOB MPEAOCTABICHUS MYHUIUIIATLHON YCIYTH), IPEIOCTaBICHUU
MYHHUIMIIAJIBHOM YCIYTM B COOTBETCTBUM C BapUAHTOM MPEAOCTABIICHUS
MYHUIMIIAIBHON ~ YCIYTH, JOCTYIIHOCTM  HMHCTPYMEHTOB  COBEpIICHUS B



ANIEKTPOHHOM BHUJC IUIATEkKEH, HEOOXOMUMBIX ISl TOJYYCHUS MYHHUIIUATATBLHOU
yCiIyrd, yaoOcTBe UWHMOOPMUPOBAHUS 3asBUTEN O XOJ€ MPEIOCTABICHUS
MYHULIUTTAIBHOM YCITYTH, a TAKKE MOJIYYEHHUSI pe3yJibTaTa MPeIOCTABICHUS YCIYTH

- TPENOCTaBIICHUE MYHUIIMNAIBHON YCIYyTd MOCPEICTBOM KOMILIEKCHOTO
3ampoca He OCYIIECTBISETCS.

20.2.KauecTBO Ipea0CTaBICHUS MYHUIIUIIAIIBHONW YCIYTH XapaKTepU3yeTcs
MPEJOCTABICHUEM MYHUILIUIAIIBHOM YCIAYTM B COOTBETCTBUM CO CTaHIapTOM
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH, a TAK)KE OTCYTCTBUEM:

- 0€30CHOBATEIBLHBIX OTKA30B B IMpUEME 3asBICHUNA O NPEAOCTABICHUU
MYHHIIMIIAIBHON YCIYTH OT 3asBUTEJCH W B TPEIOCTABICHHH MYHHUIIUIIAILHOM
YCIIYTH;

- HapyIIEHUH CPOKOB TMPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

- oUuepesel Mpu mNpueMe 3asBJICHHN O MPEJOCTaBICHUUW MYHHUIMNAIbHOU
YCIYTH OT 3asgBUTEJICH W BBIJA4Ye PE3YJIbTATOB MPEIOCTABICHHS MYHHUIIAIATBLHOM
YCIIYTH;

- HEKOMIIETEHTHOCTH CTICIIUATTUCTOB;

- )kanno6 Ha jaeucTBus (Oe3neicTBre) MO0 HEKOPPEKTHOE, HEBHUMATEIBLHOE
OTHOIIIGHUE K 3asABUTEIISIM CHCIUATUCTOB, OCYIICCTBISIIOMIUX TPETOCTABICHUE
MYHHIIMITAIBHON YCITYTH.

21. Nnble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAIOIHE 0COOEHHOCTH
NpeIoCcTABJICHU MYHUIIMIIAJIBbHOM YCJIYTH 10 3KCTEPPUTOPHAIBHOMY
NPUHOKIY (B cJIy4ae, ecJIM MyHUIHIIAJbHAS yCJIyra npeaocTaB/isieTcsi Mo
IKCTEPPUTOPHATBLHOMY NPUHIUITY) M 0COOCHHOCTH NPEI0CTABJICHUS
MYHULMIAJIBHON YCJIYI'H B 3JIEKTPOHHOM opMme

21.1.IlpepocraBieHrne MYHUIMIAIBHON YCIYTH MO 3KCTEPPUTOPUATIEHOMY
NPUHIIMITY OCYIIECTBIISIETCS. B YacTH OOECIEYEeHHs] BO3MOXKHOCTH TOJIayu
3asBiieHu nocpenctsoM EIY, PIII'Y u monydenus pe3ynprara MyHULIUMIIAIBHON
YCIYTU B MHOTO(PYHKITMOHAIBHOM IIEHTPE.

21.2.  OcoOEHHOCTH MPEIOCTaBICHUS MYHUIMIAIBHON  YCIyTH B
3JIEKTPOHHOM BUJIE.

OOpamenre  3a  MOMYYCHHEM  MYHUIMIAIBHOM  yCIYTH  MOXET
OCYILIECTBIATBCA C MCIOJIB30BAHUEM 3JJIEKTPOHHBIX JOKYMEHTOB, IOJANUCAHHBIX
AJIIEKTPOHHOU MOJMUCHI0 B COOTBETCTBUU ¢ TpeboBaHusamu DenepanbHOrO 3aK0HA
ot 06.04.2011 Ne 63-®3 «O6 snexTpoHHOU mommucu» (manee — DemepanbHBIN
3akoH Ne 63-D3) u TpeboBanmsimu DenepanbHoro 3akoHa Ne210-D3.

3anpoc M HHBIE JIOKYMEHTBI, HEOOXOJMMBbIE MJii MPEOCTABICHHUS
MYHHUILMIIAIBHON YCIYTH, NOANMCAHHBIE IPOCTOM DSJIEKTPOHHOM MOJNUCHIO U
MO/TAHHBIE 3asSBUTENIEM C COOIoIeHneM TpeOoBaHuid yactu 2 ctaThi 21.1 u gactu
1 cratbm 5 @epepanbHoro 3akoHa Ne 63-D3 u TpeboBaHusmu DenepanbHOrO
3akoHa Ne210-®3, npu3HAKTCS pPaBHO3HAYHBIMH 3alpoOCy U MHBIM JOKYMEHTaM,
MOANMUCAHHBIM COOCTBEHHOPYYHON MOJMKCHIO U MPEICTABICHHBIM Ha OyMa)KHOM
HOCHUTEJE, 3a UCKIIOUCHHEM CIIy4aeB, eciiu (peaepaibHbIMU 3aKOHAMH WJIU UHBIMU
HOPMATUBHBIMM TPABOBbIMM aKTaMU YCTAaHOBJIEH 3alpeT Ha oOpalieHue 3a



[IOJy4EHUEM TOCYJApCTBEHHOU WM MYHUUUIIAIBHON YCIYTH B DIEKTPOHHOU
dbopwme.

B cootBerctBuM ¢ myHkToM 2(1) IIpaBui onpeaeneHns BUJOB 3IEKTPOHHON
MOJMKCH, UCTIOJIB30BAHUE KOTOPBIX JOMYCKAETCs MPU OOpAILEHUH 32 TOJyYEHUEM
rOCY/IapCTBEHHBIX W MYHHULMIAIBHBIX YCIYT, YTBEP>KIEHHBIX MOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit ®enepauun ot 25.06.2012 Ne 634 «O Bupax
ANEKTPOHHOMN MOJIMUCH, UCTIONIB30BaHNUE KOTOPBIX JAOIMYCKAaeTCs IPU 0OpalllEeHUH 3a
MOJIy4YeHHUEM TOCYJAapCTBEHHBIX M MYHHULHUIAIBHBIX yCIyTr» 3asBUTENb -
(¢u3nueckoe MO BIpPaBE HCMOIb30BATh MPOCTYIO SJIEKTPOHHYIO MOANUCH B
cilydae, eciy MACHTUGUKALMS U ayTeHTU(UKAIUS 3asBUTENS - (PU3NYECKOTo Jula
OCYUIECTBIISIIOTCS C MCIOJB30BAaHUEM E€JUHOM CHUCTEMbl HJIEHTU(DUKAUU U
ayTeHTu(UKaluuu, IpU yCIOBUHU, YTO MPHU BbIJAUe KJIHOYa MPOCTOM DJIEKTPOHHOM
HOJIMUCH JTUYHOCTh (DU3UUECKOTO JIMIIA YCTAHOBJICHA NP JIMYHOM IIPHEME.

21.3. Ilpu npeacTaBieHUH 3asBJICHUS MPEACTABUTENEM 3asBUTENS B popMme
ANIEKTPOHHOTO JIOKYMEHTa K TaKOMY 3asBIICHUIO MPWIATaeTcs HaJIekKaIIUM
obpazom odopmiIeHHasT TOBEPEHHOCTh B (opMe DIJIEKTPOHHOTO JOKYMEHTA,
NOJIMUCAHHOTO  JIMIIOM,  BBIJABIIMM  (MOJAMMCABIIMM)  JOBEPEHHOCTh, C
UCIIOJIb30BAaHUEM YCUJIEHHOW KBadu(UIMPOBAHHON 3JIEKTPOHHOM mMOANUCH (B
cilydae, eClid IPEICTABUTENb 3asIBUTEINS IEMCTBYET HA OCHOBAHUM JIOBEPEHHOCTH).

21.4. MyHununanpHas Yyciyra HE TMpPEeOCTaBIsICTCS B  YIPEXKAAIOIMIEM
(IpOAaKTUBHOM) pEKUME, MPEeayCMOTpEeHHOM yacThio 1 crateu 7.3 denepanpHOro
3akoHa Ne 210-D3.

I11. CocTaB, mocjie0BaTeJIbHOCTH U CPOKH BBINOJTHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPCOOBAHUA K MOPSAJAKY MX BbINOJHEHUS,
0CO0EHHOCTH BHINOJHEHUSIAAMUHUCTPATUBHBIX NPOLEAYP B FJIEKTPOHHOM

¢popme U B MHOTOPYHKIIMOHAJIBHOM LIEHTPE

22. UcyepnbiBaOuii nepeyeHb aIMMHUCTPATUBHBIX NPOUEAYP NPH
NpeaoCcTABJIEHUM MYHHIMNIAJIBHON yCIyTru

22.1. TlpenocraBieHWe MYHUIIMITAJIBHOW YCIYTH BKIIOYaeT B ce0s
CIEeAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHI:

1) mpuem u peructpamnus 3asBICHUS MU JOKYMEHTOB, OOS3aTENbHBIX K
MPEJOCTaBICHUIO;

2) paccMOTpEHUE MPEACTABICHHBIX JOKYMEHTOB;

3) NpUHSATHEPEIICHUS O MPEIOCTABICHUN MYHHUIIUTIATHBHON YCIYTH;

4) BbIaYa WIM HaIpaBJICHUE 3asBUTEII0 pe3ysibTaTa MpPeJOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

23. IlpueM u perucTpanus 3asiBjJeHHUsI U JOKYMEHTOB, 00513aTeJIbHBIX K
Npe10CcTABIEHHUIO

23.1. OcHoBaHWeM JjIsl Hadajda agMUHUCTPATUBHOW TPOIETYPHI SBIISCTCS

noctymienue B Oprad 3asBlI€HHS O MPEAOCTABICHUU MYHUIUIAIBHOW YCIYTH.

3anpoc (3asBlIeHHE) MPEACTaBIseTCs 3asiBUTeNIeM (Mpe/ICTaBUTENIEM 3asiBUTENS) B



OpraH, NOCpPeACTBOM NOYTOBOM CBSI3W WJIM B 3JEKTpOHHOU (popme uepe3 EINY,
PIIT'Y nmuGo npu nuuHOM 00panieHuu B MHOTO()YHKIIMOHAJIBHBIN LIEHTP.

Crneunanuct, OTBETCTBEHHBIM 3a NpPHUEM U PErHCTPALUI0 JIOKYMEHTOB,
MIPOU3BOJIUT MPUEM 3aASIBICHUS, COrJacHO ycTtaHoBieHHOU (hopme (IIpunoxenue Ne
3 K AJMHHUCTPATHBHOMY PETJIaMEHTY),d MPHJIOKCHHBIX K HEMY JOKYMCHTOB
JUYHO OT 3asBUTENI WIM €ro YINOJHOMOYEHHOTo mpejcTaButTens. B ciydae
MpENCTaBIeHUsl  3adBJIICHUS TpPU  JUYHOM  OOpallleHMH 3asBUTENS WU
MPENCTaBUTENsl  3aiABUTENA  NPEIBABISETCS  JOKYMEHT,  YIOCTOBEPSIOIIMIA
COOTBETCTBEHHO  JIMYHOCTb  3asBUTENS WM  MPEACTABUTENA  3asBUTEIS,
OCYUIECTBISIETCS MPOBEPKAa COOTBETCTBHUS CBEACHUH, YKa3aHHBIX B 3asBICHUM,
OpEICTAaBICHHBIM  JOKYMEHTaM, T[OJHOTa U MPaBUJIBHOCTh  O(opmIIeHHS
3asIBICHMUS.

Jluo, wuMmeroliee MNpaBo JeMcTBOBaTh 0€3 JOBEPEHHOCTH OT HUMEHU
IOPUANYECKOTO JINIA, NPEAbIBISIET TOKYMEHT, YIOCTOBEPSIOMIUNA €ro JUYHOCTh, U
COOOIIaeT PEKBU3UTBHI CBUACTEIBCTBA O TOCYIAPCTBEHHOW  pErucTpaluu
IOpUAMYECcKOro Juna(imcera 3amucu  EAMHOro  rocynapcTBEHHOTO — peecTpa
IOPUIMYECKUX JIMII), a MPEACTABUTENb IOPUINYECKOTO JIMIA MPEAbSBISIET TaKkKe
JOKYMEHT, TOJATBEPKAAIOIIMA €ro IMOJHOMOYHUSl JACHCTBOBarTb OT MMEHH 3TOTO
IOPUIMYECKOTO JIMIIA, UM KOIHIO 3TOTO JIOKYMEHTa, 3aBEPEHHYIO Tedarhio (IpH
HAJUYUU [1€YaTH) U TOJANUCHI0 PYKOBOJIUTENS STOTO IOPUIUUYECKOTO JTUIIA.

B xozxe npuema 3asBIeHHS U IPUIAraeMbIX K HEMY TOKYMEHTOB CIIELIMAIUCT
OCYLIECTBIISIET UX MPOBEPKY HA:

- IPaBUJILHOCTH O(DOPMIICHHUS 3asIBIICHUS;

- OTCYTCTBHE B 3afBJICHUM M TNPWIATaeMbIX K 3asBJICHUIO JIOKYMEHTax
HEOTOBOPEHHBIX HCIIPABICHHM, CEPbE3HBIX NOBPEKACHUN, HE MO3BOJISIOIINX
OJIHO3HAYHO HCTOJIKOBaTh WX COJEp)KaHHE, TOMYUCTOK JUOO MPHUIHCOK,
3a4YEpPKHYTHIX CJIOB;

- OTCYTCTBUE B 3afBJICHUM M NPWIATaeMbIX K 3asBJICHUIO JTOKYMEHTax
3amucei, BHITTOJTHEHHBIX KapaHJalloM.

B cnyuae HanmuuuMg OCHOBaHMM I OTKa3a B MpPUEME JOKYMEHTOB,
MpPeayCMOTpEeHHbIX myHKTamu 12.1 — 12.3 AJMHMHHCTPAaTUBHOTO peTJIaMeHTa
3asIBUTENII0 PEKOMEHIYETCsl YCTPAHWUTh BBISBICHHBIE HECOOTBETCTBHs. B ciryuae
HEBO3MOXHOCTH  yCTPAaHEHUs  BBIABICHHBIX  HECOOTBETCTBHM,  3asABUTEIIO
Bpy4aeTcsi (HAampaBisieTCs) YBEAOMJIEHHE O HEOOXOJUMOCTH YCTPaHEHUS
HapyleHud B opOpMIICHUH 3asBICHUS U (MJIM) MPEICTaBICHUS OTCYTCTBYIOIIHUX
JOKYMEHTOB.

B cny4yae oTCyTCTBUS OCHOBAaHHUM I OTKa3a B IPUEME JOKYMEHTOB, I1OCIE
COOTBETCTBYIOILIEH MPOBEPKH JOKYMEHTOB, CHEIHATUCT Ha OOOPOTHOW CTOpOHE
3asBJIEHUS] CTABUT OTMETKY O COOTBETCTBHUM JOKYMEHTOB MPEABSBISIEMBIM
TpeOOBaHUSAM, IIOCJE€ YEro 3asBICHHE PErUCTpUpPYeTCsd B JKypHaJlIe YydeTa
BXOJIAILMX JJOKYMEHTOB, HA HEM CTaBUTCS HOMED U J]aTa PErUCTPALIIH.

23.2. 3asBUTENIO BBIJACTCS paACMUCKa B TOJYYCHHUH OT 3asSBUTENS
JOKYMEHTOB C YyKa3aHHMEM HUX I[epedyHd U JaTel noaydeHuss Oprasowm,
MIPENOCTABISAIOINUM YCIYTy, MOPSAKOBOIO HOMEpPA, TAKOrO K€, YTO U B XKypHAJe,
OUO, NOMKHOCTH WU MOINKHCHIO COTPYAHHKA, & TAKXKE C YKa3aHUEM MEPEUHs



CBEJCHUH U  JIOKYMEHTOB, KOTOpble OyayT TOJIy4eHbl MOCPEACTBOM
MEXBEJJOMCTBEHHOT0  MH(OPMAIMOHHOIO  B3auMojeicTBus. B ciydae
MIPEACTABICHUS JIOKYMEHTOB 4Yepe3 MHOTO(YHKIIMOHAJIBHBIA LEHTP paclucka
BBIJIAETCS YKa3aHHBIM MHOTO(])YHKIIHOHATbHBIM IIEHTPOM.

23.3. B cnywae, ecnu 3adBI€HHE M JOKYMEHTBI, YKa3aHHbIE B IyHKTE
9.1AZMUHUCTPATUBHOIO perjamMeHTa, mpeacraBieHbl B Opran mocpeacTBoM
MOYTOBOI'O OTIIPABICHUS, YBEAOMJICHHWE B TMOJYYEHHUM TaKUX 3adBICHUS U
JOKYMEHTOB JHOO yBEJOMJIEHHE O HEOOXOJUMOCTH YCTPAaHEHHUs HapyIICHUW B
opopMieHUN 3asBlIeHUA U (WIM) MPEACTABICHHUS OTCYTCTBYIOIIMX JOKYMEHTOB
Hanpasisiercs OpraHom Mo yka3aHHOMY B 3asiBJI€HUM MOYTOBOMY aJIpecy B JICHb
nonydeHuss OpraHoM JTOKyMEHTOB.

23.4. TlonydeHue 3asiBIEHUS U JOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.1
AJMUHUCTPATUBHOTO pEINIAMEHTAa, MPEACTaBISIeMbIX B (GopMe 3IECKTPOHHBIX
JOKYMEHTOB, MOJATBEP)KIAETCS MyTEM HaMpaBleHUs 3asBUTENIO (IIPEACTABUTENIO
3asiBUTEINSI) COOOIICHHUS O TMOJMYYEHUHM 3asBJICHUS M JOKYMEHTOB C yKa3aHUEM
BXOJISAIIETO PETMCTPALIMOHHOTO HOMEpPA 3asiBJICHUS, JaThl MONTYUYEHUS 3asiBICHUS U
JIOKYMEHTOB, a TaKXe IepeyeHb HaUMEHOBaHWU (alIoB, NPEICTABICHHBIX B
(dopMe FNMEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMma.

CooO1ieHre 0 MONy4eHUH 3asiBICHUS] U JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
9.1 AIMUHHUCTPATUBHOTO PErIaMEeHTAa, HANPABISAETCS MO YKA3aHHOMY B 3asBJICHUU
aZipecy SJEKTPOHHOW MOYTHl WIM B JIMUHBIA KaOMHET 3asBUTENS (IIPEACTABUTEINS
sasutensi) Ha EINTY, PIII'YB cinydae mpencraBieHus 3asiBICHUS U JIOKYMEHTOB
yepes EINTY, PIITY

23.5. 3asBieHMe M  JIOKyMEHTHI, MPEJCTABICHHBIE  3asBUTEIIEM
(mpeacTaBuTeNeM 3asBUTEINA) Yepe3 MHOTOQYHKIIMOHAIBHBIA LIEHTP MEPeNatoTcs
MHOTO(YHKIIMOHAJIHBIM 1IeHTpoM B OpraH Ha OyMa)KHOM HOCHTENE, a IOCie
oOecreyeHns TeXHUYECKOM BO3MOXKHOCTHU, - M B DIIEKTPOHHOM BHUJE, B CPOK,
YCTAaHOBJIEHHBIN COMIAIEHUEM, 3aKiltodeHHbIM Mexay Opranom u ['BY PK
«M®DII».

23.6. Kputepuem mNpuHATHS pEIICHUS SBISICTCS HAJIWYME 3asABICHUS U
MOJIHOTO  KOMILJIEKTa JOKYMEHTOB, OOS3aTENBHBIX  JIJII  MPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

23.7. Pe3ynpTaToOM HMCHOJHEHUS aIMUHUCTPATHBHOW MPOIEAYPHI SBISETCS
perucTpaiusi MOCTYNUBILIETO 3adBICHUS U MOJTHOTO KOMILIEKTa JIOKYMEHTOB,
00s3aTENBHBIX [IJIS1 TPEJOCTABICHUS] MYHUIIMITATBHON YCIyru JuOO0 BbImaua
YBEJOMJIIEHHS O HEOOXOAUMOCTH YCTPAHEHHUs HApyIIEHHH B OQPOPMIICHUU
3asBJICHUS U (WJIK) IPEACTABICHUS OTCYTCTBYIOIIUX IOKYMEHTOB.

23.8. Crnocobom (¢ukcanuu pe3yiabTaTa aIMUHUACTPATHBHOW TPOIETYPHI
SBJISIETCS. PErUCTpAlUsl 3asBICHUS M JIOKYMEHTOB B JKypHalie ydeTa BXOMSIIUX
JOKYMEHTOB.

23.9. Ilpomenypsl, ycTaHaBnmBaeMble myHkTamu 23.1. — 23.2.
OCYILIECTBIISIIOTCSA B TeUeHHE |1 pabouero JHS CO AHS MOCTYIUICHUS 3asIBICHUS U
MOJIHOTO KOMILJIEKTa JOKyMEHTOB B OpraH.

Peructpanus 3asBJICHUA, ITOCTYIIUBILIETO B Opran OT
MHOTO(YHKIIMOHAJIBHOIO LEHTPA,0CYLIECTBISIETCS B JIEHb €r0 MOCTYIUICHUS.



24. PaccMOTpeHHe NMPeICTABJICHHbIX JOKYMEHTOB

24.1. OcHoBaHueM [IJi1 Havaja aJAMUHHCTPATUBHON MPOUEAYpHl IO
pPacCCMOTPEHUIO  MPEACTABICHHBIX  JOKYMEHTOB  SBISIETCA  IOJyYEHHE
JOJKHOCTHBIM oM OpraHa, OTBETCTBEHHbIM 3a IMpPUEM JIOKYMEHTOB,
3asiBJICHUS C KOMIUIEKTOM IpHUJIaraeMbIX JOKYMEHTOB.

HomxuoctHoe auno Oprana HOpoBOAUT HPOBEPKY  MOJHOTHI U
JIOCTOBEPHOCTH CBEACHUN O 3asBUTENE, COAEPKAUIUXCS B MPEICTABICHHOM UM
3asiBJIEHUU U JOKYMEHTaX.

24.2. 3asBieHue perucTpupyercsa U mepenaercs pykoBoautenato OpraHa
WIH YIIOJHOMOYeHHOMY Juiy Oprana.

PykoBogutens Oprana win ynoiHoMoueHHoe juno Oprana B
COOTBETCTBUM CO CBOEH KOMIETEHLMEHW MepefaeT 3asBJICHUE I UCIOITHEHUs
JOJPKHOCTHOMY  JIMIYy, OTBETCTBEHHOMY 32 pPAacCMOTPEHHE MOCTYHUBIIETO
3asIBJICHUS.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHE MOCTYMHBIIETO
3asiBJICHUSI TIPOBEPSIET KOMIUIEKTHOCTh MOJIYYEeHHBIX JTOKYMEHTOB U CBEICHUM, B
HUX COJIEPKAITUXCS.

B cnydae orcyTcTBHS OCHOBaHUM UIsi OTKa3a B MpHEME JOKYMEHTOB,
OpeaycCMOTpeHHbIX NyHKTamu 12.1 — 12.3 AnMHHUCTPATUBHOIO pErjiaMeHTa,
cneruanuct OpraHa, OTBETCTBEHHBI 3a pacCMOTPEHHME IPEICTABICHHBIX
JOKYMEHTOB KOMIIJIEKTYET MpEJOCTaBICHHbIE JIOKYMEHThl B YYETHOE JIEJIO
3asiBUTEIISL.

24.3. KputepueM NpUHATHS PELICHUS SBISETCS OTCYTCTBHE OCHOBAHUM AJis
0TKa3a B IIpUEMeE JTOKYMEHTOB.

24.4. Pe3ynpTaTOM HCIIOJIHEHUS aJAMHHHUCTPATUBHON MPOIENYpbI SBISETCS
(opMuUpOBaHUE YUETHOT'O JIeJIa 3asBUTEIISL.

24.5. Cnocobom (Qukcanuu pesynbTaTa aJMHUHUCTPATUBHOW MPOLETYPHI
ABIsAeTCS C(HOPMUPOBAHHOE YUYETHOE JIEJIO 3asIBUTENS, C MPUCBOEHHBIM JIMYHBIM
HOPSAKOBBIM HOMEPOM.

MakcuMaJIbHBIA  CPOK  BBINOJIHEHUS AAMHUHUCTPATUBHOW MPOLEAYPHI
cocTaBlisieT 2 pabouux JHS CO AHS PEerucTpaluu 3aseieHus B Opraxe.

25. IlpuHsiTHE penIeHNsl 0 MPeA0CTABJIEHMH MYHHIIUNIATbHON YCJIYrH

25.1. OcHoBaHueM JJIsl Hayaja aJMHUHUCTPATUBHOW IPOIEIYPHI SBISCTCS
HaJU4YUe TIOJIHOTO IMaKeTa JOKYMEHTOB, HEOOXOJAMMOTO ISl TIPEIOCTABIICHHS
MYHHUIUITAIBHON YCIIYTH.

25.2. Cnemumamuct Oprana, TPOBOAUT TPOBEPKY  MPABUIBLHOCTH
opOpMIICHHS W TOJHOTHI COJICPKAHUS JOKYMEHTOB, HEOOXOIWMBIX  JUJIS
MPEAOCTABICHUS MYHUIMIAIBHON YCIyIHM, Ha MPEeIMET HX COOTBETCTBHS
TpeOOBaHUSAM JCHCTBYIOIIETO 3aKOHOJATEIbCTBA W BBISABISCT HAIMYHUC JIHOO
OTCYTCTBHE OCHOBAaHMH, IMPEAYCMOTPECHHBIX IMMYHKTOM 13.2 AJIMUHHCTPATHBHOTO
perilaMeHTa.

25.3. Crenmanuct Oprana Ha OCHOBaHUH CBEJICHHIA:

- MPUHUMACT PEIICHUE O MPEIOCTABICHUH MYHHITUIIAIBHON YCIIYTH;



- TOArOTaBIMBAECT B [JBYX OJK3EMIUIIPAaX pPeE3yabTaT MPENOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

Ctpanunpel JOKYMEHTa, MOATOTOBIEHHOIO B XOAE€ MPEIOCTaBICHUS
MYHUIUOAIBHOW YCIYTM, KOJIMYECTBO KOTOPBIX OOJiee OIHOW, ITOJKHBI OBITh
MIPOHYMEPOBAHBI.

ApxuBHble crnpaBku odopmisitorcss Ha Onanke OpraHa ¢ 00O3HaYEHHEM
Ha3BaHus Buaa qokymenrta: «KAPXVMBHAS CIIPABKA».

ApxuBHas chpaBka MOJANUCHIBAaETCS pykoBoguTesnem OpraHa WJIA HHBIM
YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBepsieTcs nedaTtbio Opraxa.

ApxuBHas cupaBka, 00beM KOTOPOM MPEBBIIAET OJUH JIUCT, JAOHKHA OBITh
IPOHYMEPOBAHA.

B TekcTte apxuBHOU CHpaBKM B XPOHOJOTMYECKON MOCIEA0BATEIBHOCTH
U3JIaratoTCcsl COOBITUS C YKa3aHUEM BHJIOB MCIOJIb30BAHHBIX IOKYMEHTOB, UX JaT U
HOMEpOB. B apXxuBHOIi cripaBke JA0MYyCKaeTcs IUTUPOBAHUE JOKYMEHTOB.

HecoBnagenue oTaenbHBIX CBECHUN/JaHHBIX JOKYMEHTOB CO CBEICHUSIMU,
U3JI0’)KEHHBIMU B 3asIBJICHUM, HE SIBJISICTCS MPEMSTCTBUEM JJIsi BKJIIOYEHHUS HUX B
apXUBHYIO CIIPaBKy, €CJIM COBNAJCHUE BCEX OCTAIbHBIX CBEJICHUN HE BHI3BIBACT
COMHEHHH B TOXJIECTBEHHOCTH JiMIa WM (AKTOB, O KOTOPBIX TOBOPUTCS B
JOKYMEHTaX.

B apxuBHOI1 cipaBke JaHHbIE BOCIPOU3BOMASTCS TaK, KAK OHM M3JI0XKEHBI B
JOKYMEHTaX, a PacXOXKIEHHUs, HECOBMAJACHUS U HETOYHBbIE HAa3BAHMS, OTCYTCTBHE
UMEHH, 0TYECTBA, MHUIIMAJIOB UM HAJIMYUE TOJBKO OJAHOTO U3 HUX JIOJDKHBI OBITh
OTOBOPEHBI B TEKCTE CIPaBKU B CKOOKax: «Tak B JokyMeHTe», «Tak B Tekcre
OpUTHHAJIa».

CBenenusi, UMEIOIIMECS B apXUBE 1O 3asBJIEHUIO0 0 paboTe u (uiau) yuede B
HECKOJIbKUX OpraHu3aluax, Kacarollhecs OJHOr0 JHIA, BKIKYAKTCS B OIHY
apXUBHYIO CIIPABKY.

ITo TekcTy apXuBHOW CHpaBKHM B KadeCTBE IPUMEUAHHH MOTYT OBITh
OTOBOPEHbI ~ HEpa30OpPUMBO  HANHUCAHHBIC, HWCIpaBICHHbIE  aBTOPOM, HE
NOJIAIOIIUECS TPOUYTEHUIO BCIIEICTBUE MOBPEKICHUS TEKCTa OpUrnHana: «Tak B
TEKCTE OpUruHana», «B tekcre Hepa300pUnBO».

B TekcTe apXWBHOW CIPaBKM HE JIONMYCKAIOTCS W3MEHEHHMsI, MCIPABIICHHUS,
CYMMHUPOBaHUE JaHHBIX, KOMMEHTapuH, COOCTBEHHBIE BBIBOJABI MUCIOIHHUTENS IO
COJIEP)KAHUIO JOKYMEHTOB, Ha OCHOBAHMHM KOTOPBIX COCTaBJI€HA apXWBHAs
crpaBka. [loqunucTku 1 moMapKku B apXUBHBIX CIIPABKaX HE JOMYCKaIOTCH.

B apxuBHOI cmpaBke MOKHBI OBITH MPUBENCHBI ApPXWBHBIE MHUGPHI |
HOMEpPA JIMCTOB €IMHMI] XPAHEHUS JOKYMEHTOB, HCIOJIb30BaBLIMXCS I €€
COCTaBJICHUS.

Ilo 3ampocy mnoJsib30BaTelIed apXWBHBIE CIPAaBKM MOTYT BBIIABATHCS B
ANEKTPOHHON (OpMe Ha DJJIEKTPOHHOM HOCHUTENe JHMOO0 NepechuIaThCs 110
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHBIM ~ CETSIM.  DJIEKTPOHHBIE ~ ApXUBHBIE
CIPABKHU 3aBEPSIIOTCA 3JIEKTPOHHOW MOJANMUCHIO pykKoBoauTenss OpraHa WM MHOTO
YIOJHOMOYEHHOT'O UM JOJKHOCTHOTI'O JIUIIA.

ApxuBHbIE BbIMHUCKU OdopMisitoTcss Ha Onanke Oprana ¢ oOo3HaueHUEM
Ha3BaHus Buaa qokymeHTta: «KAPXNBHAS BBIIIMCKA».



B apxuBHOM BBINMCKE HAa3BaHUE JOKYMEHTa, €ro HOMEp U Jara
BOCTIPOM3BOJATCS MOJTHOCTHIO.

Brimucka mpou3BOAMTCS TOJNBKO W3 JOKYMEHTa, B KOTOPOM COJEPIKUTCS
HECKOJIbKO OTACNBHBIX, HE CBSI3aHHBIX MEXAY CO00# BOMpocoB. Brimucka momxHa
BOCTIPOM3BOIUTH MOJTHBIA TEKCT YaCTHU JOKYMEHTA, OTHOCSIIEHCS K 3a1pocy.

W3BneyeHneM H3 TEKCTa JOKYMEHTa JIOJDKHBI OBITh HCYEpIaHbl BCE
UMEIOIINecs JaHHbBIE MO 3ampocy. Hauano u KoHel Ka)I0To U3BJICUCHHS, a TaKKe
MPOMYCKH OTACIBHBIX CIIOB B TEKCTE IOKYMEHTa 0003HAYAIOTCSI MHOTOTOUHEM.

B apxuBHOW BBIIUCKE JODKHBI OBITH CHENAaHBI COOTBETCTBYIOLIHUE
NpUMEYaHHsI U OTOBOPEHBI YaCTH TEKCTa OpUTHHAJNA, HEpa30OpYMBO HANIMCAHHEIE,
UCTIpaBJICHHBIC aBTOPOM, HE TIOIAIOIINECS MPOYTCHHUIO BCIICICTBUE MTOBPEIKICHHS
TeKCTa W JpyruM npuuuHaMm. OTAENbHBIE CIOBa W BBIPAKCHHUS TOKYMEHTA,
BBI3BIBAIOIIE COMHEHHUS B HMX TOYHOCTH, a TaKKe€ HCIPABICHUS, IMOJTYUCTKH,
BBI3BIBAIOIINE COMHEHHE B HX JIOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B
JIOKyMeHTe», uiu «B Tekcre Hepa3doopunBo», Wi «Tak B TEKCTE OpUTHHAJA».
[Tocne TekcTta apXWBHOW BBIMHCKH YKA3bIBAIOTCS apXWBHBIA MH(p W HOMeEpa
JMCTOB €IMHUIIBI XPAHCHUS aPXUBHOTO JIOKYMEHTA.

ApxuBHasi BBINTUCKA MOJIIMUCHIBaCTCA pykoBoauteneM OpraHa WM HHBIM
YIIOJTHOMOUYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM U 3aBepsieTcs rnedarbio OpraHa.

Ecnu apxwBHas cripaBka COJEP)KUT HE BCE CBEJICHHUS 1O 3ampocy, TO, Kak
npaBwio, UHPOpMaALUg O TOM, Kakhe CBEJIEHUs U 3a Kakue rojasl B OpraHe
OTCYTCTBYIOT H TMOYeMy, TJI€ MOXHO TOJYy4YUTh HEJOCTAIOIIUE CBEICHUS
U3JIaTaloTCsl B COIMPOBOJIUTEIHLHOM MHUChbME K apXuBHOU crpaBke. Kpome Toro, B
COMPOBOJIUTENHFHOE MTUCHMO BKIIIOUAETCS MH(POPMAIUS O HATMYUK WIIA OTCYTCTBUU
CBEJICHUH MO KOAaM BHUJOB OIUIATHI TPyAa U yJAep:KaHUM U3 3apabOTHOM miaThl (U
UX pacmu@poBKe) 3a YKa3aHHBII B apXUBHOM CIpaBKe MEPHOJ U O paciudpoBke
KOJIOB, €CIT BUIbI OIUIATHI TPYZAQ AaHbI IO KOJIAM.

ApxuBHBIE KOTTUU OQOPMIISIOTCS HA YHCTHIX JUCTax Oymaru. Ha apXuBHBIX
KONUSX JOKYMEHTOB, Kak Ha OyMa)KHOM HOCHUTEJIe TaK AJIEKTPOHHBIX HOCHUTEIAX,
apXUBHbIE MHUQPHI TPOCTABISIOTCSI HA 000POTE KaXkIOT0 JUCTA apXUBHON KOMHH,
a 3aBepuTeNibHAs HAANUCh U Ie4aTh - Ha 00OpOTEe MOCJIEIHEro JUCTa KOMHH
JOKYMEHTA.

[Ipu HeoOxoamMocTH TPOBENEHUS OOBEMHOW pabOTHl 1O TOUCKY H
KOIIMPOBAHUIO apXUBHBIX JTOKYMEHTOB OpraH NMUCHbMEHHO W3BEILAET 3asBUTENS O
NPOMEXYTOUHBIX pe3ynbTraTtax paldoTbl. Bun uHPOpMAMOHHOrO JOKYMEHTa,
nojrorasiauBaeMoro OpraHoM IO 3asiBICHUIO 3aSBUTEISI, COTJIACOBBIBACTCS C HUM,
ecyii 00 ATOM HE yKa3aHO B 3aIpoce.

B apxuBHO# BBINMCKE Ha3BaHHWE apXHUBHOI'O JIOKyMEHTa, €r0 HOMEp M JlaTa
BOCTIPOM3BOAATCA MOJTHOCTHIO. V3BiI€UeHNAMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCUEpPIIaHbl BCE MMEIOIIMECS JAaHHbIe 1o 3ampocy. Hauano u xoHen
KaXIOTO HW3BICUCHHS, a TaKKe IMPOMYCKH B TEKCT€ apXMBHOTO JOKYMEHTa
OTJENbHBIX CIOB 0003HAYAIOTCSI MHOTOTOYHEM.

NudpopManinoHHOE MHCHMO 3asBUTENIO COCTABISETCS MPU OTCYTCTBUHU B
Oprane JOKyMEHTOB, HEOOXOAMMBIX HJSi WCHOJHEHHs 3asBICHHS COLMAIBHO-
MPaBOBOTO XapakTepa, W HWHPoOpMauu 00 KX MECTOHAXOXKACHUH, B Clydae



MEPEChUIKH 3asBICHUSA B MPO(UIBHYIO OpraHu3anvio. B muceMe yKa3bIBaroTCs
OPUYUHBL, TI0O KOTOPBIM 3alpalliuBacMble CBEICHHS HE ObUIM BBISIBICHBI, U, IO
BO3MOXHOCTH, MPEAJIAraeTCsl aIrOPUTM JaTbHEMIIEro NoucKa.

Pemenne 00 oTkaze npuHuMaerca OpraHoM 1O  OCHOBAaHHSM,
MPEeAYyCMOTPEHHBIM TyHKTOM 13.2 AIMMHHCTPAaTUBHOIO perjaMeHTa.

25.4. Cneunanuct Oprana:

NOJrOTABIMBAET B 2 DJK3EMIUIAPAX MPOECKTPE3ysbTaTa MpPElOCTaBICHUS
MYHULMIIAJIIBHON YCIIYTH;

- OCYUIECTBJISIET B YCTAHOBJIEHHOM IMOPSAKE MPOIEAYPbl COIIACOBAHUS
MPOEKTOB MOATOTOBICHHBIX IOKYMEHTOB;

- HampaBJsIeT MPOEKTPe3yIbTaTa MPEJOCTABICHUS MYHUIIUTATHHON YCIyTH
Ha NOJNUCh pykoBoauTeato Oprana (JUIy, UM YIIOJIHOMOYEHHOMY).

25.5. PykoBoautens Oprana (JuIi0, UM YIOJHOMOYEHHOE) TMOAMUCHIBACT
pe3yNbTaT MPEAOCTABICHNUS MYHUIMIAIBLHON YCIYrM W 3aBEepsAET €ro IMeyaThlo.
[TonmucaHHble TOKYMEHTHI HaNPaBISIOTCS crienuanucty OpraHa, OTBETCTBEHHOMY
3a BbIJJavy (HampaBlIeHHE) Pe3ysibTaTa MPEeA0CTABICHUS MYHUIIUIIATBHON YCIYTH.

25.6. KputepueMm TpHHSATHS PEIICHUS SBISETCS OTCYTCTBHE OCHOBaHHI
JUISL OTKa3a B MIPEIOCTaBICHUN MYHUIIMITATIBHON YCIIYTH.

25.7. Pe3ynbTaTOM WCIIOJHEHUS aIMUHUCTPATUBHON MPOLEIYPHI SBIISETCS
TIOJITUCAHHBIN Pe3yIbTaT MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

25.8. Cnocobom (ukcanmuu pe3ysbTaTa BBITIOJTHEHUS aJIMUHUCTPATUBHOU
IOpoLEyphl ABISETCS OTMETKa B KaHuenspuu OpraHa, myTeM perucTpaliuu B
KypHaJe perucTpaluy pe3yibTaTa MpeoCTaBICHUS MYHULIUITAILHON YCIYTH.

[Ipouenypa, ycranaBivBaemasi HACTOSAIIMM ITYHKTOM, OCYIIECTBISIETCS B
TeueHre He Ooiyee 30 KaneHIApHBIX JHEH C JaThl PETUCTPALlMM 3asBICHUS U
npujiaraeMbiX JOKyMeHTOB B Oprase.

26. Beimaua (HanpagsJieHHe) 3asiBUTEJIIO Pe3yJibTaTa MpeJoCcTaBIeHUSs
MYHUIIUNIAJIBHON YCJIYTH.

26.1. OcHoBaHMeM Il Hayajda aIMUHUCTPATUBHOW TPOLETYPHI SBISECTCS
MOANUCAHHBINPE3YAbTAT MPEIOCTABICHHS MyHUIIUIIAIBHOW YCIYTH.

Cnemnanuct OpraHa He Mo3qHEe 4YeM uepe3 2 pabouyux AHS CO JHA
MIPUHATHS PEILICHUS BbIAACT WM HAIMIPABJISIET 10 aJIpeCy, YKa3aHHOMY B 3asBJIICHUM,
3asBUTENIO TOKYMEHT, OATBEPKAAOIIMN IPUHATHE TAKOTO PELICHHUS.

26.2. B cinydae momaum 3asBICHUS B DJEKTPOHHOM BHJIE IOCPEICTBOM
EIITY, PIII'Y nmocne perucrpaunu pe3ynprara MpeAOCTABICHUS MYHULWNAIbHOU
YCIIYTH DK3EMIUIAP, 3aBEPEHHBIA YCHUIICHHON KBATM(UIIMPOBAHHON 3JIEKTPOHHOMN
MOANMUCHI0 YIOJHOMOYEHHOIO JOJKHOCTHOIO JIMIA, HAIPABISAETCS 3asBUTENIO B
«JInunbiit kabuner» EINTY, PIIT'Y. [Ipu Hanuuuu B 3adBIICHUM yKa3aHUS O Bblaue
pe3ysibTata MpeAOCTaBICHUS MYHHUIIMIAIBHOW YCIYyrd Ha OyMa)KHOM HOCHUTEIE,
JK3EMIUISIP  NepelaeTrcss  3asiBUTEI0  INPU  NPEABABICHUH  JTOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTb.

Bropoii sk3emiuisip pesyibrara NpeaoCTaBICHUS MYHUIMIAIBHON YCIIYTH
Ha OyMaXHOM # (WIM) O3JIGKTPOHHOM HOCHUTENE, 3aBEPEHHBIN YCUJIEHHOU
KBaIU(UKAIMOHHON AIIEKTPOHHOM TMOAMUCHIO YIIOJIHOMOYEHHOTO JOKHOCTHOTO



Jua, octaercs Ha XpaHeHuu B OpraHe, BbIIABIIEM pPE3yIbTaT MPeIOCTaBICHUS
MYHUIMOATBHOW YCIYrd (MOAIIMBAETCS B YUETHOE JIEJI0).

26.3. Kpurepuem NpUHATUS PELICHUS SBISETCA MOJINUCAHHBIN pe3yibTaT
MPEIOCTaBICHUS MYHUIIMNAIBHON YCIIYTH.

26.4. Pe3ynbTaToM HCIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBIAETCS
Bbljlaya pe3yJibTaTa MpPeJOCTaBICHUS MYHHUIMIAIBLHON YCIYTHM WIA HalpaBiCHHE
€ro 3asIBUTEIIO 3aKa3HBIM MUCHbMOM C YBEOMJICHHEM.

26.5. CrocoboM (¢uKcanuu pe3yjbTara BBIINOJHEHHUS aAMUHHUCTPATUBHOM
NpoLenypbl  SIBIASETCA  BblJaya 3asgBUTENIO  pe3yjbTaTa MPEJOCTABICHUS
MYHUIMTAIBHON YCIIYTH MO POCIUCH, B dYpHAJe BbIIAHHBIX PEIICHU.

27. Ilopsigok ocyniecTBJIeHUS AIMUHUCTPATHBHBIX NMPoLEIYpP B
JIEKTPOHHOU (popMme, B TOM umciie ¢ ucnojab3dopanuem EIITY, PIIT'Y, a Takke
opunmaabHoOro caiiraOprana

27.1. llosryyenune nHpoOpMaIUM 0 MOPAIKE U CPOKAX MPeA0CTABICHUS
yCJyru

ITocpencteom  EII'Y wu PIIT'Y obGecneunBaercsi  BO3MOXHOCTH
uH()OPMUPOBAHMS 3asIBUTENISI B YACTH:

1) nocTyma 3asBuTENCH K CBEACHUSIM 00 yCIIyTe;

2) KONMpOBaHUS B AJIEKTPOHHON (GopMe 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJTYYE€HUSI YCIYTH;

3) nomauum  3asgBUTEIEM C  HUCIOJIb30BaHUEM  HH(OpMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTMH 3alIpoca O MPEJOCTaBIECHUN YCIYTH;

4) nomy4yeHus 3asBUTEIEM CBEJCHUN O XOJ€ BBINOJHEHMS 3ampoca O
IPEAOCTABICHUN YCIYTd, B Ciydae MOJadd 3ampoca B DIJIEKTPOHHOM BHJE,
nocpenctsom EINY, PIIT'Y;

5) monmydeHus pe3yiabTaTa MpelOCTaBICHHs YCIYTH B AIEKTPOHHOH (hopme;

6) ocyIliecTBICHHS OLICHKH KayeCTBa MPENOCTaBICHUS YCIYTH;

7) nocynebHOTO (BHECYACOHOr0) O0O0KaJIOBaHUE PEIICHWH W JIEHCTBHMA
(Oe3meiicTBus) Oprana (OpraHU3aINH ), JOJPKHOCTHOTO JIUIA OpraHa (OpraHu3aIium)
7160 TOCYAaPCTBEHHOTO UM MYHHITUTIIAIBHOTO CITYKaIIEeTo.

Ha  odumuansHOM  caifte  opraHa, MpeAOCTaBISIONIETO  YCIYTy
o0ecreuynBaeTcsi BO3MOKHOCTH:

1) noctyna 3asgBUTENCH K CBEICHHUSIM 00 yCIIyTE;

2) KONMMPOBaHUSI B JJIEKTPOHHOW (opMe 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIOJTYYCHHSI YCIYTH;

3) ocylllecTBIEHUS OLIEHKU KauecTBa MPEAOCTABICHUS YCIYTH;

4) nocyneOHoro (BHecyaeOHOro) oOKalOBaHHWE PEIICHUNA W JICHCTBUN
(6e3meiicTBHs) opraHa (OpraHU3aINH ), JOJPKHOCTHOTO JIUIA OpraHa (OpraHu3aIim)
100 roCyIapCTBEHHOTO UM MYHULIMTIAIBHOTO CIY>KaIlEero.

27.2. 3anuch HA MPHEM B OpPraH (OpraHu3aIuio),
MHOI0(YHKIMOHAJIbHbIC HEHTPbI MPEA0CTABJICHHUS FOCYIAPCTBEHHBIX H
MYHHMIUNAJIBHBIX YCJIYT U1l HOAAa4H 3alPOCca 0 NPeA0CTABJICHUH YCIYTH



[IpenBapurenpHas 3amuch Ha MPUEM B MHOTO()YHKIHMOHAJIbHBIE LIEHTPHI
OCYILLECTBISAECTCS Ha opuIUaTEHOM caire I'bY PK «MOI».
MHoro¢yHKIIHOHaIbHBIE LIEHTPhI HE BIIpaBe TPeOOBATh OT 3asBUTEIISI COBEPILICHUS
UHBIX JI€UCTBUI, KpOME MPOXOXKIECHUA HACHTU(PUKALMM W ayTeHTU(UKAILUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoir Penepauuu,
yKa3aHus LEJIU MpUeMa, a Takke MPEeJOCTaBICHUsI CBEACHUIN, HEOOXOIUMBIX IS
pacdyera JUIMTEIbHOCTH BpPEMEHHOIO HHTEpBaja, KOTOPbIH  HEO0OXOIUMO
3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHue 3aM1poca

dopMUpOBAHUE 3alpoca 3asBUTENIEM OCYIIECTBIACTCS MOCPEACTBOM
3amnoJIHeHHs AIeKTpoHHOM (popMmbl 3ampoca Ha EIN'Y, PIIT'Y6e3 nHeobxomumoctu
JIOTIOJIHUTENIBHOM MOJIa4yM 3arpoca B Kakoi-indo nHou dopme.

dopmMaTHO-JIOrHYecKas MpOBEpKa c(hOpMUPOBAHHOTO 3ampoca
OCYILIECTBIIAETCS aBTOMATUUYECKH TOCJE 3aMOJHECHUS 3asBUTENIEM KaXKJI0ro W3
nmoJie  dJekTpoHHOW  (opMmbl  3ampoca. [lpu  BBISIBIEHUH  HEKOPPEKTHO
3aM0JIHEHHOTO TIOJIs AJEKTPOHHON (DOPMBI 3ampoca 3asBUTENIb YBEIOMIISIETCS O
XapaKTepe BBISBICHHONW OIMMOKA U TIOPSJKE €€ YCTpaHEHUs TOCPEICTBOM
WH()OPMAIIMOHHOTO  COOOIIEHUS HEMOCPEJACTBEHHO B OJEKTPOHHOW dopme
3ampoca.

[Tpu hopmupoBaHuM 3ampoca 3asiBUTEII0 00ECTICUNBACTCS

a) BO3MOYKHOCTh KOTIMPOBAHUS M COXPAaHEHUs 3arpoca, He0OXOAUMOTO JIJIs
PEOCTABICHUS YCIYTH;

0) BO3MOXKHOCTb Te4YaTH Ha OYMa)XHOM HOCHUTEJE KOIHMH 3JIEKTPOHHOMN
dbopmbI 3arpoca;

B) COXpaHCHHE paHee BBEJICHHBIX B JJICKTPOHHYIO (opMy 3ampoca
3HAYCHUN B JIFOOOW MOMEHT IO JKEJIaHUIO II0JIb30BaTeliss, B TOM YHCJE IIPHU
BO3HMKHOBEHUHU OIIMOOK BBOJIa M BO3BpaTe JJIsi NMOBTOPHOTO BBOJIa 3HAYEHUU B
ANEKTPOHHYIO (hOPMY 3ampoca;

') BO3MOXHOCTb BEpPHYTbHCS Ha JIFOOOM M3 TAIOB 3aIMIOJTHEHUS dJIEKTPOHHON
¢dbopMeI 3ampoca 0e3 moTepu paHee BBEICHHON WH(GOPMAIIHH;

1) BO3MOXHOCTh Aoctyna 3asutena Ha EIIIY, PIII'Vk panee nomaHHBIM
MM 3ampocaM B TEYEHHE HE MEHEEe OJHOr0 TIoJa, a TAaKKe YacTHUYHO
c(hopMHUPOBaHHBIX 3aIPOCOB - B TEUYECHHUE HE MEHEe 3 MECSIICB.

CdopmupoBaHHBIM W MOANMHUCAHHBIA 3ampoc mocpenactsoMm EINY, PIITY
HalpaBJiIeTCsl B OpraH, MNPEeAOCTABISIIONIUM YyCIyry, KOTOpPbIA oOecrneurBaeT
PETUCTPALIMIO 3ampoca.

[Ipu oOpamieHun 3a TMONYYCHHUEM YCIYTH TMPEACTABUTENS 3asBUTENS, K
3ampocy TpuiaraeTcs HaaaekamuMm o0pa3oM odopMIIeHHAs JOBEPEHHOCTh B
dbopMe  DIEKTPOHHOTO  JOKYMEHTa, TMOJIMUCAHHOTO  JIMIIOM,  BBIJIABIIAM
(moamnucaBIINM ) JIOBEPEHHOCTB, C WCTIOJIb30BAHUEM YCUJICHHOH
KBATU(UIIMPOBAHHON AIEKTPOHHON mnoAnucH (B Ciyyae, €clid Mpe/ICTaBUTEIb
3asiBUTENIS IEUCTBYET HA OCHOBAHUU JJOBEPEHHOCTH), JIMOO HOTAPUYCOM.



27.4. Ilpuem u perucTpanus opraHoM (opraHusanueii) 3anpoca u

HHBIX J0KYMEHTOB, HEO0X0AUMBbIX JIl IPEAOCTABJICHHUS YCIYIH

3asBUTENb MMEET MPABO TMOJATh 3asABICHHUE B SJIEKTPOHHOM Qopme cC
ncnoib3oBanuem EIIIY, PIITY.

@opMHUpPOBAHUE 3alpoOca 3aABUTEIEM OCYLIECTBISIETCS IOCPEICTBOM
3amnoJIHeHUs IeKTpoHHOU (hopmbl 3anpoca Ha EINY, PIII'Y 6e3 HeobxoqumMocTu
JOTIOTHUTENIbHOM MOJa4yM 3ampoca B Kakoi-nmu6o uHoil popme. Ha PIITY, EIITY,
oduimanbHoM caifte Oprana, MpeoCTaBIAIONIEr0 YCIYTy pa3MelIatoTcs: 00pasiibl
3aMoJIHEHUS JIEKTPOHHOU OopMBI 3ampoca.

PopMaTHO-JTOTHYECKas IpoBEpKa c(hOpMHPOBAHHOTO 3amnpoca
OCYLIECTBIISIETCS. aBTOMATUYECKH IIOCJE 3allOJIHEHMS 3asBUTEJIEM KaXXIO0ro U3
nojie  3NEeKTpoHHOW  (opmbl  3ampoca. [lpu  BBIABICHMM  HEKOPPEKTHO
3aMOJIHEHHOTO MO 3JEKTPOHHOU (DOpMBI 3ampoca 3asiBUTENb YBEIOMIIAETCS O
XapaKkTepe BBIABICHHOW OMIMOKM U TOpSIKE €€ YCTPAHEHUsS MOCPEACTBOM
MH(POPMAIIMOHHOTO COOOIEHUS HEMOCPEJCTBEHHO B DJJIEKTPOHHOU (dopme
3ampoca.

CdopmupoBaHHBIN 3ampoc, HANpaBISETCS B OpraH, MNPeAoCTaBIISIOMINMA
ycayry nocpenctsom EINNY, PIITY.

[IpueMm u peructpanus 3asiBJICHUS OCYIIECTBISIOTCS JTOKHOCTHBIM JIULIOM
OpraHa NpPeJOCTaBIISIIOLIETO YCIYTy, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALUIO
3asIBJICHUM C IOKyMEHTaMH, HEOOXOIUMBIMU /ISl TIPEIOCTABICHUS YCIYTH.

[locnme  perucrtpauuu  3asBJI€HUME  HANpPaBIsAETCI B CTPYKTYpHOE
noApa3ieJIeHue, OTBETCTBEHHOE 3a IIPENOCTABICHUE YCIYTH.

[Tocne npuHATHSA 3asBJIEHUS JOJKHOCTHBIM JIMIIOM, YIIOJITHOMOYEHHBIM Ha
NpeIOCTaBICHUE YCIYTH, CTAaTyC 3ampoca 3asBUTENS B <«JIMYHOM KaOMHETe» Ha
EIIT'Y, PIII'Y oOHOBIISIETCS 10 CTaTyca KIIPUHSITO.

27.5. B3anMojieiicTBHe OPraHoB, NPeI0CTABIAIIMNX IOCYAaPCTBEHHbIE
YCJIYIH, OPraHoOB, NPeI0CTABJISIONIUX MYHMIUNIAJIbHbIE YCJIYTH, HHBIX
roCyJIapCTBEHHbIX OPTaHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJICHUS,
OpPraHM3anuii, y4acTBYIOUIUX B MPEJOCTABJICHNH MPEeTYyCMOTPEHHBIX YACTHI0
1 cratbu 1 ®@eaepanbHoro 3akoHa Ne 210-P3 rocyrapcTBeHHbIX 1
MYHUIIUTIAJBHBIX yCJIYT

B3aumopeiictBue  OpraHoB, MPEJOCTABISAIOMIMX  YCIYyTM, B  4YacTu
OCYILIECTBIICHUS MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJECHUCTBUSA
OCYIIECTBIIAETCS COrJIaCHO NMyHKTa 2 yactu | craten 7 @enepanbHOro 3akoHa Ne
210-®3, a Takke MPEJOCTABICHHE JAOKYMEHTOB WM HWHGOpMAIUM B clydae,
MpelyCMOTpeHHOM dacTbio 4 ctatbu 19 @DenepanbHoro 3akoHa Ne 210-D3,
OCYLIECTBIISIETCS B TOM 4YHCII€ B AJIEKTPOHHOH (hOopMe C MCIOJIb30BAHUEM €IMHON
CHUCTEMBbI MEXBEJOMCTBEHHOI'O 3JICKTPOHHOIO B3aUMOJECUCTBUS M MOJKIIOYAEMBIX
K HEH  PEruOHAIbHBIX  CHCTEM  MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICMCTBUS MO MEKBEJOMCTBEHHOMY 3alpoCy OpraHa, MPEeAOCTaBIISIIOIIETO
YCIYTY, NOABEIOMCTBEHHOW T'OCYAapCTBEHHOMY OpraHy WM OpraHy MECTHOIO
caMOyTmpaBJeHUs OpraHu3alluu, y4acTBYIOLIEH B MpEeAOCTaBICHUU



NpeyCMOTpeHHBIX YacThto 1 crateu 1 @PenepanbHoro 3axkoHa Ne 210-03
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

27.6. OmiaTta rocy1apcTBeHHOI MOLIMHBI 32 IPEeAOCTABJICHUE YCJIYT U
yILIaTa HHBIX IJIATEXKel, B3MMaeMbIX B COOTBETCTBHMH € 3aKOHOAATEJIbCTBOM
Poccuiickoin ®enepanuu

3asgBUTENIO MPEAOCTABISAECTCS BO3MOXHOCTh OIUIAThl TOCYIapCTBEHHOM
MOILJIMHBI B AJIEKTPOHHOHN (hOpMeE MO YHUKAIBHOMY UACHTU(PUKATOPY HAYUCICHUS.
@akr  omuaTel  TOCYJNAPCTBEHHOM  IONUIMHBI  MPOBEPSAETCS  OPraHoOM
NPEIOCTABISIONIMM YCIYTY B TOCYAApCTBEHHONM HH(GOPMAIIMOHHOM CHUCTEME O
rOCYJAapCTBEHHBIX U MYHULIMIAIIBHBIX IJIATEKAX.

27.7. IloydyeHne pe3yabTaTa MpeaoCcTABJIEHUS YCIAYTH
B ciyyae HanmnuuMs BO3MOXHOCTH, pe3yJIbTaT NPEAOCTABIICHUS YCIYIHU,
3aBEpPEHHBI  YCUJICHHOM  KBaNU(UIHUPOBAHHOW  BJIEKTPOHHOW  MOJIMHUCHIO
YIOJITHOMOYEHHOI'0 JIOJDKHOCTHOT'O JIMIA, HANPABIAETCS 3asBUTENIO0 B «JIMYHBIN
kabuner» EI'Y, PIII'Y. B uHbIX ciydasx Bbljaya pe3yjbTaTa MPEJOCTABICHHUS
YCIYTHU OCYIIECTBIISIETCA Ha OyMa>kHOM HOCHUTEIIE.

27.8. IlosryyeHue cBeleHUIT 0 X0/1e BbINOJHEHHS 3aMpoca
3asBUTENb HMMEET BO3MOXKHOCTh TMOJYy4YEeHHs] HMHPOpMALUA O XOJIe
IPEAOCTABICHUS YCIYTH.

Nudopmarust 0 xoie mperocTaBieHUs] YCIyTH HAMPABIAETCS 3asBUTEIIO
OpraHoM, MPeaOoCTaBJISIONUM YCIYTy B CPOK, HE MpeBbIaomuii 1 pabounii 1eHb
[IOCJIE 3aBEPIICHUS BBINOJHEHHUS COOTBETCTBYIOLIErO JEHCTBHS, Ha aapec
3JeKTpOoHHOM mouThl K nocpeactsom EINY, PIII'Y(B ciyuae, ecnu 3asBiIeHUE
nogasanock uepe3 EIIT'Y, PIITY).

[Ipu npenocrtaBnennu ycayru nocpeacrsom EIIY, PIITY B nuunoM
KaOHMHETEe 3assBUTENS OTOOPaKaIOTCS CTATyChI 3aIIpoca:

a) 3asABIICHHE 3apEeTUCTPUPOBAHO — HWH(GOPMAIMOHHAs CHCTeMa opraHa
BJIACTH 3apEeTUCTPUPOBAlia 3asiBJICHHE (IPOMEKYTOUHBIN CTaTyC);

0) 3agBICHME TPHUHITO K PACCMOTPEHUIO - 3asBJICHHWE TMPUHATO K
paccmotpenuto (IIpoMexxyTouHslil cTaTyc);
B) IPOMEXYTOUHbIE pE3yJbTaThl MO  3asBICHUIO  —BBINIOJHEHUE

MIPOMEKYTOUHBIX 3TAIOBPACCMOTPEHUS 3asiBJICHUS (IIPOMEKYTOUHBINA CTATYC);

r) yciayra okasaHa — yCJIyraucrnojHeHa. Pesynprar mepenan B «JIMUHBIM
kaOuHeT»3asaBUTENS ((PUHAIBHBIN CTATYC);

1) OTKa3aHOB IIPEOCTaBIECHUN YCIYTH -0TKa3aHO B
MPEeIOCTaBICHUNYCIYTH ((PUHATBHBIACTATYC).

JlomonHUTENBHO K  cTarycy, WHGOpPMAIMOHHAs CHCTEMa Oprasa,
MPEIOCTABIISIONIETO YCIYTy, MOXKET Iepe/1aBaTh KOMMEHTAPHIA.

Ecnu 3agaButens nogaBan 3adBKYy Ha IpeaocTaBiieHue yciayru yepes EITY,
PIII'Y To wunHbopmanuio O XOJe NPEAOCTaBICHUS YCIYTd 3asBUTEIIb MOXKET
nocMoTpeTh B «JImunom kabunere» Ha EIII'Y, PIIT'Y.



JUist mpocMOTpa CBEEHUN O XOJA€ U pe3yJibTaTe MPEJOCTABICHUS YCIyTH
yepe3 tnuHblid kabunet EIITY, PIII'Y3aaBuTento He00X0quMO:

a) apropuzoBatbces Ha EINY, PIIT'Y (BoliTu B THMYHBINA KaOUHET);

0) HaliTU B IMYHOM KaOWHETE COOTBETCTBYIONIYIO 3a51BKY;

B) NIPOCMOTPETh HMHPOPMALKIO O XOJI€ U PE3YJIbTAaTe€ MNPEJOCTABICHUS

YCIIYTH.

27.9. OcyuiecTBiieHHe OLIEHKH Ka4eCTBA NMPeA0CTABJICHUS YCIYT |
3asgBuTensiM 00€CIEeYUBAECTCA BO3MOXXHOCTh OLEHUTh JOCTYIHOCTh U
KauecTBO mnpenoctaBienus yciayru nocpeactsom EINY, PIITY odunumansHOTO
caiiTa Oprasa, peI0CTaBIISIOIIETO YCIYTY.

27.10. JocynedHoe (BHecy1eOHOe) 00KaTOBAHUE pellIeHUid U 1elicTBUI
(0e3neiicTBHsI) opraHa (OpraHu3aNumn), J0JKHOCTHOTO JIMIIA OPraHa
(opranuszanum) Jud0 rocyIapCcTBEHHOI0 WM MYHUIUNAJIBHOIO CJIYKAIIEro

3asBUTENAM 00€CTIEYMBACTCS BO3MOXKHOCTh JOCY/IEOHOTO (BHECYIeOHOT0)
oOxajoBaHMsI PpeIICHUN u JedcTBuil (Oe3aeicTBUs) opraHa (opraHu3alum),
JOJDKHOCTHOTO JIMIIa OpraHa MpeloCTaBisioniero ycayry mnocpeactsom EINY,
PIIT'Y, snekTpoHHOM MOYTHI U OPUIIMATEHOTO caiiTa OpraHa, Mpea0CTaBISIONIETO
ycayry, opunmansHoro caiita ['BY PK «M®I1».

28. Ilops10K BBITMOJIHEHUS] AIMUHUCTPATHBHBIX Mpoueayp (aeiicTBuii)
MHOTO(pyHKIMOHAJIbHBIM HEHTPOM

28.1.MudopmupoBaHue 3asiBUTE €l 0 MOPsIKe NMPeI0CTABICHUSA
MYHUIMIIAJIbHOM YCJIYIH B MHOTOQYHKIIHOHAJIBHOM LIEHTPE, 0 X0/e
BBINOJIHEHUS 32MPOCa O MPEeA0CTABJICHMH MYHHIUNAJIBHON YCJIYI'd, 10 HHBIM
BOIIPOCAaM, CBSI3AHHBIM C MIPeJ0CTABJICHNEM MYHUIMIIAJIbHOM YCJIYIH, a
TaKKe KOHCYJbTHPOBaHMeE 3asiBUTeIeil 0 MOPsiAKe NMPe1oCcTaBJIeHUS
MYHUIUNIAJIbHOM YCJIYIM B MHOTOQYHKIIHOHAJIbHOM LIEHTpeE
[Ipu oOpamennn 3asBUTENS B MHOTO(PYHKIIMOHAIBHBIA LEHTP 34
MOJIyYEHUEM KOHCYJIBbTAIMUIIO BOIPOCaM MPEJOCTABICHUS MYHHUIIMIATBHON
YCIIYTH, PaOOTHUKMHOTO(YHKIIMOHATBFHOTO IEHTPA, OCYIIECTBISIONINA TMpPUEM
JTOKYMEHTOB, HHPOPMUPYET 3asIBUTEIS:
- 0 CPOKax MpeI0CTaBICHUS MYHULIMIAIbHON YCIYTH;
- 0 HEOOXOMMBIX JOKYMEHTaX JJIsl MOJTYYSHUS MYHUIIUTIATBHON YCIyTH (110
BHJIaM CIIPABOK);
- 0 BO3MOKHOM OTKa3€ B MPEIOCTABICHUU MYHULUMNAIBHOW YCIYTH, B
CIy4asix, IPEAyCMOTPEHHBIX MYHKTOM 13.2 AIMUHHUCTPATUBHOTO PErIaMEHTA.
[Ipy HEOOXOMMMOCTH TONYYEHHUS KOHCYJIbTAIIMM B MHUCBMEHHOW (opme
Pa0OTHUKMHOTO(YHKIIMOHAJIBHOTO LIEHTPA PEKOMEHAYET 3asiBUTEII0 JUYHO
HalpaBUTh MUCBMEHHOE oOOpaiieHue B OpraH, pa3bsCHUB MPU 3TOM MOPSIOK
paccMOTpEHUsT TMHUCbMEHHOTIO OOpallleHHsl 3asBUTENSI B  COOTBETCTBUU C
O®enepanbibiM 3aKOHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEeHUs
obOparmenuii rpaxxaan Poccuiickoit deneparm».



28.2. Ilpuem 3anpocoB 3asiBUTeJIel 0 MPeJ0CTaABJIeHUH MYHUIUNIAJIbHOM
YCJIYI'M M MHBIX JOKYMEHTOB, HE00X0AUMBbIX /IJIfl PE10CTABIEHUS
MYHHIHUNAJIBHON YCJAYTH

B MHOTrOQyHKIIMOHANTBHOM IIEHTPE OCYIIECTBISETCS TpPUEM 3asBICHUN U
JOKYMEHTOB, HEOOXOIWUMBIX I TMPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, a
TaKKe Bblaua JOKYMEHTOB, SBJISIONIMXCS PE3yJIbTaTOM TPEAOCTaBICHHUS
MYHUIIUNIATHHON yCIyTH TOJBKO MPHU JHYHOM OOpAaIICHUH 3asBUTEINSA, JHOO €ro
OpEICTaBUTENs, TMPH HAIWMYUU JOKYMEHTAa, YIOCTOBEPSIONIETO JHYHOCTh
OpeNCTaBUTENSl  3asABUTENSA, JOKYMEHTAa,  YJOCTOBEPSIOMIMA  MOJTHOMOYHS
NPEICTABUTENS 3asIBUTEIIS.

[IpueM MOKYMEHTOB, TOJYYCHHBIX ITOYTOBBIM OTIpaBIIEHHEM, THOO B
AIIEKTPOHHOU (popMe HE TOMYCKAETCH.

[lpu  oOpameHMr B MHOTOQYHKIIMOHANBHBIA  IIEHTP  3asBUTEIb
NPEOCTABISET JOKYMEHTHI,IpeCTaBlIeHHbIe B myHKTe 9.1 (B 3aBUCHMMOCTH OT
ey oOpaleHus 3assBUTENs ) ATIMUHUCTPATUBHOTO periiaMeHTa.

B xome mnpumemMa JOKYMEHTOB, HEOOXOMWUMBIX [UIsI  OpraHU3aIUH
NPEOCTABICHUS] MYHHUIIUIAIBLHOW yCIyTH, pPabOTHUKMHOTO(])YHKIIMOHAIBHOTO
LIEHTpA:

YcTaHaBnMBaeT JIMYHOCTD 3assBUTENS WM TIPEICTABUTENS 3asBUTEIS, B TOM
qyclie  TMPOBEpAET  JIOKYMEHT, YIOCTOBEPAIOIMIMA  JUYHOCTh, JOKYMEHT,
yIIOCTOBEPSIONINI TOTHOMOYMS MTPEACTABUTEINS 3aBUTEIIS.

OcHoBaHueM Uisi OTKa3a B IMpUEME JOKYMEHTOB 3asiBUTENS PaOOTHUKOM
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa  SBJISETCS  OTCyTCTBME JHMOO OTKa3 B
NPEOCTaBICHUN  3asBUTEIIEM  OpHUIMHAajla JOKYMEHTa, YJOCTOBEPSIOIIETO
JUYHOCTh 3asBUTENS, TMPEACTABUTENS 3asBUTENS, a TakKe TMPEJOCTaBICHUE
HEJACHCTBUTENIBHOT'O IOKYMEHTA, YIOCTOBEPAIOIIETO JINYHOCTD 3asBUTEIIS .

[IpoBepsier mnpaBUIBLHOCTH O(GOPMIICHHUS 3asBICHHUS O MPEAOCTABICHUH
MYHUIIMTAIBHON yCcIIyTH. B citydae, ecnu 3asiBUTENIb CAMOCTOSITENIHHO HE 3aIIOTHIIT
dbopmy 3asgBICHHUS, 11O €ro MpockOe, pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
3aIl0JIHAET 3asBJICHUE B 3JICKTPOHHOM BH/JIE.

Ecnu B 3asBleHMHM HE yKa3aH aJpec 3JIEKTPOHHOW IOYThI 3asBUTEIS,
npejiaraeT (B ycTHOW ¢opMe) yKazaTh B 3asBJICHUU aJpPEC 3JIEKTPOHHON MOYTHI B
LEJSIX BO3MOKHOCTH YTOUHEHHUS B XOZ€ IPEIOCTaBICHUS MYHULIMIIAIbHONW YCIYTH
HEOOXOAMMBIX CBEJCHHUI MyTeM HalpaBlICHUsS 3JEKTPOHHBIX COOOIICHUH, a TaKkKe
B LEJIAX MHPOPMUPOBAHUS O XOJI€ OKa3aHUS MYHULIUIIAIBHON yCIyTH.

B cnyuae nmpepoctaBieHus —3asBUTENEM  MOJJIMHHMKA JOKYMEHTa,
NpeJICTaBICHHEe KOTOPOro B  MOJUIMHHUKE HE  TpedyeTcs, pabOTHHK
MHOTO(YHKIIMOHAIBHOTO IIEHTPAa CBEpAET KOMHUU TMOIJIMHHUKA JIOKyMEHTOB,
NPEJICTABICHHBIX 3asBUTEJNEM, C TMOMJMHHUKAMU TAaKUX JOKYMEHTOB, Ha KOIMHHU
MPOCTABIAET OTMETKY O COOTBETCTBHUM KOMHH JIOKYMEHTAa €ro MOMJUHHUKY
3aBepsis €€ CBOEH MOIMHCHIO C yKa3aHUEM JOJDKHOCTH, (paMWINK M WHUITUAJIOB.
[logmMHHUK JOKYMEHTa BO3BpAIlaeTCs 3asfBUTENIO, a KOMUS MPHOOIIaeTCs K
KOMIUIEKTY JIOKYMEHTOB, MepeiaBaeMbix B OpraH.



KommiektyeT 3asiBneHne U HEOOXOAMMBIE JOKYMEHTHI (J1ajiee - KOMILIEKT
JIOKYMEHTOB), COCTaBJISIl PACIUCKy MPHUHSATHIX KOMILIEKTOB JOKYMEHTOB B JIBYX
JK3EMIUISIpaX, KOTOpas COAEPKUT MEPEYEHb NPEAOCTABICHHBIX 3asBUTEIEM
JTOKYMEHTOB, C YKa3aHHEM JIaTbl U BPEMEHU HMX MPENOCTABICHUSA, U MPUKPEIISECT
€ro K 3asIBJICHUIO.

BriaeT 3asBUTENI0 OMH SK3EMIUISIP PACTUCKU B TOATBEPIKICHUE MPUHATUS
MHOTO(YHKIIMOHAJIbHBIM I[EHTPOM KOMIUIEKTa JIOKYMEHTOB, MPEIOCTaBICHHBIX
3asBUTEJIEM, BTOPOM JK3EMIULSIP pacnucku mnepenaercss B OpraH ¢ KOMIUIEKTOM
JOKYMEHTOB.

CooOmiaer 3asBUTENI0 O JaTe MOJY4YEHHUs pe3yjbTaTa MYHULUMATIbHON
YCJIYTH, COTJIACHO MYHKTY 7.1. HacTOAIIEero AJIMUHUCTPATUBHOTO PETJIaMEHTa.

B cpok, He npeBsimaronuil 2 paboynx JTHEH, CIEIYIONUX 3a THEM MpremMa
KOMIUIEKTa JOKYMEHTOB, JKCIEIUTOPOM MHOTO(DYHKIIMOHATBLHOIO IIEHTpAa WIH
WUHBIM YIOJHOMOYEHHBIM JIUIIOM MHOTO(QYHKIIMOHAIIBHOTO I[EHTPA, KOMIUICKT
JIOKYMEHTOB, HEOOXOJMMBIX JJIi TPEIOCTABICHUS MYHULHMNAIBHON YCIYTH
nepenaercs B Opras.

[IpueM MOKYMEHTOB OT 3KCIEIUTOpPAa MHOTO(MYHKIIMOHAJIBHOTO IIEHTpa WU
WUHOTO YIOJIHOMOYEHHOTO auna MHOT'O()YHKIIMOHAJILHOTO LEHTpA,
OCYLIECTBIIIETCS COTpYAHUKaMU OpraHa BHE OUYEpE/IN.

B xome mpuema HOKYyMEHTOB OTBETCTBEHHOE JuI0 OpraHa, MNpPOBEPSIET
KOMILIEKTHOCTh JOKYMEHTOB B MPUCYTCTBUU AKCHEAUTOPA
MHOTO(QYHKIIMOHAJIBHOTO ~ LEHTpa WM HWHOTO  YIOJHOMOYEHHOTO  JUIa
MHOTO(YHKIIMOHAIBHOTO IIEHTPA.

B cnydae oTCyTCTBHSI JOKYMEHTOB, YKa3aHHBIX B PacIHCKE, OTBETCTBEHHOE
muio OpraHa, B MPUCYTCTBUH SKCIEAUTOPA MHOTOQYHKIIMOHAIBHOTO IEHTpa WIN
MHOTO  YIOJHOMOYEHHOTO JIUI[a MHOTOQYHKIIMOHAIBHOTO IIEHTpa, JeJNaeT
COOTBETCTBYIOILIYIO OTMETKY B COIIPOBOJIMUTEIBHOM PEECTPE.

OnuH 3K3eMILIAp COMPOBOJMUTEIIBHOTO PEECTPA MEPEIABAEMBIX KOMIIJIEKTOB
JOKYyMEHTOB ~ OCTaeTCsl MHOTO(YHKIIMOHAJIBHBIM  IIEHTPOM C  OTMETKOH,
NOJDKHOCTHOTO — Jiuna  OpraHa,  OTBETCTBEHHOINO  3a  IPEIOCTaBICHUE
MYHULUIIAJIIBHON YCIYyTH, O MOJYYEHUH, C YKa3aHUEM JaTbl, BDEMEHU U MOAINUCHU
JIMLA, TPUHSBIIETO TOKYMEHTBHI.

B cmywae oTkaza B 1mpueMe  JIOKYMEHTOB  OT  JKCHEOUTOpa
MHOTO()YHKIIMOHATEHOTO LIEHTpa 158105 YIIOJTHOMOYEHHOTO auna
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, TOJBKHOCTHOE jnio OpraHa, He3aMeITUTENbHO,
B TPHUCYTCTBHHM OKCHEAUTOPA MHOTO(PYHKIIMOHAIBHOTO IIEHTPpA WM HHOTO
VIOJHOMOYEHHOTO  JIMIIa  MHOTOQYHKIIMOHAIHHOTO  I[EHTpa,  3amoJHSET
yBeJloMJIeHHEe 00 OTKa3e B MpUEME OT MHOTO(YHKIIMOHATIBHOIO LIEHTPA 3asBICHUS
U JIOKYMEHTOB, MPUHATBHIX OT 3asBUTENS C YKa3aHMEM MpUYWH(bI) OTKa3a B
MIpUEME.

28.3.Bbinaua 3asiBUTEIIO Pe3yJbTaTa MPeI0CTABIEHUS MYHHIMIAILHOM
yCJIYIH, B TOM YHCJ€ BbI1a4a IOKYMEHTOB HA OyMaKHOM HOCHUTeJIe,
NMOATBEPKAAIIMNX COAEPKAHNE ITIEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B
MHOTO(p)YHKIMOHAJbHBIA HEHTP MPeI0CcTABIEHUS TOCYIAPCTBEHHBIX H



MYHUIUTIAJBHBIX YCJIYT N0 Pe3yabTAaTaM MPeI0CTABJIEHHS IOCYIaPCTBEHHBIX
U MYHHMIMNAJBHBIX YCJIYT OPraHAMM, NPeI0CTABJSIONIUME FOCy1apCTBEHHbIE
yYCJAYIH, 1 OPraHAMHU, NPEJOCTABISIIONIUMHA MYHUIIUNIAJIbHbIE YCIYTH, a TAKKe
BbI/Ia4a JJOKYMEHTOB, BKJII0UYasi COCTABJIeHUE HA OYyMa:KHOM HOCHTeJIe U
3aBepeHHUe BLINMUCOK U3 HHPOPMALIMOHHBIX CUCTEM OPraHOB,
NMPeI0CTABJSIONIUX IOCYIAPCTBEHHbIE YCJIYTH, H OPTraHOB,
NPeI0CTABIAIOIIUX MYHUIUNIAJIbHBIE YCIYTH

[lepenaua OpranoMm pe3yJabTaTOB OKa3aHUsS MYHUIMNAIBHOW YCIyrHd B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE OCYIIECTBIACTCS HE To37Hee 2 padouyux JHEH,
CAeAYIIMX 3a  JHEM  OKOHYaHWS,  YCTAHOBJIEHHOTO  JCHCTBYIOIIUM
3aKOHO/IATEJILCTBOM CPOKA MPEOCTABICHUS MYHUIIUTIATLHON YCIYTH.

HomxHoctHoe Jsmno  OpraHa, OTBETCTBEHHOE 3a  MPEAOCTaBICHUE
MYHUIIMNIAIBHOW ~ YCIIYTH, TIOCPEACTBOM  TeledOHHOM CBS3H, YBEAOMIISIET
MHOTO(YHKIIMOHAJIbHBIA IIEHTP O TOTOBHOCTH pe3yjbTaTa MYHHIIUTIATBHON
YCIIYTH;

B cnayuae npunHsTHS ~pemieHHs 00 OTKaze B INPEJOCTaBICHUU
MYHUIIUNIAIBHONU yciyru OpraHoMm, AOKHOCTHOE Jinilo OpraHa B NMUCBMEHHOM
BUJIC YBEAOMJISIET 3asBUTENS O TaKOM pEIIeHWH, C YKa3aHUEeM [PUYUH
IPUOCTAHOBJICHUS, OTKa3a MPEA0CTABICHUN MYHUITUTIATBLHON yCIIYTH.

JomwkHocTtHoe nuio Oprana, nepenaer B MHOTO(DYHKIIMOHATBHBIA IIEHTP
pE3yNIbTaT MYHHUIIMITAJIBHON YCIIYT'H HA OCHOBAaHUHU COMPOBOJIUTENHHOIO peecTpa, ¢
yKa3aHHEeM [1aThl, BPEMEHM W TOJMUCH HKCIEIUTOpa MHOTO(YHKIIMOHAIHLHOTO
[IEHTpa WJIM WHOTO YNOJHOMOYEHHOTO JIMIa MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
PUHSIBIIETO JOKYMEHTHI.

[Tpu obOpameHny 3aaBUTENS WIM NMPEACTABUTENS 3aIBUTENS 32 PE3YJIHTATOM
OKa3aHWs MYHUIUNAIBHOM  yCIyrH B  MHOTO()YHKIIMOHATBHOM  IIEHTpE,
PabOTHUKMHOTO()YHKITHOHAIBLHOTO IIEHTpPA

- YcranaBnuBaeT JMYHOCTD 3asIBUTENS WM MPECTABUTEINS 3aBUTEIISA, B TOM
YHCJIe IPOBEPSAET JOKYMEHT, YOCTOBEPSIOIINMA TUYHOCTD;

- [IpoBepsieT MOTHOMOYHS TIPEACTABUTENS 3aBUTENS JEHCTBOBATH OT UMEHH
3asIBUTEJIS MPU MOJTYYEHUHN JOKYMEHTOB;

- 3HaKOMMT 3adBUTENS WIM MPEACTABUTENS 3asBUTENS C MEpEeYHEM
BBIJJaBAEMBIX JOKYMEHTOB (OTIJIalllaeT Ha3BaHUS BBIJJABAEMbBIX TOKYMEHTOB);

- BeiaeT 1OKyMEHTBI 3aIBUTENIO WU MIPEACTABUTEIIO 3asIBUTEIIS.

Ha komum 3ampoca genaeT OTMETKY O BBIJABAEMBIX JOKYMEHTax, C
YKa3aHUEM HX MEePEYHs, MPOCTABISIET CBOIO (DAMIIINIO U MHUITHAIIBI, TOJDKHOCTD U
noanuck, ®.M.O 3asBuUTENs] UM €ro MPEACTABUTENs] U NpeasiaraeT MPOCTaBUTh
MOAIUCH 3asIBUTEIIS.

Ecnu 3asBuUTENs WIM TPEACTABUTENb 3aABUTENS OTKA3bIBAETCS IMOJIydYaTh
pe3yabTaT MYHUUMNAIBHOW YCIYrd, a TaKKe OTKa3bIBAE€TCSI MPOCTABIATH CBOIO
MOANUCh B TMOJATBEPKICHUE TMOJIYyUYEHHS, PE3yJbTaT YyCIYrd HE BbIAACTCH.
PaboTHUK MHOTOQYHKIIMOHAJIBHOTO LIEHTPAa MPOCTABISIET HA OMUCH OTMETKY 00
OTKa3€ MOJYYEHUs pe3ysibTaTa MYHHUIIUINAIBbHON YCIYTH, C YKa3aHUEM IMPUYUHBI,
b0 00 OTKa3e B MPOCTABICHHUM 3asiBUTEJIEM CBOEH MOJIIUCH, YKa3blBask CBOIO
TOKHOCTE, ©.M.0. 1 moanuce.



Ecnu npu monydeHuum 3asiBUTENIeM pe3yibTaTa MYHMIIMIIAIBHON YCIyTU B
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, 3asBUTENIEM WIH MPEACTaBUTEIEM 3asBUTENS
BBISIBJICHBI OTEYATKU U (WJIM) OMKMOKHU B BBIJIAHHBIX B PE3YJIbTaTE MPEIOCTABICHUS
MYHULIUMAIBHOW YCIYTH TOKYMEHTaX, paOOTHUK MHOTO()YHKIIMOHAIBHOTO LIEHTpa
npejuiaraeT 3asBUTEII0 OOpaTUTHCA 32 UCTIPABJICHUEM OINEUYaTOK M (WJIM) OMIHUOOK
HernocpeAcTBeHHO B OpraH, npeloCTaBUBIINHN YCIIYTY.

MHOropyHKIIMOHAJIBHBIA HEHTP O0ECIeUnBAET XPAaHEHUE MOJYUYEHHBIX OT
Oprana JOKyMEHTOB, NpEJIHA3HAUYCHHBIX [JI1 BBIJAYM  3asBUTENIO WJIHU
MIPEICTABUTEINIO 3asBUTENS, @ TAKXKE HANPABIAIOT MO PEECTPY HEBOCTPEOOBAHHBIE
TOKyMeHThI B OpraH, B CPOKH, OIIPE/ICIICHHBIC COTJIallICHUEM O B3aUMOJCHCTBUM.

28.4. Unble neiicTBUsl, HEOOXOAUMBIE /151 IPEAOCTABICHUS
MYHHMIMIIAJIBHOM YCJIYI'H, B TOM YHCJIe CBA3AHHbIE C IPOBEPKOM
AEMCTBUTEIBHOCTH YCHJIEHHOH KBAJTU(PUUMPOBAHHON 2JIEKTPOHHOM NMOANUCH
3asiBUTeJIsl, MCIIOJIb30BAHHOM NPH 00palleHUH 32 MOJyYeHUEeM
MYHHMIMIIAJIBHOU YCIYI'H, 4 TAK/Ke C YCTAHOBJIEHHEM IepeYHs CPeACTB
YAOCTOBEPHIOIIMX HEHTPOB, KOTOPbIE N0IYCKATCH /I UCIO0JIb30BaHUSA B
neJasx odecnevyeHusi yKa3aHHOM NMPOBEPKHU

[Ipyem  JAOKYMEHTOB, TMOJYYEHHBIX B  DJJEKTpOHHOW  (opme B
MHOTO(QYHKIMOHATBHBIX IIEHTPAX HE JOMYCKAeTCs.

29. Ilopsinok ucnpaBJieHusi JOMYLIEHHbIX ONMEYAaTOK U OINOOK B
BBIIAHHBIX B pe3yJibTaTe MPeA0CTABICHUS MYHUIIUNIAJIbHOM YCIYTH
AOKyMeHTaXx

29.1. OcHoBaHMeM [jIsl Hayajda aIMUHUCTPATUBHOWU TPOLEIYpHI SBIISETCS
npencraBieHue (HampapieHue) 3asButernieM B OpraH B NPOU3BOJIBHOU (opme
3asBICHHs] 00 WCHpPABICHUM OINEYaTOK U (WIM) OIIMOOK, JOMYIIEHHBIX B
BBIIAaHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHUITUNIATHHONW YCIYTH TOKYMEHTaX.

29.2. JIoIDKHOCTHOE JIMII0 CTPYKTypHOro mojpaznenenus Oprana,
OTBETCTBEHHOE 3a TMPEJOCTABICHUE MYHMIIMIIAILHON YCIYTH, paccMaTpuBaeT
3asBJICHUE, MPEICTABICHHOE 3asBUTENIEM, W IPOBOJUT MPOBEPKY YKa3aHHBIX B
3asBJICHUHM CBEICHUN B CpPOK, HE IMpEBbIIAIOMUNA 2 padounx AHEW C JaThl
PErUCTpaIlii COOTBETCTBYIOIIETO 3asIBJICHUS.

29.3. KputepreMm NpUHATHS PEIICHUS N0 aIMUHUCTPATHBHOM MpOIEeaype
SBIISICTCS] HAIMYUE WIIA OTCYTCTBHE TAKUX OMEYATOK M (MJIU) OIITHOOK.

29.4. B cnyuae BBISBICHUS JOMYMICHHBIX OMEYaTOK W (WJK) OMHUOOK B
BBIJJAHHBIX B PE3YyJbTaTe€ MPEIOCTABICHHUS MYHUUIMNAIBHOW YCIYrM HOKYMEHTaX
JOJKHOCTHOE JIMIIO CTPYKTYpPHOro mnojpasjaeneHuss OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHULIMIAIBHON YCIYTH, OCYHIECTBISET UCIPABICHUE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMIAIOMINN 5 padounux HEW ¢ MOMEHTa
PErUCTpaIliU COOTBETCTBYIOIIETO 3asIBJICHUS.

29.5. B cmydae OTCYTCTBUS OIEYaTOK W (WJIM) OMIMOOK B JIOKYMEHTaXx,
BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS] MYHUIIUTIATBHON YCIYTH, JOJKHOCTHOE
JULO CTPYKTYpHOTO mojpasnaeiienus OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE
MYHULIUTIAIBHOW YCIYTH, MUCbMEHHO COOOIIAET 3asIBUTEIIO0 00 OTCYTCTBHM TaKUX



OIEYaTOK U (KMJIM) OIIKUOOK B CPOK, HE MPEBBIIAIOIIMN 5 paboyux IHEW C MOMEHTa
pErucTpaluy COOTBETCTBYIOIIETO 3asBJICHUS.

29.6. Pe3ynbTatroM aJIMHHMCTPATUBHOM NpPOLEAYphl SBJISETCS BblIaya
(HampaBieHUE) 3asBUTEINII0 UCIPABIEHHOTO B3aMEH PAaHEE BBIAAHHOTO JIOKYMEHTA,
ABJIAIOIIETOCS  PE3yJbTaTOM MPEAOCTABICHUS MYHULMUIAIBHON YCIYTH, WU
cooO1eHne 00 OTCYTCTBUHU TaKUX Onedarok u (win) omubok. B ciyuae BHeceHHs
M3MEHEHU B BBIIAHHBIA MO pe3yJbTaTaM MPEeAOCTaBICHUS MYHUUUIAIbHON
YCIYTU JOKYMEHT, HAIpaBJICHHbIA HA HUCHPABJICHHE OUIMOOK, IOMYIIEHHBIX IO
BuHe Oprana, MHOTO(YHKIIMOHAJIBHOTO LEHTpa M (MJM) JOJKHOCTHOIO JIMIA
Oprana, paOOTHMKAa MHOTO(QYHKIIMOHAJIILHOTO IIEHTpa,IjlaTa C 3asBUTENS He
B3MMAeTCs.

V. ®opmbl KOHTPOJISA 32 HCIIOJIHEHUEM AIMUHHCTPATHBHOIO
perjiaMeHTa

30. [Topsinok ocylecTBIEHHSI TEKYIIEr0 KOHTPOJIS 32 COOTI0IeHHeM U
HCMOJTHEHNEM JT0KHOCTHBIMH JIMIIAMH TOJI0KEHUH aIMUHUCTPATUBHOT O
perjiaMeHTa U HHbIX HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJINBAKIINX

TPeOOBaHUS K MPEIOCTABJIEHNUI0 MYHUIIMTIAJBLHOM YCJIYTH, a TAKKe

NPUHSITHEM UMH pelleHuit

30.1. Tekyuuii KOHTPOJIb 3a COOJTIOJIEHUEM TTOCIIEI0BATEIIBHOCTH ACHCTBHM,
ONpPEACICHHBIX AJMUHUCTPATUBHBIMU MpOLEAYpaMH, IO MPEIOCTABICHUIO
MYHUILIMNIATBHOW  yCOyru (anee — TEKYIIMA KOHTPOJb) OCYIIECTBISIETCA
3amecTtuTeneM pykoBoautTens OpraHa. Tekymuil KOHTPOJIb OCYIIECTBIISIETCS
MyTeM TIPOBEACHHUS IMPOBEPOK COOJIONCHUS W HCIOJHEHUS MYHHUIUIAIbHBIMH
CIY)KaIllUMHU aAMUHUCTPATUBHOTO PETJaMEHTa U MHBIX HOPMAaTHUBHBIX MPABOBBIX
aKTOB, YCTaHaBJIMBAIOIIMX TPEeOOBaHMS K TMPEIOCTABICHUI0 MYHHUIIUITAIBHOM

YCIIYTH.

31. IopsioKk U NEPUOAMYHOCTD OCYIECTBJICHHS IUIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCTBA MPeI0CTABICHUSA
MYHUIUNIAJbHOM YCJIYT'H, B TOM 4YHCJIe OPSA0K U (pOopMBbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM NpPeJ0CTABJICHUSI MYHMIINNIAJIBHON yCIyrH

31.1. KoHTposb 3a TIOJHOTOH W  KauyeCTBOM  IIPEJIOCTABIICHHS
MYHHUITUTIATBHONW YCIYTd BKJIIOYaeT B Ce0S TMPOBEACHHE TUIAHOBBIX IPOBEPOK
(ocyliecTBIsI€TCS Ha OCHOBAaHMM TOJOBBIX WM KBapTaJIbHBIX IUIAHOB PaOOTHI
Oprana) ¥ BHEIJIAHOBBIX IMPOBEPOK, B TOM YHUCJE MPOBEPOK MO KOHKPETHBIM
oOpamieHusiM rpaxnaH. [Ipu mpoBepke paccMaTpUBAIOTCS BCE  BOIPOCHI,
CBS3aHHBIE C TMPEJOCTABICHHUEM MYHUIUINAIBHOM yCIyru, (KOMILIEKCHas
MpoBeEpKa) MO0 OTAEIbHBIE BOINPOCHI (TeMaThuyeckasi mpoBepka). BHemnaHoBbie
MPOBEPKU  OCYLIECTBISAKOTCS HAa OCHOBaHMM pacnopspkeHus Oprana. [lo
pe3yabTaTaM KOHTpPOJIS, MPU BBISIBICHUM JOMYUICHHBIX HAPYIICHUMN, 3aMECTUTEIb
riaBel OpraHa NpUHUMAET PElIeHHEe 00 UX YCTPAHEHUU U MEphI M0 HAJIOXKEHUIO
JUCUUIUIMHAPHBIX B3bICKAHUM, TaKKe€ MOTYT OBITh JIaHbl YKa3aHUS MO MOJTOTOBKE
MPEIOKEHUH 10 U3MEHEHHUIO MOJI0KEHUN aAMUHUCTPATUBHOTO PETIIAMEHTA.



Cpoxk mpoBeneHuss TakuxX DIPOBEPOK HE JOJDKEH npeBbimate 20
KaJICHJAPHBIX JHEU.

32. OTBeTCTBEHHOCTh JOJIKHOCTHBIX Jiull Oprana 3a pemieHust u
aecTBus (0e3aeiicTBUE), NPUHMMAaeMble (OCyLIeCTBJIsAeMbIe) HMH B X0/€
NpeoCcTaBJICHU MYHUIIMIIAJIbHOM YCJIYT'H

32.1. KoHTpoJib 32 MpeJOCTABICHHUEM MYHHMIMIAIBHON YCIYT'H BKJIIOYAET B
cebsi TMpoBEACHHE IMPOBEPOK, BBISIBICHHE W YCTPAaHEHHE HApYyIIEHUH TMpaB
3aBUTEJIEM HA BCEX ATAmNax MPEJOCTABIECHUS MyHULMIIAIBLHOU ycuyru. [IpoBepka
IPOBOAMUTCS MO KaXIOM *kanobe rpaxnan, nocrynusiieil B OpraH, Ha JnelcTBUE
(Oe3nmeiicTBME) MYHULMIIAIBHBIX CIYXAL[UX, OTBETCTBEHHBIX 3a MPEJOCTABICHHE
MyHUIIMNANIbHON ycayru. Ilpu mpoBepke (akToB, yKazaHHBIX B jkajo0Oe, MOTYT
paccMaTpuUBaThCA BCE BOIPOCHI, CBA3AHHBIE C MPEIOCTABIECHUEM MYHUIMIIAIbHON
YCIIYTH.

[lepconanbHas OTBETCTBEHHOCTh MYHULUNIAIBHOTO CITy’KalllEero,
OTBETCTBEHHOT'0 3a MPEIOCTABICHHE MYHMIIMIIAIILHON YCIYTH, 32 COOJIIOJICHHEM
CPOKOB M MOPSAKA MPOBEACHUS aJIMUHUCTPATUBHBIX MPOLEAYP, YCTAHOBIEHHBIX
aIMUHHUCTPATUBHBIM  PETJAMEHTOM, 3aKpEIUIAeTCss B HUX  JOJDKHOCTHBIX
UHCTPYKLHUSX.

JIOJKHOCTHBIE JIMIIA, NPEIOCTABIAIOIIME MYHULHMNAIBHYIO YCIYTry, HECYT
IEPCOHAIBHYKD  OTBETCTBEHHOCTb 32  HEOKA3aHHWE IIOMOIIM  WHBAIWIAM B
IpEeoIoIeHNH 0aphepoB, MEIIAIOIIUX MOJYYEHUI0 UMHU MYHULUNAIBHON ycIyru
HapaBHE C JIPYyTUMHU JIMLAMU.

33. los0xkeHus1, XapakTepu3ywinue TpeGoBaHUA K NOPSAKY U popMmam
KOHTPOJIS 32 MPeA0CTABJIEHHEM MYHUIMIIAJIbHOM YCJIYTd, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIUHEHUd ¥ OPraHu3alui

33.1.]Ins1 ocyiecTBIeHUSI KOHTPOJISA 32 MPEAOCTAaBICHUEM MYHUIIUIIATbHON
YCIYTU TpaXkJaHe, UX OObEAMHEHHS] U OpTraHU3allMi UMEIOT MPAaBO HAIMpPABISATH B
Opran WHIUBHIyaJIbHBIE M KOJUJICKTHBHBIE OOpalieHUs € MPeIOKEHUSIMHU,
PEKOMEHIAIMSMU 10 COBEPIIEHCTBOBAHUIO KAYE€CTBA M MOPSAKA ITPEIOCTABICHUS
MYHHUITUTIAIBHOW YCIYTH, a TaKKe 3asBICHUS M JKaloObl C COOOIIEHHEM O
HapylieHun crnenuanuctaMmu Oprada, mnosoxxeHuid PernameHTa W HMHBIX
HOPMATHUBHBIX  TPABOBBIX  aKTOB,  YCTAHAaBIMBAIOMIUX  TpeOOBaHHS K
MIPEIOCTABICHUIO MYHHUIUIIAIIBHON YCIYTH.

33.2. KoHTpoib 3a mpeocTaBIeHHeM MYHUIIMITATILHON YCIyTH CO CTOPOHBI
IpaXKJaH OCYIIECTBISIETCS NyTeM TMOJydYeHHs] HUHGOpMAlUUM O HAJIUYUU B
NercTBUsIX cnenuanuctoB OpraHa HapylIeHUN MOJOKEeHW PernmameHTa U MHBIX
HOPMATUBHBIX  TPABOBBIX  aKTOB,  YCTAHABIMBAIOIIMX  TpeOOBaHHWS K
MPEIOCTABICHUIO MYHHUIUITAIIBHON YCIIYTH.

33.3. KoHTpomnb 3a mpenoCTaBICHHEM MYHUIIUTIATBHBIX YCIYT CO CTOPOHBI
00bEeIMHEHUN TpaXxKaaH ¥ OpraHu3aluid OCYLIECTBIISETCS B CIydae MPeCTaBICHUS
ATUMU OOBEAMHEHUSAMH M OpraHu3alUsMH HMHTEPECOB 3asBUTEICH MyTeM
nojyyeHuss HWHOpMalMu O HaJIMYUM B JACUCTBUSX crneuuanuctoB Oprana



HapylICHUN MOJO0KEHUN PernaMeHTa M HMHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB,
yCTaHaBIMBAIOLIKUX TPEOOBaHUS K MPEAOCTABICHUIO MYHUIIMITAIBHON YCIYTH.

V. ocyneOHblii (BHecy1eOHbII) MOPSAA0K 00:KaJ10BAHUS PellleHUl U
aecTBUM (0e31eiicTBHSA) OPraHa, NpeAoCTABJIAIOIIECT0 MYHHIUIIATbHY 10
YCJIYIy, MHOTO(D)YHKIIMOHAJIBHOI'0 HEHTPA, 4 TAKKE UX JOJKHOCTHBIX JIMIL,
roCyIapCTBEHHBIX CJIYKalUX, PA0OTHUKOB

34. Undopmanus 1/ 3asiBUTEJISI 0 €ro NMpaBe NoJaTh KaJI00y

34.1. 3asBuTenbr MMEET MpaBO Ha OOXKaJoBaHHWE aeUCTBUM (Oe3aercTBHS)
Oprana, a Takke €ro JOJDKHOCTHBIX JIMI] WM MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B JOCYyAcOHOM (BHECY/IeOHOM)
MOPSIJIKE.

34.2. T'paxnane UMEIOT MpPaBo OOpallaThCs JIMYHO, a TAKXKE HANpPaBIAThH
WHIWBUIYaJbHbIE W  KOJUICKTMBHBIE  OOpalleHus, BKIOYas oOpamieHus
00BbEIMHEHUN TPaKJaH, B TOM YHUCJIE IOPUIUYECKUX JIUI], B TOCY/IapCTBCHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS, MHOTO(DYHKIIMOHAIBHBIN IICHTP B MX
JOJKHOCTHBIM JIMIIAaM, B TOCYJAapPCTBCHHBIC W MYHHIIMITAJILHBIC YUPCKICHUS, U
WHBIC OpraHU3aIlii, Ha KOTOPBIC BO3JI0KEHO OCYIIECTBICHUE MyOINYHO 3HAYUMBIX
(GYHKIUH, ¥ UX JOJKHOCTHBIM JIUIIaM.

34.3. TI'paxpmane peanu3yloT TpaBo Ha oOpalieHue CBOOOJHO U
n00poBoabHO. OcCylIecTBICHHE TpaklaHaMH TpaBa Ha oOpallieHHe HE OJKHO
HapylIaTh MpaBa U CBOOOABI APYTHUX JIHII.

35. [IpeameT kan00b1

35.1. Hapymenue cpoka peructpamnuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) o
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

35.2. Hapymienme cpoka mnpenocTaBlICHHS MYHUIUNAIBHOW yciIyru. B
yKa3aHHOM cllydae jocyneOHoe (BHecyneOHOe) oO)kaJloBaHUE 3asBHTEIIEM
pereHni u aercTBuii (0e31eicTBrs) MHOTO(YHKITMOHAIBLHOTO IIEHTPa, pabOTHHKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa  BO3MOXXHO B Cclydae, €CId  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, pEelIeHUus U JeicTBus (Oe3neiCcTBrUE) KOTOPOTO
00XaTyloTCs, BO3JOKE€HAa (YHKIUS IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHHUITUTIATHHON YCIYTH B TIOTHOM 00bEeMe B MOPSIIKE, OTMPECICHHOM 4acThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3.

35.3. TpeOGoBanue y 3asBUTENS JOKYMEHTOB WIM HWHPOpMAUU OO
OCYLIECTBIICHUS] JIEUCTBUN, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATUBHBIMU IMPaBOBbIMHU akTamu Poccuiickon @enepanuu u
(wmn) Pecnybnukum KpbiM, MyHHIIMOATBHBIMH TNPaBOBBIMU  aKTaMu IS
MPEAOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.

354. Ortkaz3 B TpueMe JOKYMEHTOB, TMPEIOCTaBICHHUE KOTOPHIX
MPEyCMOTPEHO HOPMATUBHBIMU IMPaBOBbIMH akTamu Pocculickonn @enepanuu u
(wn) PecnyOnuku KpbiM, MyHHIIMNAIBHBIMU HPaBOBBIMU  aKTaMH ISt
MPEAOCTABICHUSI MYHULIMTIATBHON YCIIYTH, Y 3asBUTEISL.



35.5. OTka3 B MpeJOCTaBICHUA MYHHUIIMNAIBHOW YCIIYTH, €CIH OCHOBaHUS
OTKa3a HE MPeayCMOTpeHbl (eAepaibHBIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBMM C HMUMHM HMHBIMH HOPMATHBHBIMHM NPABOBBIMU akTamu Poccuiickoii
Oenepaunu u (unn) Pecnyonuku KpbiM, MyHUIIMIAIBHBIMUA MPABOBBIMU aKTaMHU.
B ykazanHom ciywyae npocyneOHoe (BHecyneOHOE) 00KajJoBaHUE 3asiBUTEIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBHOTO IEHTPA, pa0OTHHUKA
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  ClIydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (Oe3aeicTBrue) KOTOPOro
00XanyrloTcs, BO3J0XK€HAa (YHKIMSA N0 NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
MYHUIMTAIBHBIX YCIYT B MOJHOM 0OBbEME B MOPSIKE, ONPEACIEHHOM YacThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHMe C 3asBUTENS TMPHU TMPEJOCTABICHUUM MYHUIIMIIATIBbHON
yCIYyTU TUIaThl, HE TNPEILYyCMOTPEHHON HOPMATHUBHBIMM MPAaBOBBIMH aKTAMHU
Poccuiickoit ®enepanuu u  (wnm) PecnyOnuku KpbiM, MyHUIUDATBHBIMU
IPABOBBIMU aKTaMH.

35.7. Orka3z opraHa, NpeaOCTaBISAIONIEIO0 MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, TMpeOCTaBISAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
MHOTO(YHKIMOHATBHOTO IEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTPA B
UCIIPABJICHUH JIOMYIIEHHBIX UMM ONEYaTOK U OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPEIOCTaBICHUSI MYHHUIMNAIBHOW YCIYI'M JIOKYMEHTax Jiubo HapylieHue
YCTAaHOBJIEHHOTO CpOKa TaKUX HCHpaBieHuil. B ykazanHoMm ciydae nocyneGHoe
(BHECYeOHOE) 00KaloBaHUE 3asBUTENIEM PEIICHUM W JelcTBuil (0e37aercTBHS)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpA
BO3MOXHO B CJy4yae, €CJIM Ha MHOTO(PYHKIIMOHAJBHBIA IIEHTP, PEIICHHUS |
nevictBus  (06e37elcTBHE) KOTOPOTO O0XKATYHOTCSA, BO3JOKEHA (QYHKIMS TI0
NPEIOCTaBICHUIO COOTBETCTBYIOIMIUX MYHHIIMIAIBHBIX YCIYT B MOJHOM OOBEME B
MOpsJIKE, ONpeaAeIeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

35.8. Hapymienne cpoka win mopsika BeIIa4yd JOKYMEHTOB 1O pe3ybTaTaM
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

35.9. IlpuocTaHoBieHHE NPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, €CIU
OCHOBaHMs MPUOCTAHOBJICHUS HE MPELyCMOTPEHbI (eAepalbHbIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBUU C HUMU WHBIMH HOPMATHUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®eneparuu u  (wm) PecnyOnuku KpbiM, MyHUIIUTATBHBIMU
MpaBOBBIMH aKTaMd. B ykazanHOM ciydae JjocyacOHoe (BHecyneOHOe)
00>KaoBaHUE 3asiBUTETIEM peleHui u NEeNCTBUI (6e3meiicTBus)
MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKAa MHOTOQYHKIIMOHAJIBHOTO IEHTpa
BO3MOKHO B Ciy4ae, €CId Ha MHOTO(QYHKIHMOHAJIbHBI IIEHTp, pPELICHUS U
neictBust (06e34€HCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUS TI0
IIPEIOCTABICHUIO COOTBETCTBYIOIINX MYHHUIMNAIBHBIX YCIYT B IIOJHOM O00BEME B
nopsiaike, onpeaeneHHoM vyacToio 1.3 crarbu 16 @eaepanbroro 3akona Ne 210-D3.

35.10. TpeOoBanue y 3asgBUTENS] MPU TPEIOCTABICHUN MYHHUIIMITATBHON
YCIIYTd JOKYMEHTOB WM WH(OpManuu, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3€ B IPHUEME TOKYMEHTOB,
HEOOXOIMMBIX JUIA MPEJOCTABICHHUS MYHMIUNAIBHOW  yCiIyrd, Jubo B
NPEIOCTABICHUM  MYHULMIAIBHOM  YCIyrd, 32 HUCKIIOYEHHUEM  CIIy4aes,



IIPEAYCMOTPEHHBIX MYHKTOM 4 4dactu | crarem 7 @epepanbHoro 3akoHa Ne 210-
@®3. B ykazanHoMm ciiydyae nocyneOHoe (BHecyaeOHOoe) o0KaloBaHUE 3asiBUTEIIEM
pelieHuid u aeicTBuil (0e3aeicTBYS) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cclydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (0e3aeicTBrUe) KOTOPOro
00XalnyrloTcs, BO3JO0XKE€HAa (YHKIMSA N0 NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM O0OBbEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 deaepanpHoro 3akoHa Ne 210-D3.

36. Opranbl rocy1apcTBeHHOM BJIACTH, OPraHU3ALUMH 0JKHOCTHbIE
JIMLA, KOTOPBbIM MOKeT ObITh HANIPaBJIEHA Ka100a

36.1. B cnydae oOxkanoBaHusi JeWcTBUN (O€31EHUCTBUS) WIM pELICHUS
pyxoBoautens Oprana (yrnoJHOMOYEHHOTO JIMIIA), xanoba Hanpasisgercs B Opras.

B cnywae oOxamoBanus gAeidcTBuil  (Oe3qeMCTBHS) WIM  PEIICHHS
3amectutenss  pykoBoautenss — Oprana,  JnomkHOcTHoro — Jjmna — Oprana,
NPEIOCTABISIONIET0 MYHUIIMIIANBHYIO — YCIyry, JKajioba HampaBisieTcss Ha
paccMoTpeHue pykoBoautento Oprasa.

B Oprane ais 3agaButeneil npeaycMaTpUBaeTCsl HaJIUYUE HA BUJIHOM MECTE
KHHTHY Kaj00 ¥ MpeiyIoKeHUH.

36.2. B cnyuae oOxanoBaHus neWcTBUM (0Oe3leWCTBUSI) WM pEHICHUS
paboTHMKA  MHOTO(YHKIIMOHAIBHOTO  IEHTPA, OCYUIECTBISIONIET0  IMPUEM
JIOKYMEHTOB, jkajo0a HampaBiseTcs Ha paccMmorpenue aupektopy ['BY PK
«MDII».

B ciyuae oGxkanoBaHust nericTBuil (6€31eHCTBHS) WM PEIICHUST TUPEKTOpa
I'BY PK «M®II» (yrmosTHOMOYEHHOTO JIUIA), )Kajgo0a HampaBisieTcss Y YpeauTelnio
I'BY PK «M®II» - MuHHCTEpCTBY BHYTPEHHEH MOMUTHKH, HHPOPMAIIMHA U CBA3U
Pecniy6muku Kpbim.

B wMHOrOodyHKIIMOHATBHBIA LEHTp IS 3asBUTENEH MpeaycMaTpUBaeTCs
HAJIMYWE HA BUJHOM MECTE KHUTH >Kajo0 U MPEJIOKESHHIM.

37. IlopsiIoK MOJA4YH M PACCMOTPEHUS KATO00bI

37.1. XKanoba mogaeTcss B MUCbMEHHON (popme Ha OyMa)KHOM HOCHUTEINE, B
anekTpoHHOM popme (mocpencrom EINTY, PIITY, odurnmansHoro carita Oprana,
ANEKTPOHHOM  MOYTHI), MOYTOBOM  CBA3BIO, B  XOJI€  MPEIOCTABICHUS
MYHHUIIUTIATBHOW YCIYTH, TPU JWYHOM oOpamenun 3asButenss B Opran u
MHOTO()YHKIIMOHATBHBIM TIEHTP, TOCPEJCTBOM TENCPOHHOU «TOpSYCH JIMHUHI»
Coseta munuctpoB PecnyOnuku Kpbim.

XKanoba momxkHa conepKarh:

1) HauMeHOBaHWE OpraHa, MPEAOCTABISIIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeloCTaBISONIEr0o MyHUIIMIAIBHYIO YCIYTY, JIHOO

MYHULIUMAIBHOTO  CHYXKaIlleT0,  MHOTO(YHKIMOHAJbHOI'O  IIEHTpa,  €ro
pykoBoauTens U (W) pabOTHUKA, pellieHus] U AeicTBUs (0e31eiCTBUE) KOTOPHIX
00KayIoTcs;

2) dbamMuiinio, UMs, 0OTYECTBO (MTOCIEAHEE - IPU HAJIMYUU ), CBEICHUSI O MECTE
KUTEIBCTBA 3asBUTENSI - (PU3UUECKOro Jinia MO0 HAaUMEHOBAHUE, CBEICHUS O



MECTE HAaXOXKJICHUS 3asBUTEIA - IOPUAMYECKOTO JIUIA, a TaKkkKe HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) SAEKTPOHHOM MOUTHI (MIPU HAIMYUU) U
MTOYTOBKIN aJipec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHusi 00 OOXKadyeMbIX pEIICHUSX W JeUcTBUSAX (0e374eHCTBUM)
OpraHa, MpPeIOCTABISAIONIETO MYHHUIUIAIBHYIO YCIYTY, IODKHOCTHOTO JIHIIA
opraHa, TMPEAOCTABIAIONICTO MYHHUIIUNATBHYIO YCIYry, JUOO MYHHIIMIIAIBHOTO
CITy’Kallero, MHOTO() YHKIIHOHATTEHOTO IIEHTPA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IICHTPA;

4) mOBOJIbI, HA OCHOBAaHWW KOTOPBIX 3asBUTEIh HE COTJIACCH C PEIICHUEM U
nevictBueM  (0e3lE€MCTBMEM) oOpraHa, MPEIOCTaBIAIONIETO MYHUIIUNATBHYIO
yCIyTry, IOJDKHOCTHOTO JIMIIAa OpraHa, MpPeIOCTaBISIONIETO MYHHIIUIAIHHYIO
yCIyTy, JU0O0 MYHHIIMIAIBHOTO CIIYKallero, MHOTO(YHKIIMOHAJILHOTO IIEHTpa,
paboTHHKa  MHOTOQYHKIIMOHAJIBHOTO  IIEHTP. 3asBUTEIEM MOTYT  OBITh
NPEeICTaBJICHbI IOKYMEHTHI (TP HAJTUYUH ), TIOJITBEPIKIAFOIINE TOBOJIBI 3asIBUTEIIS,
00 MX KOTIHH.

38. Cpoku paccMOTpeHUS KAT00bI

38.1. B cnyuae nmocyne6Horo (BHeCyJaeOHOTO) OO0KAJIOBaHHS 3asBHUTEIIEM
pemeHnii WU gedcTtBuil  (Oe3deMCTBUS)  OpraHa,  MPEIOCTaBIISIOIIETO
MYHUIIMNIAIBHYIO ~ YCIYTY, MHOTO(YHKIIMOHAJIIBHOTO  IEHTPa, YUYPECAUTEIIS
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, Kano0a MOAJIEKUT PACCMOTPEHUIO B TeueHue 15
pabouux JHEW co JTHS ee perucTpaiuu, a B ciydae o0)KajloBaHMs OTKa3a OpraHa,
NPEIOCTABISIONIET0 MYHUIIMIIATFHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, B
npreMe JOKYMEHTOB Y 3asBUTENS JTMOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U
OIIMOOK WM B ciydae 00KajJoBaHUS HapYUIEHUS YCTaHOBIEHHOTO CPOKa TaKHUX
UCITPaBJICHUM - B TCUCHHE 5 paboumnX JTHEH CO JHS €€ PEerucTpaluy.

Cpoxk peructpaiiuu xano0bl B MUHHUCTEPCTBE COCTABIIAET 2 pabOUYnX JTHS.

39. Pe3yabTaT paccMOTpeHHs KAJT00bI

39.1. Tlo pesynbpratam pacCMOTPEHHS KajdoObl NPUHUMACTCS OJHO U3
CIEIYIOIIUX PEIICHUM:

a) anoba yJOBIETBOPSETCS, B TOM uHKCIie B (OpME OTMEHBI MPUHATOTO
peluleHns, WCHpPaBICHUsI JONYIIEHHBIX OINEYaTOK M OWIMOOK B BBIJAHHBIX B
pe3yibpTaTe MNpPEelIOCTaBICHUS] MYHULMMAIBHOW YCIyrd JOKYMEHTax, BO3BpaTa
3asBUTENII0 JICHEXKHBIX CpPEJICTB, B3UMAaHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOpPMAaTUBHBIMM MpaBOBbIMU akTamMu Poccuiickoit ®@enepauuu u  (Wiau)
PecniyOnuku Kpbim;

0) B yZIOBIIETBOPEHUH 3KaJTOOBI OTKA3bIBACTCS.

39.2. B ciydae ycTaHOBIEHHUS B XOJI€ WJIHM O Pe3yJbTaTaM PacCMOTPEHUS
KAIOOBI TMPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO TMPABOHAPYIICHUS WM
MPECTYIUIEHUSI  JOJDKHOCTHOE — JIMI0,  HAJACJICHHOE  MOJHOMOYHMSMU IO
PAacCMOTPEHUIO KaJI00 HE3aMEIJIUTEILHO HAMPABISIIOT UMEIOIIMECs] MaTepuasbl B
OpraHbl IPOKYPATYPHI.



40. Hopsanoxk nHGOPMHUPOBAHMS 3aAIBUTEJISA O Pe3yJIbTaTaX
PaccMOTPEHHS KAJT00bI

40.1. He mno3aHee aHs, CIEIYIOIIET0 3a JHEM MPUHATUS pPEIICHMS,
3agBUTENI0 B MUCHMEHHOW (OpME W MO JKETAHWIO 3asgBUTEIS B DIIEKTPOHHOM
¢opme HampaBiseTCs MOTHBHUPOBAHHBIM OTBET O peE3yNbTaTax pPacCMOTPEHUs
KaJI0OBbI.

40.2. B cayuyae mnpusHaHMs >KanoObl MOJJIeKaUIeHd YAOBIETBOPEHUIO B
OTBETE 3asIBUTENIO, AaeTCsA MH(DOPMAILIUA O ACHCTBHUAX, OCYIIECTBISIEMBIX OPTaHOM,
MPEIOCTABISIONIUM MYHHUIIUTIANBHYIO YCIYTy, MHOTO(QYHKIIHOHAIBHBIM IIEHTPOM
B LIEJISIX HEe3aMEJIUTEILHOTO YCTPAaHEHHS BBISIBICHHBIX HAPYIICHUH TTPH OKa3aHUH
MYHUIIMTIATBHON YCIyTH, a Tak)Ke MPHHOCSITCS W3BHHEHHUS 3a JOCTaBJICHHBIC
HEyZI0OCTBa M YKa3bpIBaeTcsa HMH(MOpManus O JATbHEHININX NEHCTBUSAX, KOTOPHIC
HEOOXOIMMO COBEPIIHUTH 3asIBUTEIIO B LESAX MOTYUYCHUS MyHUIIUTIATHLHON YCIYTH.

40.3. B cinydae mpu3HaHHsS KajnoObl HE MOAJEKAIIeH YTOBIETBOPEHUIO B
OTBETE 3asSBUTENIO, HAIOTCSI apTyMEHTHPOBAHHBIE PA3bsICHEHUS O MPUYUHAX
NPUHSATOTO PEIICHHS, a TAaKKe MHPOPMAIUs O TOPSAKE 00KaTOBAHUS MPUHSATOTO
peleHusl.

41. lopsok 00:KaT0BAHMS PelIeHUs MO Kauao0e
41.1. Ilpundaroe, mo pe3yiabTaTaM PaCCMOTPEHUS KaloObl, PEHICHUE MOXKET
OBITH 00’a0BaHO B NOpsIAKE, YCTaHOBJIEHHOM JNEHUCTBYIOIINM
3aKoHOaTeNIbcTBOM Poccuiickoit Deneparuu u (nnu) Pecriyonmuku Kpbim.

42. TlpaBo 3asiBUTEJIsI HA MOJTyYeHHe HH(POPMAIINH U TOKYMEHTOB,
HE00XO0AUMBIX IJISI 000CHOBAHUS U PACCMOTPEHHUS KAJT00bI
42.1. 3asButens BhpaBe o0patuthcs B OpraH, MHOTO(YHKIIMOHATBHBIN
ICHTP 3a TOJdydyeHHeM WHQPOPMAIMd U JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
000CHOBaHHS M PACCMOTPEHHS Kalo0bl, B MUCbMEHHON (hopMe, B TOM YHCIIE TPH
JUYHOM OOpaICHUH 3asIBUTEIIS, WA B AJICKTPOHHOM BHUJIE.

43. Cnioco0bl HH(pOPMHUPOBAHUSA 3asiBUTEJIEH 0 MOPAIKe NOAAYH U
paccMOTpeHHs KAT00bI

43.1. adopmaruio o mOpsaKe MOJaud U PAaCCMOTPEHUS JKaJIOOBI 3asIBUTEITH
BIIpaBE TMOJYYUTh Ha HMHGPOPMAIMOHHBIX CTEHNAaX, B MECTaxX MPEJOCTABICHUS
MYHHUIIUTIATBHOW  YCIYTH, TOCPEACTBOM TelehOHHOW CBS3U, TPHU JTHYHOM
oOpaleHnH, MOCPEACTBOM TOUTOBOM CBsA3H, B anekTporHHoM Buzae (EINTY, PIITY,
odurmanpubiii caiit Oprana, odpunmanereiii caiit ['BY PK «M®IL», snexkrporHas
nouta Oprana).



(Ha3BaHKE YITOTHOMOYCHHOIO OPraHa)

(IOUTOBBII MHJIEKC, azipec,

tenedo, pakc)

ApXHMBHasl ClIPaBKa
Ne

(nara)

Ha Ne oT

OcHoOBaHUeE:

[TPUJIOXXEHHME Nel

K aJIMHUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABICHUS MYHULMIATBHON
yciyru «Bplnaya apXMBHBIX CIPABOK,
apXMBHBIX BBIIIMCOK M  apXHUBHBIX
KOIMMA MO0  COLMAIBHO-IIPABOBBIM
3ampocam»

(ampecar)

PykoBoautenn

Ucnomaurenp

(moamnuce) (pacudpoBKa MOAIHCH)

Ileuarn

tenedon




(Ha3BaHKE YITOTHOMOYCHHOIO OPraHa)

(IOUTOBBII MHJIEKC, azipec,

[MTPMJIOKEHUE Ne 2

K aJIMHUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABICHUS MYHULMIATBHON
yciyru «Bplnaya apXMBHBIX CIPABOK,
apXMBHBIX BBIIIMCOK M  apXHUBHBIX
KOIMMA MO0  COLMAIBHO-IIPABOBBIM
3ampocam»

tenedo, pakc)

(ampecar)

APXHNUBHAS BBIIINCKA
Ne
(nara) _
Ha Ne oT
OcHoBaHue:
PykoBoautenn
(moamnuce) (pacudpoBKa MOAIHCH)
Ileuars
Hcnomaurens

tenedon




[MTPMJIOKEHUE Ne 3

K aJIMHUHUCTPAaTUBHOMY PETIAMEHTY
IIPEAOCTABICHUS MYHULMIATBHON
yciyru «Bplnaya apXMBHBIX CIPABOK,
apXMBHBIX BBIIIMCOK M  apXHUBHBIX
KOIMMA MO0  COLMAIBHO-IIPABOBBIM

3ampocam»

(®.1.0., nubo HaMeHOBaHUE
FOPUIUYECKOTO JIUIIA)

(ampec MecTa KUTEIbCTBA, APEC IS

KOPPECTIOH ICHIIUN)

(KOHTaKTHBIN TenedoH)

(aMeKTpOHHAs 1T0YTA)

3ASBJIEHUE
0 NIPEAOCTaBICHAN aPXUBHBIX CIIPABOK

[Ipoury mpenocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOITUIO/TEMaTUYECKHMA
(noduepxHymo HysicHOE)
MepeYCHB/TEMATHUYECKYIO TOATMOPKY/TeMaTHIeCKUl 0030p/:

Jl1st pusrgecKoro Jimma:
« » 20 T.
(moamuck) (pacuudpoBka moamucK)

(IOKYMEHT, MTOATBEPIK AN MpaBa (ITOJTHOMOYHS ) PECTABUTEIIS )

HJ’I?I HOPpUIUYICCKOTIO JIMIa

« » 20 r. PykoBoautenn
(HauMEeHOBaHUE 0P. JIUIIA) (moamuck) (pacmudpoBKa IO ITUCH )
M.IL

(IOKyMEHT, OATBEP K AAOLTUH MpaBa (MIOJTHOMOYKS) TPEICTABUTENS)

PGSyJ'ILTaT pPacCMOTPCHUA 3asABJICHUA ITPOILTY:

BbIIaTh HA PYKHU B AI[MI/IHI/ICTpaI_II/II/I

BbLIAaTh HA pyku B MDI]

HaIIpaBUThb 110 ITOYTC

HaIlpaBUTb Ha BHCKTPOHHBIﬁ SITUK
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